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CHAPTER 16 
 RECEIPT OF IMPROPER FORMS 

 
 

1.0  IMPROPER FORMS.  Upon receipt of any form from a department which is not 
properly executed or is not in accordance with these regulations, the Personnel Director may 
modify the form to comply with the Merit Ordinance, Personnel Policies, or with instructions 
given by the Commission; or return it to the department for correction. 
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