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This document is intended to provide general guidance for Davis County and its subrecipients in 
managing the administration of Community Development Block Grant (CDBG) Entitlement funds and 

carrying out CDBG-funded projects per 42 U.S.C. 5301 et seq. and 24 CFR 570. To ensure the most up-
to-date federal guidance and best practices are followed, these policies and procedures will be updated 
as necessary to facilitate high quality, compliance, and efficiency in utilizing CDBG funds. It should be 

noted that this document should not take the place of referencing specific federal laws and regulations for 
a more detailed explanation of the CDBG program and its requirements. 
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Section 1.  Application, Eligibility & Funding Determination Process 

1.1 Introduction 
Davis County receives annual funding from the U.S. Department of Housing and Urban 
Development’s (HUD) Community Development Block Grant (CDBG) Urban County Entitlement 
Program. Davis County has received these funds since 2010, used specifically for developing viable 
urban communities within the county.  

The Davis County Community & Economic Development Department (CED) administers and 
distributes CDBG funds to eligible subrecipients to carry out community development activities or 
projects supporting the goal of developing viable urban communities within the county.  

The purpose of this document is to provide guidance to Davis County and its subrecipients regarding:  
• Awarding CDBG funds to eligible activities that;  

o Meet one of the National Objectives outlined in Title 24 of the Code of Federal 
Regulations (CFR) Part 570.208 (i.e., public services, affordable housing access, and 
job creation primarily benefiting low- and moderate-income persons);  

• Properly classifying and determining the eligibility of such activities and;  
• Retaining adequate documentation for each activity per the regulations as outlined in 24 CFR 

§570.506. 
 

As the direct recipient of the funds from HUD, Davis County is responsible for ensuring all relevant 
requirements are met. 

This document will be updated as necessary to ensure the most up-to-date federal regulations and 
guidance are followed. This document provides an overview of the CDBG Urban County Entitlement 
Program as it pertains to Davis County, as well as relevant county-specific policies and procedures. It 
does not take the place of referencing specific federal laws and regulations for detailed explanations 
of the CDBG program and its requirements.  

Program Year Timeline 
The Davis County CDBG program year runs annually from July 1 to June 30. Davis County’s 
primary tasks and milestones that fall within each program year are outlined in Table 1. 

 



 

Table 1. Program Year Timeline* 
Month Activity 
September  Application/NOFA Public Notice (30-day) 
October Mandatory Pre-Application Meeting  
November Letter of Intent Due (project/program with budget) 
November/December CDBG Application Open 
January Application Deadline 
February Application Review 
April Action Plan Public Notice (30-day Notice)  
May Action Plan Public Hearing 
May Action Plan Submittal (HUD) 
June Environmental Reviews Complete 
June Subrecipient Agreements  
July Final Billings and Annual Report Due (Previous Years Grant) 
August  CAPER Public Notice (15-day notice) 
September CAPER Submittal 

*Program year is July 1 – June 30. 
 

1.2 Application Process 
The application process begins with a published Notice of Funding Availability (NOFA) to the Davis 
County Website, public buildings, local newspaper, and the State public notice website. The notice 
allows CDBG-eligible entities or agencies1 the opportunity to submit an application to Davis County 
for CDBG grant funds.  

A mandatory pre-application workshop is held in October. This workshop assists potential 
subrecipients and the County to work together in meeting program goals and understanding HUD 
requirements when utilizing CDBG funds in their communities.  

Davis County requires a letter of intent (LOI) with a program/project budget as part of the pre-
application process; interested applicants provide a one-page synopsis of high-level project/activity 
and detailed budget information to the County. This preliminary step helps determine if the applicant 
will meet the necessary requirements for CDBG eligibility and funding. 

As shown in Table 1, applications will open in November for the public to apply for CDBG funds for 
the upcoming program year. The application process for the new program year is conducted online 
using ZoomGrants.  

                                                
1 CDBG eligible entities or agencies”, means for purposes herein, government entities/agencies, public entities/agencies 
and IRS designated non-profit,(501(c)3), entities serving low and moderate income residents of Davis County (excluding 
residents of the cities of Layton and Clearfield), including but not limited to, participating cities within Davis County, 
including Davis County’s offices, and departments, non-profit and special service districts who serve low and moderate 
income residents of Davis County.    

http://www.daviscountyutah.gov/clerk-auditor/grant-programs
http://www.daviscountyutah.gov/clerk-auditor/grant-programs
https://www.utah.gov/pmn/index.html
https://zoomgrants.com/gprop.asp?donorid=2322&limited=2232


 

Public notices are submitted to local newspapers, public buildings, the Davis County Website, and 
the State public notice website to provide notification that applications are available, and indicate 
how to obtain and submit applications and the types of projects/programs that are eligible to receive 
CDBG funds. All notices are posted at least thirty (30) days in advance of the CDBG application 
deadline.  

Applications are only accepted online through ZoomGrants.com. The specific time and due date 
are included in all advertised information. New or revised applications are only accepted during the 
thirty (30) day application window; no applications are accepted after the submission date. All 
applications are accepted electronically and are time-stamped to ensure they are submitted within the 
allowable window. No mailed or hand delivered applications will be considered.  

Eligible Activities  
The primary goal of the CDBG program is to support the development of viable urban communities. 
As described in 24 CFR 570.1 and 570.2, viable communities are achieved by providing decent 
housing, a suitable living environment, and expanded economic opportunities primarily for persons 
of low-and moderate-income.  

In general, basic CDBG-eligible activities include the following (see 24 CFR 570.201 for a full list of 
eligible activities): 

• Acquisition/demolition of real property 
• Public facilities and improvements (including acquisition, construction, reconstruction, 

rehabilitation or installation of public facilities and improvements) 
• Public services (with limitations) 
• Development of water/sewer facilities and/or streets 
• Rehabilitation of residential and non-residential structures 
• Construction of public safety buildings 
• Affordable housing projects 
• Rehabilitation of single/multi-family housing units 
• Homeownership assistance 

 
In addition, there are types of activities that are categorically ineligible—construction or acquisition 
of buildings used for general conduct of government, general government expenses, and political 
activities. In general, any activity not specifically authorized under the provisions of 24 CFR 
570.201–570.206 is considered ineligible for CDBG funding. These include such activities as: 
purchase of construction equipment, operating and maintenance expenses, new housing construction 
(with some exceptions), and particular income payments. It should be noted, however, that sections 
24 CFR 570.201–570.209 should be referenced in detail for eligibility of activities, as there are 
various specifications that determine the details of many activities’ eligibility2.  

                                                
2 The eligible activities for Davis County are related to the adopted five-year Consolidated Plan and may exclude certain 
activities. Please check with Program Staff for more information.  

http://www.daviscountyutah.gov/clerk-auditor/grant-programs
https://www.utah.gov/pmn/index.html
https://zoomgrants.com/gprop.asp?donorid=2322&limited=2232
https://www.law.cornell.edu/cfr/text/24/570.201


 

Activities occurring outside of the Urban County, as per 24 CFR 570.309, are not typically funded. 
The County will fund activities/projects outside the Urban County on a case-by-case basis, but the 
subrecipient must demonstrate that the activity is meeting a National Objective and will serve low- 
and moderate-income persons who are residents of Davis County.  

National Objectives 
Each activity must meet one of the following three CDBG National Objectives. Each National 
Objective includes criteria subcategories, described below, that provide further detail on how 
activities are classified and corresponding requirements.  

Benefit Low-and-Moderate Income (LMI) Persons 
The focus of this National Objective is to ensure CDBG-funded activities benefit low- and moderate-
income persons. Davis County is required to ensure that at least 70% of CDBG funds utilized over 
one program year is used for activities that benefit low- and moderate-income (LMI) persons.  
Planning and program administration costs are excluded from this calculation [see 24 CFR 
570.200(a)(3)].  The criteria subcategories include: 

• Area Benefit (LMA): Activities available for the benefit of all the residents in a particular 
area, where at least 51% of those residents are low-moderate income persons. (24 CFR 
570.208(a)(1)) 

• Limited Clientele (LMC): Activities benefiting low-moderate income residents, as defined 
by annually established HUD income limits, or a specific group with presumed benefit (e.g., 
abused children, elderly persons, battered spouses) at least 51% of whom are low- and 
moderate-income persons. (24 CFR 570.208(a)(2)) 

• Housing (LMH): Activities carried out for the purpose of providing or improving permanent 
residential structures that, upon completion, will be occupied by low- and moderate-income 
households. (24 CFR 570.208(a)(3)) 
 

A low- and moderate-income person is defined as a member of a family having an income equal to or 
less than the Section 8 Housing Assistance Payments Program low-income limits established by 
HUD, applicable to the size of the person’s family. A family is defined as all persons living in the 
same household who are related by blood, marriage, or adoption. For all but the “Housing” 
subcategory, the low-income limits are referring to low- and moderate-income persons. The 
“Housing” subcategory is based on low- and moderate-income households, and is defined as all 
persons living in the same household, regardless of relation.  

HUD identifies the low-income thresholds each year based on location and median average income. 
These thresholds are updated annually. The HUD Income thresholds are available on the Davis 
County Community & Economic Development Grants website, and HUD, and is provided as 
supporting documentation in the County ZoomGrants library during the yearly application process.  
(See Attachment 1.1)  

 

https://www.daviscountyutah.gov/ced/grant-programs
https://www.daviscountyutah.gov/ced/grant-programs
https://www.huduser.gov/portal/datasets/il.html


 

Prevent or Eliminate Slum or Blight 
This National Objective focuses on “changing the physical environment of a deteriorating area.”3 
The criteria subcategories include:  

• Area Basis (SBA): Activities undertaken to eliminate specific conditions of blight, physical 
decay, or environmental contamination that are located in a designated area of distress, 
including acquisition, clearance, relocation, historic preservation, remediation of 
environmentally contaminated properties, or rehabilitation. Rehabilitation must eliminate 
conditions that are detrimental to public health/safety; acquisition and relocation must be 
precursors to other activities that eliminate blight. (24 CFR 570.208(b)(1)) 

• Spot Basis (SBS): Activities undertaken to eliminate specific conditions of blight, physical 
decay, or environmental contamination at specific sites not located in designated blighted 
areas, including acquisition, clearance, relocation, historic preservation, remediation of 
environmentally contaminated properties, or rehabilitation. Rehabilitation must eliminate 
conditions that are detrimental to public health/safety; acquisition and relocation must be 
precursors to other activities that eliminate blight. (24 CFR 570.208(b)(2)) 
 

Urgent Need 
The Urgent Need National Objective includes activities designed to address community development 
needs that have a particular urgency because existing conditions pose a serious and immediate threat 
to the health or welfare of the community for which other funding is not available. A condition will 
generally be considered to be of recent origin if it is developed or became critical within 18 months 
preceding the grantee’s certification.4 

After applications are received, the County determines and documents if and how each proposed 
activity meets one of the National Objectives. Any activity that fails to meet a logical, documented 
connection to a National Objective is ineligible for CDBG funding and will be removed from further 
consideration. Any applicants and/or applications found to be non-compliant with CDBG regulations, 
or found to be ineligible for funds for other reasons, are informed via emailed letter from the County 
after the application review is complete.  

Copies of the ZoomGrants applications and notices of eligibility/ineligibility are documented 
and kept as electronic files at the County.5  

Categorical Limits 
For Hard Cost (CDBG) and/or Soft Cost Community & Support Services Grants (CDBG/SSBG) 
applications Davis County requires a $25,000 minimum grant for all submitted grants to the County.  
The County will not consider any request for CDBG/SSBG funds over $200,000 by any entity in a 
single fiscal year. The CDBG Review Committee may consider multi-year projects of sufficient 

                                                
3 HUD, Office of Block Grant Assistance. May 2014. Basically CDBG.  
4 24 CFR 570.208(c) 
5 24 CFR 570.506(a) & (b) 



 

scope and size that are of appropriate benefit to the community and meet a qualifying National 
Objective. 

The County reserves the right to consider and/or reject requests from any agency requesting funds for 
multiple activities in one program year. For the County to determine if it is appropriate to fund an 
activity, the agency must be able to demonstrate the following to the County, to meet eligibility:  

1. The Agency must have and submit a program/project budget  
a. Detailed budget narrative  

2. Identify the population served 
a. Identify how they the population served and will be tracked demonstrating how 

National Objectives are being met  
3. Agency must demonstrate the need for the activity 

a. The activity must have identifiable outcomes that meet County goals   
4. Capacity to carry out multiple activities within a single program year 

a. The requesting entity must be able to carry out the activity in the program year 
without having to request a contract amendment  

Some project categories have a limitation on the amount of CDBG funds that may be used. For 
example, CDBG funds obligated for Public Service activities in each program year may not exceed 
15% of the total entitlement grant for that program year, plus 15% of the program income received 
during the preceding program year (see 24 CFR 570.201(e)(1)). The County assesses each project to 
ensure adherence to the 15% cap.  

Similarly, CDBG funds obligated for planning and administration activities in each program year 
may not exceed 20% of the total entitlement grant for that program year plus the program income 
received during that program year (see 24 CFR 570.200(g)). 

Matching Funding Requirements 

Davis County has discretion as to the amounts required by organizations submitting applications for 
CBDG funds. The County encourages matching funds from organizations as part of the process, and 
may require funds to increase the impact of community development projects, but it is up to the 
organization to determine the amount of funds that will increase the overall impact of the project. 
The review committee takes into consideration factors such as the amount of matching funds as part 
of the review and scoring process.    

1.3 Application Review and Eligibility Determination & Review 
Criteria 
Applications are reviewed by County staff and consultants for eligibility in the CDBG program. 
Various characteristics of the proposed project or activity are analyzed to determine eligibility and to 
help identify which applicants will receive awards. The following general items are taken into 
consideration during this process:  

• Does the activity address an established need?  



 

• Is the proposed plan for carrying out the activity realistic? 
• Does the organization have the capacity to do the work, and in a timely manner? 
• Are there any potential conflicts of interest? 
• How many Davis County residents will be served within the Davis county Entitlement Area? 
• Is the requested funding in proportion to the number of Davis County residents served, 

compared to the overall funding for the project? 
• Does the project align with the goals and objectives outlined in the Consolidated Plan? 
• Do the estimated costs of the activity seem necessary, reasonable, and conform to cost-

specific regulations?  
 

If the project is located outside Davis County’s jurisdiction, the County undertakes additional 
analysis to determine if:  

1) The activity provides reasonable benefits to Davis County residents; and  

2) The activity is necessary to further Davis County’s community development objectives.  

 
The basis for this determination is documented prior to awarding CDBG funds, and includes 
identifying the number of Davis County residents served in relation to the total number of clients 
served to ensure that the portion of the total project cost funded through the County would be 
proportionate to the number of Davis County residents served compared to the total number of clients 
served.  

In addition, the County documents if and how the activity is necessary to further the purposes of the 
County’s community development objectives, including the following:  

• How does the activity meet or support the goals identified in the 5-year Consolidated Plan?  
• Does the activity support any broader objectives to enhance the County’s community 

development efforts?  
• Are these needs currently being met through other means within Davis County?  
• Are there other resources within the jurisdiction that could meet these needs? 
 

Review Committee  
The Davis County CDBG Review Committee is comprised of five (5) members. A County 
Commissioner (Chair); three (3) mayors, appointed from the Davis County Council of Governments 
and one member appointed from the Aging Services Council to terms of two years.   

• The Davis County Commissioner over CED Chairs the Review Committee  
• CED staff provide technical and administrative support to the committee.  
• The three mayors shall be representative of the regions of the County. One mayor shall be 

appointed from the northern region of the County, (i.e., Kaysville north); and one from the 
southern region of the County, (i.e., Farmington south). One mayor will be appointed to the 



 

at-large position to the selection committee. (Mayors serve two-year terms or until their 
elected term expires, whichever comes first) 

• The Health Department appoints a member of its Aging Services Council for a two-year term 
to the committee.  

• All Review Committee members must come from participating cities within the urban county 
entitlement area. (Excluding Clearfield and Layton Cities.)  
The Review Committee meets annually in February/March timeframe to review, discuss and 
make funding recommendations for the CDBG Hard Cost and Soft Cost grant applications.  
The Committee may meet during the year to discuss policy and give direction on funding 
changes to the County Commission as per the Citizen Participation Plan.   

1.4 Funding Determination and Notice of Award Funding 
Determination 
The County reviews each application against the criteria listed in Section 1.3, specifically ensuring 
that a National Objective is met and that the project is aligned with the goals and objectives outlined 
in the adopted Consolidated Plan.  

CED staff compile a summary of the eligible applications into a staff report on each CDBG 
application for the Review Committee. The Review Committee meets to review current programs 
funded, submits any questions to County staff, and meets to make funding recommendations. The 
applications and funding recommendations are then passed on to the County Commission for review 
and approval as part of the Annual Action Plan process. In addition, the CDBG Review Committee 
may take this opportunity to ask questions about specific applicants and/or applications.  

In February/March, the Review Committee makes the final funding decisions, which are approved.  
Because the recommendations are typically made before budget appropriations are granted, language 
is incorporated into the letters stating that the allocations are based on the County’s allocation 
amount from the previous year, and if there is a change to the CDBG allocation, each program will 
see either an increase or decrease in their funding proportionate to the final allocation. The funding 
decisions are compiled by the County CDBG Staff in the first draft of the upcoming program year’s 
Annual Action Plan. 

In April, a public notice advertising the funding recommendations and requesting public comments 
on the Annual Action Plan is posted in the local newspaper, County website, and the State public 
notice website. The notice indicates the thirty (30) day duration of the comment period, and provides 
the contact information to provide written comments.  

A public hearing is held before the County Commission, with the opportunity for public comment 
regarding any of the proposed activities/projects. A public hearing notice is submitted to the local 
newspapers, public buildings is posted on the Davis County Website, and to the State public notice 
website. The public notice is advertised thirty (30) days before the public hearing, and includes all 
eligible projects that have requested funds, the date and time for the public hearing, and information 
about how and when to submit written comments. 

https://www.utah.gov/pmn/index.html
https://www.utah.gov/pmn/index.html
https://www.daviscountyutah.gov/clerk-auditor/grant-programs
http://www.pmn.utah.gov/
http://www.pmn.utah.gov/


 

Notice of Award 
In April/May, each applicant is notified by the County of approval of CDBG funding, the allocation 
amount, and documentation needed to move forward with the contract process. Contract periods 
generally run for the term of the program year and expire on June 30 of the following year.  
  



 

Section 2. Environmental Review 

2.1 Introduction 
This section provides the Davis County guidance on conducting and documenting environmental 
reviews in compliance with 24 CFR 58. An environmental review is required for every HUD-assisted 
project to certify that the grant recipient has met its responsibilities with respect to environmental 
protection—that services will not negatively affect the surrounding environment and that the site 
itself will not have adverse effects on users. When conducting any environmental review or 
developing an Environmental Review Record (ERR), refer to 24 CFR 58 for a detailed understanding 
of the environmental review process and requirements. 

Completion of the environmental review process is mandatory for any activity before taking 
physical action on a site, or making a commitment or expenditure of HUD or non-HUD funds 
for property acquisition, rehabilitation, conversion, lease, repair, or construction activities.  
Neither Davis County nor its subrecipients is allowed to commit or spend funds on physical 
activities, including acquisition, until the review is complete.6 

Davis County works closely with the participating cities on projects that are being funded with 
CDBG. When applicable, the cities will conduct a joint environmental review on a single, shared 
project.  

2.2 Program Year Environmental Review Timeline 
After letters of intent are received in early November and before applications are received in January, 
the County CDBG Staff conduct a high-level, cursory review of projects to identify any activities 
that may need more substantial environmental clearance (i.e., Environmental Assessment (EA) or 
greater). The objective is to determine what environmental clearance will be needed and if that 
project is feasible within the CDBG program year. If an organization requires an EA or 
Environmental Impact Statement (EIS), the applicant will be notified and a course of action will be 
mapped.  
 
The timeline for more substantial environmental documentation is determined on a case-by-case 
basis, with the disclaimer that the applicant will not be able to draw down CDBG funds until the 
County has completed the necessary environmental review process.  
 
For projects that are exempt or categorially excluded, Davis County completes the following 
environmental review process over the course of approximately sixty (60) days (beginning in 
April/May): 

• County Staff/consultant(s) determine level of review for each project (confirming any 
preliminary environmental review determinations made during the application process). 

                                                
6 Environmental Review approval is required prior to starting any CDBG project; subrecipients who begin work prior to 
Environmental Review will result in choice limiting actions impacting the ability of the project to draw CDBG funds. 

https://www.hud.gov/sites/documents/DOC_8699.PDF


 

• County Staff/consultant(s) complete ERR for each project and create a digital copy to be kept on 
file.  

• County Staff/consultant(s) provide final ERR to subrecipient to maintain with other CDBG 
documentation. 

2.3 Determining the Level of Environmental Review 
The environmental review procedures identified in 24 CFR 58 must be completed for each activity 
(or project as defined in 24 CFR 58), as applicable. The Davis County assesses each activity to 
determine the applicable procedure that must be followed to obtain environmental clearance and/or a 
Release of Funds (ROF).  

Contracts will not be executed with subrecipients, and expenditures for County-managed 
projects will not be approved, until the environmental review is complete. Environmental review 
forms and documents must be completed and signed by the appropriate County staff.  

The environmental review aids CDBG recipients in developing the appropriate level of ERR that 
complies with federal regulations.  Davis County is responsible for making a formal determination on 
the level of environmental review based upon the subrecipient’s proposed activities and projects.  

Activities fall into the following five categories, which require different level of review, public 
notification, and HUD review. These classifications, relevant activities, and the appropriate process 
to follow for each one are included in Table 2 on page 14:  

• Exempt [see 24 CFR 58.34]  
• Categorically Excluded Subject (CEST) to 24 CFR 58.5 [see 24 CFR 53.35(a)] 
• Categorically Excluded Not Subject (CENST) to 24 CFR 58.5 [see 24 CFR 58.35(b)] 
• Environmental Assessment (EA) [see 24 CFR 58.36] 
• Environmental Impact Statement (EIS) [see 24 CFR 58.37] 

Environmental review forms for the first four categories are included as Attachments 2.1 to 2.4. 

It is the policy of HUD to reject proposals that have significant adverse environmental impacts and to 
encourage the modification of projects in order to enhance environmental quality and minimize 
environmental harm. As such, if it is determined that an EIS may be required (i.e., when an activity is 
determined to have a potential significant impact on the environment), the applicant and/or 
subrecipient will be notified by County staff to discuss the appropriate course of action and timing. 

The County will contact HUD to determine the complete required process under the following 
circumstances: 

• Project provides a site or sites for, or results in construction of, hospitals or nursing homes 
containing 2,500 or more beds 

• Project removes, demolishes, converts, results in construction or installation of, or 
substantially rehabs 2,500 or more housing units or housing sites 

https://www.ecfr.gov/cgi-bin/text-idx?SID=d098897e81508415cf8ef9e70c14f306&node=24:1.1.1.1.33.4.71.4&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=0c409f3eaa3d81dde15374b0df6271a9&mc=true&node=se24.1.58_15&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=0c409f3eaa3d81dde15374b0df6271a9&mc=true&node=se24.1.58_135&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=0c409f3eaa3d81dde15374b0df6271a9&mc=true&node=se24.1.58_15&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=0c409f3eaa3d81dde15374b0df6271a9&mc=true&node=se24.1.58_135&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=0c409f3eaa3d81dde15374b0df6271a9&mc=true&node=se24.1.58_136&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=0c409f3eaa3d81dde15374b0df6271a9&mc=true&node=se24.1.58_137&rgn=div8


 

• Project provides additional water and sewer capacity in the county to support 2,500 or more 
new housing units or comparable development 

Aggregating Related Activities  
Regardless of the number of activities associated with a project, a single environmental review is 
required. Aggregating related activities ensures the recipient adequately addresses and analyzes the 
separate and combined impacts of a proposed project. 

If relevant, Davis County will group all individual activities that will take place in order to complete 
the project, and will evaluate them together as a single project. This includes activities not assisted by 
HUD, but aggregated in accordance with 24 CFR 58.32, including activities that are: 

• Related on geographic basis (site specific or functional basis [activity specific]) 
• Logical parts of a larger project 
• Funded by several federal programs 
• Partially funded with non-federal sources 

When aggregating activities, the environmental review must state if the proposed activity will receive 
multiple year funding, identify all sources of funds, and address all aspects of the project. In addition, 
public notices should identify sources of all other funds. 

Tiered Environmental Reviews 
Per 40 CFR 1508.28, the County analyzes projects to determine if a tiered review is appropriate. To 
make this determination, the County considers groups of projects that would fund the same or similar 
activities, such as housing repair and rehabilitation activities, but where the specific sites are not yet 
known. The County evaluates if the similar activities will occur within a defined local geographic 
area, or will occur repeatedly within a particular timeframe (up to five years). Once it is determined a 
tiered review is appropriate, the County completes both broad-level (Tier 1) and site-specific (Tier 
2) reviews, as described below, before spending or committing funds on a specific site or activity.  

Broad-Level (Tier 1) Review: The broad-level (Tier 1) review is conducted to identify and address 
issues that can be resolved on a broad level, and define the processes and standards through which 
the site-specific reviews will be completed. Based on the level of review, the County evaluates each 
of the relevant environmental laws and authorities that require compliance. If the full scope of the 
project including all potential activities is determined to comply with an environmental law, that 
specific compliance topic is documented and considered resolved at that broad level.  

Where compliance cannot be determined because details are not yet known for each activity or site, the 
County defines a protocol for how compliance will be achieved at the site-specific level, including 
describing the procedures to be followed to determine compliance, mitigate impacts, etc. As is the case 
for other types of environmental review, the requirements depend on the level of review (see Table 
2). Tiered reviews that are Categorically Excluded Subject to Section 58.5 (CEST) are most common 
for projects in Davis County; these reviews must include an analysis of all related laws and 

https://www.ecfr.gov/cgi-bin/text-idx?SID=0c409f3eaa3d81dde15374b0df6271a9&mc=true&node=se24.1.58_132&rgn=div8
https://www.law.cornell.edu/cfr/text/40/1508.28


 

authorities listed in 24 CFR 58.5 and 58.6 (see Attachment 2.3 for an example broad-level (Tier 1) 
CEST form). 

The County provides public notice in the local newspapers, on the County’s website, and on the State 
public notice website regarding tiered reviews. These public notices include a clear description of the 
project, as well as an explanation of the scope of the activities that will be covered as part of the 
tiered review.  

Site-Specific (Tier 2) Reviews: When an individual site or activity is identified, the County 
completes the site-specific (Tier 2) review prior to committing HUD funds to the project. Per 40 CFR 
1508.28, the site-specific review focuses on the issues that were not resolved in the broad-level 
review and follows the processes established in the broad-level review.  

Record Maintenance and ERR: The broad-level review and all site-specific reviews collectively 
make up a complete environmental review for tiered projects. The County follows the same protocol 
for maintenance of the ERR as is followed for other environmental reviews. Since tiered reviews are 
not complete without full documentation from both levels of review, the County takes special care to 
maintain full documentation for both levels of review within the same record.  

https://www.daviscountyutah.gov/clerk-auditor/grant-programs
https://www.utah.gov/pmn/index.html
https://www.utah.gov/pmn/index.html


 

 

 
Table 2. Levels of Environmental Review & Documentation Required in ERR 

LEVEL OF ENVIRONMENTAL REVIEW 
24 CFR 58.34 – Exempt  24 CFR 58.35(b) – Categorically Excluded NOT Subject to 58.5  24 CFR 58.35(a) – Categorically 

Excluded AND Subject to 58.5: “A” 
checked for all on statutory checklist 

24 CFR 58.35(a) -- Categorically 
Excluded AND Subject to 58.5: “B” 
checked for one or more on statutory 
checklist 

24 CFR 58.36 – National Environmental 
Policy Act EA 

Requires only a written determination of the exemption 
in the ERR. 

Requires a written determination of the exclusion with documentation in 
the ERR. 

Requires a written determination of the 
exclusion with documentation in the 
ERR and a complete statutory 
checklist. 

Requires a written determination of the 
exclusion with documentation in the 
ERR, a complete statutory checklist, 7-
day Notice of Intent (NOI) to Request 
Release of Funds (RROF), and HUD 
approval. 

EA required for all other activities that are not 
considered exempt or categorically excluded 
and that do not require the completion of an 
EIS. EAs require a written determination with 
documentation in the ERR, a complete 
statutory checklist, a complete EA checklist, a 
complete Finding of No Significant Impact 
(FONSI), a 15-day combined Notice of FONSI 
and NOI/RROF, and HUD approval. 

TYPE OF ACTIVITIES 
• Environmental and other studies 
• Resource identification 
• Development of plans and strategies 
• Information and financial services 
• Administrative and management activities 
• Public services (i.e., employment, crime prevention, 

child care, health, drug abuse, education, counseling, 
energy conservation, welfare, recreational needs) 

• Inspections and testing for hazards or defects  
• Purchase insurance and tools 
• Engineering or design costs 
• Technical assistance and training 
• Temporary or permanent improvements that do not 

alter environmental conditions and are limited to 
protection, repair, or restoration activities to control 
or arrest the effects from disasters or imminent threats 
to public safety, including those resulting from 
physical deterioration 

• Payments of principal and interest on loans or 
obligations guaranteed by HUD 

• Tenant-based rental assistance 
• Supportive services such as healthcare, housing services, permanent 

housing placement, daycare, nutritional services, short-term payments 
for rent, mortgage, or utilities, assistance in gaining access to 
government benefits 

• Operating costs including maintenance, furnishings, security, 
equipment, operation, supplies, utilities, staff training and recruitment 

• Economic development activities including equipment purchase, 
inventory financing, interest subsidy, operating costs, and other 
expenses not associated with construction or expansion 

• Activities to assist homeownership of existing dwelling units or units 
under construction, including closing costs and down payment 
assistance to homebuyers, interest buy-downs or other actions 
resulting in transfer of title 

• Affordable housing pre-development costs: legal consulting, 
developer and other site-option costs, project financing, administrative 
costs for loan commitments, zoning approvals, and other activities 
which don’t have a physical impact 

• Approval of supplemental assistance (including insurance or 
guarantee) to a project previously approved under Part 58, if: approval 
is by same the Responsible Entity, and re-evaluation is not required, 
per Part 58.47 

Acquisition, repair, improvement, reconstruction, or rehabilitation of public 
facilities and improvements (other than buildings) when the facilities and 
improvements are already in place and will be retained in the same use without 
change in size or capacity of more than 20%, including: 
• Replacement of water or sewer lines 
• Reconstruction of curbs and sidewalks 
• Repaving of streets 
 
Special projects directed toward the removal of material and architectural barriers 
that restrict the mobility of and accessibility to the elderly and handicapped. 
 
Single Family Housing Rehab 
• Unit density is not increased beyond 4 units 
• Project does not involve change in land use from residential to non-residential 
• The footprint of the building is not increased in a floodplain or a wetland 

Multifamily Housing Rehab 
• Unit density change is not more than 20% 
• Project does not involve change in land use from residential to non-residential 
• Cost of rehabilitation is less than 75% of the estimated cost of replacement 

after rehab 
 
Non-Residential Structures 
• Facilities and improvements were in place and will not be changed in size or 

capacity by more than 20% 
• Activity does not involve change in land use from non-residential to residential, 

commercial to industrial, or one industrial use to another 
 

Activities not exempt or categorically 
excluded. 

Generally, new construction of five or more 
homes, and conversion from one type of land 
use to another. 



 

 

Table 2. Levels of Environmental Review & Documentation Required in ERR 
Individual action (e.g., disposition, new construction, demolition, acquisition) on 
a one- to four-family dwelling; or individual action on five or more units scattered 
on sites more than 2,000 feet apart and no more than four units per site. 

Acquisition (including leasing) or disposition of, or equity loans on an existing 
structure or acquisition (including leasing) of vacant land provided that the 
structure or land acquired or disposed of will be retained for the same use. 

Combinations of the above activities. 
DOCUMENTATION REQUIRED IN ERR 

Describe activity and make a written determination of 
exemption. 
 
Also, determine compliance with 24 CFR 58.6: 
• National Flood Insurance Program 
• Coastal Barrier Resource Act 
• Runway Clear Zones 

Describe activity and make a written 58.35(b) determination. 
 
Also, determine compliance with 24 CFR 58.6: 
• National Flood Insurance Program  
• Coastal Barrier Resource Act  
• Runway Clear Zones 

Complete statutory checklist (58.5) and 
indicate converts to exempt. 
 
Also, determine compliance with 24 
CFR 58.6: 
• National Flood Insurance Program  
• Coastal Barrier Resource Act  
• Runway Clear Zones 

Complete statutory checklist (58.5), 
NOI/RROF Notification 
RROF and Certification (Form 
7015.15) 
Authority to Use Grant Funds (Form 
7015.16) 
 
Also, determine compliance with 24 
CFR 58.6: 
• National Flood Insurance Program 
• Coastal Barrier Resource Act 
• Runway Clear Zones 

Environmental Assessment (including statutory 
checklist) 
FONSI and NOI/RROF Notification 
Form 7015.15 
Form 7015.16 
 
Also, determine compliance with 24 CFR 58.6: 
• National Flood Insurance Program 
• Coastal Barrier Resource Act 
• Runway Clear Zones 

  

 



 

 

2.4 Preparing the Environmental Review Record  
Davis County prepares and maintains a well-organized written record of environmental review for 
each project, including exempt activities such as administrative or design costs, and tenant-based 
rental assistance. This file is called the ERR and provides decision makers with sufficient 
information on which to base choices. The ERR should clearly outline the proposed action and 
projects and be made available for public review7 so that the affected community may understand the 
action’s intent and all associated environmental concerns. A preliminary environmental review, 
including source documentation, must be conducted prior to contacting applicable agencies for 
comment. Agencies must be provided ample project information, maps, and source documentation to 
make determination of compliance with applicable laws. 

The ERR will vary in length and content depending upon the level of review required for the 
categories of activities. The ERR contains all the environmental review documents, public notices 
(and proof of their publication), and written determinations or environmental findings required by 24 
CFR 58 as evidence of review, decision making, and actions pertaining to a particular project. 

Davis County documents and maintains the ERR, in coordination with the subrecipient as necessary. 
Potential tasks to develop the ERR include writing the project narrative; obtaining maps of the 
project area; soliciting comments from appropriate local, state, and federal agencies; and facilitating 
responses to comments received on environmental findings. The ERR should: 

• Describe the project and each of the activities comprising the project, regardless of individual 
activity funding source. 

• Evaluate the effects of the project or the activities on the human environment. 
• Document compliance with applicable statutes and authorities. 
• Record the written determinations and other review findings required by 24 CFR Part 58. 
• Fully document any public comments, concerns, and appropriate resolutions in the ERR. 
• Include all required public notices, public comments (if any), the Request for Release of 

Funds and Certification (RROF/C, Form 7015.15) and HUD’s Authority to Use Grant Funds 
(Form HUD 7015.16). 

Program Descriptions 
The ERR must describe a project and its activities in enough detail to include the nature, scope, scale, 
and location of the project. Depending on the project, the ERR should include maps and aerial photos 
that identify the location of the project and key features (e.g., historic districts, major roads, 
railroads, airports, floodplains, natural areas), site plans, elevations, renderings, photographs, 
budgets, schedules, and other pertinent information to supplement the description of the proposed 
project and existing conditions. The project description must be full and complete and aggregate all 
activities, both HUD and non-HUD funded.  

Programmatic-level projects being cleared through a tiered review (such as housing rehabilitation) 
need to describe if the program occurs Countywide or within a limited geographic area of the 

                                                
7 24 CFR 58.38 

https://www.hud.gov/sites/documents/7015.15.PDF
https://www.hud.gov/sites/documents/DOC_11812.PDF


 

 

County. If occurring within a limited area, the project boundaries need to be described in both 
narrative and maps. Housing programs should specifically describe: the proposed action (e.g., minor 
repair, major rehabilitation, new construction), an estimated number of housing units to be assisted, 
the type of housing (one to four unit or multi-family), tenancy (rental or owner occupied), average 
and maximum amount of HUD assistance per home, estimated total cost of the program, and whether 
assistance will be provided as a grant or loan.  

If the project undergoes change or modification after the environmental review has been 
approved, the original environmental review must be re-evaluated8 to determine if the findings 
and determinations remain valid. Such changes include a change in the project’s nature, magnitude 
or extent, including the addition of new activities not anticipated in the original scope, or there are 
new circumstances and environmental conditions which may affect the project or have a bearing on 
its impact. The re-evaluation must include documentation in the ERR that describe the proposed 
project changes and the results of the re-evaluation.  

Other Supporting Documentation 
The ERR must contain all documentation of the review process: 

• Environmental determination for each activity and its level of clearance finding 
• Copies of any public notices 
• Evidence of compliance with related provisions for historic preservation and 

floodplains/wetlands 
• All other federal laws and authorities 

 
Davis County maintains ERRs primarily in electronic formats (and hard copy upon request), 
available for public review and monitoring. All environmental documentation will be retained by the 
County in hard copy format for five (5) years, and electronic format thereafter. EAs and EISs will be 
stored in the County’s records system. It is important to note that environmental documentation 
expires after five (5) years and a new environmental record will need to be completed if an applicant 
requests project funding that triggers an EA or EIS review.  

Central Data File 
The County maintains documentation that is community-wide in nature in a central data file to 
provide efficiencies and consistency among data that is common to all projects. Individual ERRs 
reference the central data file for the support documentation. Examples of central data files include 
documentation regarding compliance with sole source aquifer provisions, threatened and endangered 
species, and airport information. The central data file is reviewed and updated on a yearly basis when 
environmental reviews are conducted for the upcoming program year.  

                                                
8 24 CFR 58.47 



 

 

Section 3. Contracting & File Maintenance 

3.1 Introduction 
Appropriate file maintenance and recordkeeping is critical in managing CDBG funded activities and 
projects. Thorough management will also aid in reporting processes and requirements with Davis 
County.  

Adequate recordkeeping will ensure the subrecipient is meeting a National Objective and that CDBG 
funds are being used for the activities that were approved by the County and defined in the contract 
scope of work. Insufficient documentation and reporting by the subrecipient may lead to serious 
monitoring findings, which are likely to be much more difficult to resolve in cases where records are 
missing, inaccurate, or otherwise deficient. The general CDBG standard recommended by 24 CFR 
570.502 advises that records be accurate, complete, orderly and maintained for five (5) years.  

3.2 Contracting  
Subrecipient grant agreements are written for the County and sent to subrecipients one to two months 
prior to the start of the program year (see Attachment 3.1 for example contract). Per 24 CFR 
570.503(b)(2), specific requirements for recordkeeping are established in the subrecipient agreement. 
The scope of services description is taken from the subrecipients’ submitted applications, and any 
other restrictions the County may have identified are also included. Contracts are sent to the 
subrecipients, along with income limits (see Attachment 1.1), example GANTT Charts (Attachment 
3.2), and a checklist of supporting contract documents that must be kept on file. Subrecipients must 
submit all requested supporting contract documents before funds are released. 

The subrecipient grant agreement(s) are reviewed and approved by the County Attorney each 
program year before being submitted to subrecipients for signature. 

The signed contract is submitted to the County CBDG office, at which point the information is 
verified and all necessary information and documentation is submitted and forwards the contract to 
auditing for budget review. The contract is then presented by CDBG staff to the Board of County 
Commissioners. Once approved copies of the contract are kept: one by the County, and one is mailed 
to the subrecipient. The County and subrecipient are required to maintain a paper copy of the contract 
for five (5) years. 

3.3 Contract Amendments 
Either party may request a contract amendment for the current program year contract to amend their 
contract for the following reasons: budget changes, changes to activity, increase or decrease in 
CDBG allocation, changes to the National Objective, and/or cancellation of the contract. 



 

 

3.4 File Maintenance 
Both Davis County and subrecipients must adhere to recordkeeping and reporting requirements of the 
CDBG program; sufficient records must be maintained to demonstrate that the requirements 
specified in 24 CFR 570.506 have been met.  

Records should be retained, in both hard copy and electronic format, for five (5) years from the date 
of submission of Davis County’s Consolidated Annual Performance and Evaluation Report (CAPER) 
in which each activity is reported for the last time.9 Documentation should also be readily accessible 
by Davis County representatives, HUD, the Comptroller General of the United States, and other 
authorized governmental agencies. These entities have the right of access to any pertinent records of 
a subrecipient to make audits, examination, excerpts, and transcripts.10 The subrecipient must also 
provide citizens with reasonable access to records on their past use of CDBG funds.11 

Administrative Records 
Administrative records include files and documentation that apply to the overall administration of the 
subrecipient’s defined CDBG activities or project. These include: 

• Personnel files 
• Property management files 
• General program files 

o Files relating to the subrecipient’s application to the grantee (e.g., subrecipient 
agreement, program policies and guidelines, correspondence with the grantee and 
reports, etc.) 

o Davis-Bacon documentation 
o Environmental documentation (see Section 2 for appropriate documentation) 

• Legal files 
o Articles of incorporation, bylaws of the organization, tax status, board minutes, 

contracts and other agreements. 

Adequate recordkeeping of administrative records aids reimbursement requests of CDBG funds. 
These should be retained in the event a monitoring is conducted and administration will be reviewed.  

Project and Case Files 
Subrecipients must maintain documentation that provides a full description of each activity assisted 
with CDBG funds. Records must include the location where the activities occur; the amount of 
CDBG funds budgeted, obligated, and expended for the activity; and the regulatory provision under 
which the activity is eligible. Although total records will vary from activity to activity, each project 
should include documentation of the National Objective12 being met13, the characteristics and 

                                                
9 24 CFR 84.53(b) and 2 CFR 200 
10 24 CFR 84.56(e) and 2 CFR 200 
11 24 CFR 570.508 
12 See Section 1 for additional National Objective information. 
13 24 CFR 570.208 and 570.506(b)(1) – (12) 



 

 

location of beneficiaries of the activity or program, the eligibility of the activity14, the compliance 
with special program requirements, the allowability of the costs, and the status of the case/project.  

Subrecipients should also retain intake forms for clients for five (5) years to ensure compliance with 
recordkeeping regulations. In addition, subrecipients will maintain documentation of quarterly and 
yearly reports indicating the number of Davis County residents living in the designated entitlement 
area who are served, demographic information, income per low- and moderate-income requirements, 
and fair housing activities and equal opportunity compliance.  

The County will maintain documentation of compliance with the program rules regarding any change 
of use of real property acquired or improved with CDBG assistance, acquisition, displacement, 
relocation and replacement housing.15,16 

For projects located outside Davis County’s jurisdiction: Upon review of the potential 
subrecipient’s application, the County will determine and document that the activity is necessary to 
further the County’s community development activities (see Section 1.3) and that the activity 
provides reasonable and proportionate benefit to Davis County residents, while meeting HUD’s 
National Objectives17. Upon completion of the activity, the County will maintain documentation 
verifying the realized benefits. Subrecipients must maintain clear documentation of public services 
supported by the project. 

Financial Records 
Financial record management will be particularly important as the reimbursement requests and 
monitorings are conducted. Appropriate financial documentation should include: 

• Accounting Records: 
 Cash Receipts Record: Receipts for all funds used for program activities, including 

local, state, and federal alternative funds, must be kept on record. The record must 
include the date funds were received, the amount of funds received, the source of the 
funds, and the accounts into which funds were assigned. 

 Cash Disbursement Record: Any and all checks issued for payment of program costs 
must be maintained within the Cash Disbursement Record. The record must include 
the payment date, the payee, the check number, the amount and the account from 
which the disbursement was made. 

 General Ledger: This Ledger is meant to summarize cash receipts and disbursements 
on a sub-account basis. All entries to the General Ledger must be made from the Cash 
Receipts and Cash Disbursements Journal.  

 Other relevant files including: a chart of accounts, payroll journals, payable and 
receivable ledgers, and job cost journals (if involved in construction).  

• Source Documentation: Up-to-date files of original source documentation (e.g. receipts, 
invoices, canceled checks, etc.) for all financial transactions, including those involving 
obligation incurred and the use of CDBG program income should be filed in the agency’s 
database or server for future use or reference. 

                                                
14 24 CFR 570.201(f); 570.201(i)(2); 570.201(p), 570.202(b)(3); 570.204; 270.206(f); or 570.209 
15 24 CFR 570.505 and 570.503(b)(7)(i) and (ii) 
16 24 CFR 570.606 
17 24 CFR 570.309 



 

 

• Budget Controls and Reporting Documents: Subrecipients must maintain an up-to-date 
budget for all funded activities while regularly comparing their progress toward the 
achievement of goals and the rate of expenditure of program funds. Agencies should be able 
to provide accurate, current, and complete disclosure of financial results.  

 

SAM Registration and Debarment Policy and Procedure 
1. Purpose.   

All entities, except for individual persons, that apply for or receive awards of CDBG funds from 
Davis County or that receive subawards directly from subrecipients of those awards must have 
and maintain an active SAM (www.sam.gov) registration until closeout of their program or 
project.  
A. All types of business entity formations, including sole proprietorships and non-profit 

organizations, are considered entities under the federal regulations and must be registered in 
SAM 

B. Entities applying for CDBG funds must provide the following to the County to be eligible for 
CDBG funding: 

i. UEI/DUNS 
ii. CAGE Code 

C. Davis County will verify all subrecipients currently have an active SAM account with 
corresponding CAGE Code/ DUNS number upon registration through ZoomGrants.  
 

2. Registration Requirements for Entities.  
A. All units of general local government and non-profit organizations that receive awards from 

Davis County to carry out CDBG programs or projects must have active SAM registrations.  
i. SAM registration needs to be renewed annually;  

ii. Grantees and subrecipients need to maintain their registrations before they expire 
and/or lapse, as their programs and projects are ineligible for CDBG funding without 
active registrations.  

B. Procurement contracts with program and project administrators, design and engineering 
firms, construction contractors and subcontractors, and the like are not considered subawards, 
and entities providing those services do not need to be registered with SAM.gov. 
 

3. Debarment.  
A. It is the responsibility of the subrecipient to check SAM.gov for debarment and ineligibility 

of all contractors who receive federal funds for a CDBG project. This must be documented in 
the corresponding files;  

B. No entity involved in any part of a federally funded project may receive federal funds if it has 
an active exclusion on the federal debarment, suspension, and ineligibility list. This includes 
every entity that receives federal funds, whether in the form of an award, subaward, or 
procurement contract.  

C. Entities do not need to have had a SAM registration to be put on the list, and a SAM 
registration is not required to search the list.  



 

 

D. Potential administrative and professional service providers, suppliers, or construction 
contractors do not need to have an active SAM registration to prove they are not debarred, 
suspended, or declared ineligible.18 

3.4 Program Income Policy & Procedure  
Overview 
Program income is defined in 2 CFR 200.80 as gross income earned by the subrecipient that is 
directly generated by a federally sponsor-supported activity or earned as a direct result of a federal 
sponsored project during the period of performance.  

Policy & Procedure 
Each subrecipient is responsible for ensuring that any program income related to the CDBG funded 
sponsored project is identified and tracked according to the Federal requirements (identified above) 
and this policy.   

A. Program Income (24 CFR 570.426).  The County may reuse any revenue generated from 
projects undertaken with CDBG funding towards other eligible activities within the “urban 
county,” (i.e., Davis County). Furthermore, any program income earned by a subrecipient 
may be retained by the subrecipient provided that the income is treated as additional CDBG 
funds and thus subject to all applicable Federal and local requirements. 

B. Sources of Program Income. The County CDBG program allows subrecipients to retain 
program income from housing rehabilitation and homebuyer assistance activities; provided 
the same activities that generated the income(s) are continued. Other eligible program income 
producing activities must return program income to the County. 

C. Maximum Returned. Subrecipients must expend all program income funds prior to requesting 
regular CDBG program funds from the County. The County allows an accumulation of up to 
$35,000 in any subrecipient’s program income account. If an extended period of time elapses 
between when utilizations are made for this purpose, the account may be allowed to increase 
beyond this limit.  

a. The County requires that a current bank statement and/or accounting documentation 
showing the program income account be submitted with each annual request for 
funds. Separate accounts may be necessary to simplify subrecipient recordkeeping. 
All such documentation is necessary to monitoring and audit by the County.  

                                                
18 24 CFR 570.609, 2 CFR 200.205.2, CFR 200.213, 2 CFR Part 180, 2 CFR Part 2422 

https://www.law.cornell.edu/cfr/text/2/200.80


 

 

Section 4. Subrecipient Reporting & Invoicing 

4.1 Introduction 
Detailed, timely reporting ensures CDBG funds are being used appropriately in benefitting the 
community, and enables Davis County to verify that is the case. The subrecipient agreement between 
Davis County and subrecipients specifies reporting requirements (see 24 CFR 570.503(b)(2)), which 
are consistent with 2 CFR 200, as relevant. In general, three kinds of reports are requested: 
information on drawdown requests, quarterly progress reports, and CAPER data.  

The County works closely with subrecipients to ensure that the 5:1 ratio is maintained, and that funds 
are being drawn in a timely manner. If a project is not expending funds, the County provides 
technical assistance to the subrecipient to determine a course of action to expend the project funds. If 
a program does not expend its funds within the CDBG program year, those funds may be recaptured 
by the County and reallocated to another project per the County’s determination.  

4.2 Subrecipient Reporting and Request for Payment 
To obtain funds obligated for an approved project, Davis County requires subrecipients to submit 
through ZoomGrants following to the Davis County CDBG office: 

• Request for Reimbursement – Financial Report: Documents correspondence of cost(s) 
claimed to the approved budget. This report must be complete or it will not be processed. 

• Invoices: Any and all labor and materials utilized for the CDBG activity must be documents 
in an invoice to the County. The amount of grant time for activities must also be shown using 
a separate sheet to delineate all grant programs that the subrecipient is utilizing to pay for 
staff (i.e., if staff members are paid through multiple grants to deliver programmatic 
activities this must be shown on a worksheet indicating hours, days and amount billed to the 
CDBG and other funding sources).19  

• Progress Report: When submitting an invoice, the subrecipient must have all 
activity/project narrative, with a demographic report submitted in ZoomGrants with 
accomplishments and a factual and complete explanation of the need for funds as represented 
by the Invoice. A Request for Payment will not be processed without a submitted Progress 
Report in ZoomGrants.  

Drawdown Requests (Invoices) 
When applicable, subrecipients should submit an invoice to the County on a quarterly basis. These 
quarterly reimbursement requests should include (for each activity) the amount of:  

• Funds budgeted 
• Funds received in drawdowns to date 
• Funds obligated in most recent period and to date 
• Funds expended in most recent period and to date 

                                                
19 24 CFR 570.502 

https://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl


 

 

• Previous drawdowns requested but not yet received 
Subrecipients are also requested to provide information on the financial status of the CDBG project 
or activity’s operations. All reimbursement requests must be submitted to the County no later than 
fifteen (15) days after the program year expires. The County reserves the right to refuse 
reimbursement until all requested documentation is submitted to verify program is meeting 
National Objectives. Subrecipients will receive reimbursement after documentation is received and 
by the County.  

Progress Reports 
Subrecipients are all required to submit quarterly and annual reports indicating the number of Davis 
County residents served, demographic data, and income information for each client that is served 
with Davis County CDBG funds. These numbers must be accurate, tracked via an intake form and 
available to the County. The quarterly reports are imperative to determine the subrecipient is 
meeting a National Objective; funds will not be released to a subrecipient if reports are not 
completed20. (See Attachment 4.1 for a template for a standard Davis County quarterly report.) 

For the 2019 program year and moving forward quarterly reports will be submitted using 
ZoomGrants. This provides the County a mechanism to easily track the subrecipients’ progress and 
provides electronically generated report reminders to the subrecipient.  

Davis County requires program and activity data from subrecipients in connection with Davis 
County’s input into HUD’s Integrated Disbursement and Information System (IDIS) in preparation 
of their CAPER, which will be submitted to HUD after the end of each program year. For some 
subrecipients, progress reports may sufficiently provide necessary data needs; however, others may 
need to supplement these through special reports which will be determined by CDBG representatives 
at Davis County. The County will provide the following information in IDIS and in its CAPER for 
each CDBG-funded activity: 

• The activity’s name, matrix code, description, location of activity, contract and project 
number. 

• The National Objective being met. (see 24 CFR 570.201) 
• The amount expended during the program year. 
• The total cost of each multi-unit housing. 
• The amount of unliquidated obligations for each public service and planning and 

administration activity of CDBG funds are not disbursed during the 90 days after the end of 
the grantee’s program year.  

• Activity status and specific units of accomplishments, including compliance with the 
applicable National Objective, during each program year.  

• The number of Davis County residents assisted at the facility and the number of Davis 
County residents served with CDBG funds residing in the entitlement area. 

                                                
20 See 24 CFR 570.208(a); 24 CFR 570.506(b); 24 CFR 570.309 



 

 

It is the responsibility of the County to collect and retain this data; however, proper reporting by 
subrecipients is crucial in submitting accurate and sufficient information to HUD.  

4.3 Invoice Process  
Subrecipients submit invoices to the County staff for reimbursement through ZoomGrants for 
approved expenses. Invoices notices are received and reviewed for compliance with the approved 
scope of expenditures in the signed contract. If the expenditures are not in the budget, or if any 
required documentation is missing, payment will not be made to the subrecipient. An 
amendment to the contract and/or a change in funds to a program may be made, but the requested 
expenditures still must be eligible for CDBG funds and must be approved and signed by the County 
Commission.  

Once the invoice has been approved, the invoice is printed with supporting documentation and 
submitted to the CED Administrative Assistant for processing into Tyler-Munis to create a payment 
voucher using County Funds. The Auditor department then reviews the request, with the attached 
ZoomGrants Invoice, Contract number(s), budget and supporting documentation and the payment is 
processed for Commission approval. Once payment is approved, the Auditor’s office processes the 
payment to the subrecipient.  

HUD Funds are drawn only after the County has paid the subrecipient and the check/invoice has 
been processed through the Commission. The Clerk/Auditor’s office then notifies CED with the 
confirmation (invoice/check) that payment was made to the subrecipient; CED staff then initiate an 
IDIS draw to reimburse the County for the amount(s) paid to subrecipient for the budgeted 
CDBG activities.  

The County CDBG office prepares the IDIS draw, including the name of the projects, the date of the 
draw, the reference number, and amount drawn. After a draw is made CED staff notify Audit staff 
with the IDIS Voucher number(s) and the contract number(s) and project number(s). Coordination is 
conducted on a monthly basis between the CED Staff conducting the drawdowns and the County 
Auditing Staff for reconciliation. 

For year-end closeout, requests are emailed to the subrecipients for an annual performance report and 
for submittal of any final bills so the year-end can be closed. All funds allocated for public services 
not spent in the year awarded are recaptured and allocated in the next year’s CDBG process. CDBG 
funds do not carry over in the next fiscal year, unless specified in the contract. 

4.4 Program Year Closeout 
Davis County CDBG staff begin the subrecipient program year closeout process approximately forty-
five (45) days prior to the end of the program year. A notice is sent to subrecipients with remaining 
CDBG funds to submit any remaining reimbursement requests and documentation. In June, the 
County also requests completion of an annual report form to ensure complete information is 
submitted in IDIS and to aid in completion of the year’s CAPER. 



 

 

A meeting is coordinated with the County Auditor or designee to complete fund draws in IDIS, after 
which vouchers are approved in Tyler-Munis. The approved draw initiates the CDBG reimbursement 
with the County’s account. Reports PR02 and PR05 are generated from IDIS to verify the funds have 
been paid by HUD. Annual report data and any fund requests are verified as complete in IDIS. After 
verifying the completion of these items, the projects are closed out in IDIS. IDIS-generated reports 
are also prepared for the County Auditor to keep on file and compare with County accounting 
reconciliations.  

HUD Standard Form 425 is completed quarterly, signed by the CED staff, and submitted to HUD. In 
the event a large construction project was undertaken during the program year, HUD Form 2516 is 
completed and submitted. 

Subrecipients are responsible for ensuring quarterly reports and funding reimbursement requests are 
submitted in a timely manner throughout the year to help minimize end-of-year delays. County staff 
verifies that all information needed for the annual CAPER is correct and complete. Public notice for 
review of the draft CAPER is posted in August, at least fifteen (15) days prior to availability of the 
draft CAPER. After the comment period closes, the CAPER is finalized and submitted to HUD no 
later than ninety (90) days after the end of the program year. 



 

 

Section 5. Subrecipient Monitoring 

5.1 Introduction 
As stated in CDBG regulations (24 CFR 570.501-503 & 2 CFR 200.328)), it is Davis County’s 
responsibility to ensure CDBG funds are used in accordance with all program requirements, to 
determine the adequacy of performance under subrecipient agreements, and to take appropriate 
action when performance problems are identified. Davis County CDBG staff does so through a 
combination of regular onsite monitorings and year-round desk monitorings to ensure:  

• Compliance with applicable federal requirements 
• That performance goals are being achieved in terms of program performance, financial 

performance, and regulatory performance 
• That performance objectives are completed on schedule and within budget 
• That the project or activity also accomplishes its goal 

 
CDBG program depend upon cooperative, problem-solving relationships between grantees and 
subrecipients. Too often, program monitoring requirements and other regulations seem to set up an “us-
them” adversarial situation between the monitor and the entity being reviewed, leading to “management 
by intimidation.” 
 
This is unnecessary and can be destructive. Monitoring that focuses largely on uncovering errors and 
assigning blame tends to make subrecipients defensive or resentful; it increases their resistance to taking 
corrective action or improving their performance. This often means that grantees spend more time 
“looking for mistakes” and less time solving problems. It can also mean that subrecipients spend more 
energy hiding problems, than finding solutions. It is far better to fix the problem than to fix the blame. 
Subrecipients are partners. 
 
An effective service and support strategy also requires open and consistent communications. It begins 
with a complete understanding of the County’s objectives and also what subrecipients want to achieve, 
and what the rules of the program are. It ends with recognition for achievement and acknowledgement of 
mistakes. A centerpiece of the management process is to remove barriers to communication. 
 
Successful subrecipient programs begin with plans that anticipate potential problems before they occur 
and with management strategies that emphasize prevention, not cure.  
This means:  

• Pre-Award Screening, Risk Assessment, and Orientation 
Implementing strong subrecipient screening, risk assessment, selection, and orientation 
procedures (before awarding funds); 

• Strong Written Agreements 
Negotiating a consistent and thorough award agreement with every subrecipient; 

• Performance Standards 
Establishing a clear and coherent set of performance standards for tracking the accomplishment 
of each activity described in the agreement. 

Performance standards define how progress will be measured, accomplishments rewarded, and (by 
implication) when and how sanctions may be imposed. With clear agreements and appropriate 

https://www.ecfr.gov/cgi-bin/text-idx?SID=0c409f3eaa3d81dde15374b0df6271a9&mc=true&node=pt24.3.570&rgn=div5#se24.3.570_1501


 

 

performance standards monitoring will be less burdensome and more effective for achieving both 
performance objectives and regulatory compliance.  

5.2 Risk Assessment and Scheduling 
Monitorings are an ongoing process and vary in frequency depending on the characteristics of each 
CDBG activity and project. Onsite monitorings are conducted for each subrecipient every year, or 
more frequently on an as-needed basis. These monitorings are scheduled at the beginning of each 
program year based on the subrecipient’s potential level of risk.  

The Davis County CDBG staff conducts a risk assessment (Attachment 5.1) at the beginning of each 
program year to assign a level of risk to each subrecipient. This level of risk determines the 
frequency of onsite monitorings conducted for each subrecipient. Subrecipients who are determined 
to be higher risk—based on such criteria as first-time subrecipients, previous compliance or 
performance problems, or those undertaking multiple or complex CDBG activities within the 
program year—may be subject to additional monitorings within the program year.  

5.3 Monitoring Process 
Regular contact: email, phone calls as often as needed to ensure that projects are monitored on an 
ongoing basis. 

Drawdown requests and Quarterly Reporting: To assure validity the County has established practices 
referenced in section 4.2 

Desk Audit:  Include reviews of project file, progress reports, and financial information, provided by 
the subrecipient. If questions are raised from this type of audit or through the Risk Assessment 
process, additional information will be gathered and documented through phone, email and/or a site 
visit.  

Site Visit: All active projects will receive an on-site monitoring at least once during the program 
year.  

A notification letter and email are sent to subrecipients at least two weeks prior to Davis County’s 
visit. The notification letter includes:  

• A confirmation of the dates and scope of the monitoring visit 
• A description of the information that will be reviewed 
• A list of people to be interviewed 
• The expected duration of the monitoring visit 

 
The onsite monitoring includes a review of all files, documenting and acquiring data during the visit 
per the Onsite Monitoring Visit Checklist; conducting any necessary interviews with subrecipient 
staff; and performing an exit interview to present tentative conclusions, request information to clarify 
any concerns, and suggest improvements. A copy of the Onsite Monitoring Visit Checklist and a 
formal letter with final conclusions is sent to the subrecipient within thirty (30) days of the visit. This 



 

 

letter either commends the subrecipient on a good job or details deficiencies along with regulation 
citations. Recommendations or requirements for improvements are listed with any possible 
consequences for failure to comply within a reasonable timeframe.  

The year-round desk monitorings include regular reviews of quarterly reports and reimbursement 
requests for every subrecipient to ensure program compliance. Any questions or issues identified 
through this process are documented in the subrecipient’s file, and solutions are coordinated with the 
subrecipient as issues are identified.21 (See Attachment 5.2) 

 

                                                
21 24 CFR 570.501(b); 2 CFR 200.328 



 

 

Section 6. Citizen Participation Plan 

Davis County must develop and follow a Citizen Participation Plan to receive federal funds for the 
CDBG program. Davis County’s Citizen Participation Plan encourages citizen participation, outlines 
the public’s involvement in the five-year Consolidated Plan process, the Annual Action Plan, each 
year’s CAPER and any amendments to the Consolidated Plan, its Annual Action Plans, or CAPER.  
The Citizen Participation Plan is developed as a document with the requirements set forth at 24 CFR 
91.105 and is amended as needed. The Citizen Participation Plan is available on the County Website 
and at the CED Office during normal business hours for public viewing (See Attachment 6.1).  



 

 

Section 7. Other Federal Requirements: Fair Housing, ADA & Lead-
based Paint  

7.1 General Responsibilities 
The CDBG program triggers several additional federal “cross-cutting” requirements that affect 
CDBG projects. These requirements include: 

1. Fair Housing 

2. Handicapped Accessibility (Americans with Disabilities Act or ADA) 

3. Lead-based Paint (applies to residential housing projects/programs) 

Summary information about compliance with each of these requirements can be found in this 
chapter. In order to assure compliance with these requirements, the CDBG agreements entered into 
for each project spell out several duties and obligations of the project owner with respect to federal 
regulations. 

7.2 Fair Housing Act  
Project subrecipients are responsible for taking necessary and appropriate actions to prevent 
discrimination in federally assisted housing and lending practices related to loans insured or 
guaranteed by the Federal government. Further, subrecipients should strive to promote a strategy for 
increasing the choice of housing opportunities for low and moderate income persons including 
minorities and female-headed households. Possible actions which project subrecipients, particularly 
municipalities or public agencies, can take are as follows: 

• Review zoning, building, and housing codes and revise if necessary to encourage equal 
opportunity in housing; 

• Consider Fair Housing priorities when developing land use plans, public facilities, and 
housing; 

• Develop or strengthen Land Use Priorities for public facilities and housing; 
• Strengthen local partnerships to identify Fair Housing Strategies; 
• Require Housing Developers to use HUD Affirmative Marketing and Advertising practices; 

and 
• Promote the availability of “Fair Housing; It’s the Law” Brochure. 

7.3 Accessibility for People with Disabilities 
Americans with Disabilities Act 
The ADA provides comprehensive civil rights to individuals with disabilities in the areas of 
employment, public accommodations, state and local government services and telecommunications. 
The Act, also referred to as the ADA, also states that discrimination includes the failure to design and 



 

 

construct (built for first occupancy after January 26, 1993) that are accessible to and usable by 
persons with disabilities. The ADA also requires the removal of architectural and communication 
barriers that are structural in nature in existing facilities. Removal must be readily achievable, easily 
accomplishable and able to be carried out without much difficulty or expense. 

Section 504 Handicap Accessibility Policy 
Section 504 was enacted as part of the Rehabilitation Act of 1973. It prohibits discrimination on the 
basis of handicap in all programs and activities receiving federal assistance and, in 1978, it was 
amended to apply to all programs conducted by the Federal Government. This regulation provides 
that no qualified individual with handicaps shall, because a recipient's facilities are inaccessible to or 
unusable by individuals with handicaps, be denied the benefits of, be excluded from participation in, 
or otherwise be subjected to discrimination under any program or activity that receives federal 
financial assistance. Davis County provides a TDD phone for the hearing impaired upon request, 48 
eight hours prior to any meeting at (801.451.3200) and will provide sign and other interpreters for 
public meetings upon request for CDBG program accessibility. All public meeting sites are handicap 
accessible and auxiliary aids are available for those individuals requesting them. 

Structures built or rehabilitated must be made handicapped accessible. Structures designed, built, or 
altered (rehabilitated) with CDBG funds shall conform to the Uniform Federal Accessibility 
Standards, which was published in the Federal Register on August 7, 1984 (49 CFR 13518). The 
Uniform Federal Accessibility Standards technical requirements meet or exceed comparable 
provisions of ANSI 117.1-1980 Specifications for Making Buildings and Facilities Accessible to, and 
Useable by Physically Handicapped People. 

7.4 Lead Policy and Procedure 
Whenever Federal funds, such as CDBG, are used to assist housing built before 1978, steps must be taken 
to address lead hazards.  
All housing units in a project assisted with CDBG funds must comply with the regulations found at 24 
CFR Part 35.  
The lead-based paint regulations consolidate all lead-based paint requirements for HUD- assisted housing. 
The purpose of the regulation is to identify and address lead-based paint hazards before children are 
exposed to lead.  
The regulation is divided into subparts, of which the following apply to the CDBG program:  

• Subpart A: Disclosure;  
• Subpart B: General Requirements and Definitions;  
• Subpart J: Rehabilitation;  
• Subpart K: Acquisition, Leasing, Support Services, and Operations; and  
• Subpart R: Methods and Standards for Lead-Based Paint Hazard Evaluation and Reduction  

For CDBG projects, the lead-based paint requirements established by the regulation fall into the three 
major categories listed below:  
 
Notification 
Recipients must meet four notification requirements:  
1. Lead Hazard Information Pamphlet - Occupants, owners, and purchasers must receive the 

EPA/HUD/Consumer Product Safety Commission (CPSC) lead hazard information pamphlet, or an 
EPA-approved equivalent. (Lead Hazard Information Pamphlet) 

https://files.hudexchange.info/resources/documents/LSHR-Homebuyer-Program-Lead-Compliance-Document-Checklist.pdf


 

 

• Pamphlets are provided to all households at time of application. Households must complete 
an acknowledgement form and sign to document they received and understood the pamphlet. A 
copy of this acknowledgment form should then be placed in the file. (English/Spanish) 

2. Disclosure - Check that property owners have provided purchasers and lessees with available 
information or knowledge regarding the presence of lead-based paint and lead-based paint hazards 
prior to selling or leasing a residence. (English/Spanish) 
• A disclosure notice must be provided to purchasers before closing so that they are aware that 

there may be lead in the home they are purchasing. A copy of the disclosure notice must be 
placed in the file.  

• Tenants must receive a disclosure notice before moving into the unit. Ideally, they should receive 
a disclosure notice at time of application so they can make an informed decision when choosing 
housing for their household. A copy of the disclosure notice should be kept by the landlord in the 
tenant’s file.  

3. Notice of Lead Hazard Evaluation or Presumption - Occupants, owners, and purchasers must be 
notified of the results of any lead hazard evaluation work or the presumption of lead-based paint or 
lead hazards. A copy of this notice must be provided to owners and tenants within 15 days of the 
evaluation. A copy of this notice should be kept in the project file.  

4. Notice of Lead Hazard Reduction Activity - Occupants, owners, and purchasers must be notified of 
the results of any lead hazard reduction work.  A copy of this notice must be provided to owners and 
tenants within 15 days of the project achieving clearance. A copy of this notice should be kept in the 
project file.  
 

Lead Hazard Assessment/Evaluation: Assessment/evaluation methods include visual assessments, paint 
testing, and risk assessments. Each method has specific requirements (defined in Subpart R of the 
regulation) and must be done by qualified professionals. The specific method required depends on the 
activity undertaken.  
Lead Hazard Reduction: Lead hazard reduction may include paint stabilization, interim controls, 
standard treatments, or abatement. Each method has specific requirements (defined in Subpart R of the 
regulation) and must be done by qualified professionals. The specific method required depends on the 
activity undertaken.  
 
Exemptions  
Some CDBG projects may be exempt from the Lead Safe Housing Rule if they meet the criteria listed 
below: 

• Housing units constructed after 1978.  
• Emergency repairs to the property are being performed to safeguard against imminent danger to 

human life, health or safety, or to protect the property from further structural damage due to 
natural disaster, fire or structural collapse. The exemption applies only to repairs necessary to 
respond to the emergency.  

• The property will not be used for human residential habitation. This does not apply to common 
areas such as hallways and stairways of residential and mixed-use properties.  

• Housing “exclusively” for the elderly or persons with disabilities, with the provision that children 
less than six years of age will not reside in the dwelling unit.  

• An inspection performed according to HUD standards found the property contained no lead-based 
paint.  

• According to documented methodologies, lead-based paint has been identified and removed, and 
the property has achieved clearance.  

• The rehabilitation will not disturb any painted surface.  
• The property has no bedrooms.  

https://www.epa.gov/sites/default/files/2020-04/documents/lead-in-your-home-portrait-color-2020-508.pdf
https://www.epa.gov/lead/protect-your-family-lead-your-home-english
https://www.epa.gov/sites/default/files/2020-04/documents/pyf-spanish-color-2020-portrait-508.pdf
https://www.epa.gov/sites/default/files/documents/selr_eng.pdf
https://www.epa.gov/sites/default/files/2020-08/documents/seller_disclosure_form-spanish.pdf


 

 

• The property is currently vacant and will remain vacant until demolition. 
Grantees administering emergency repair programs should pay particular attention to the exemption “The 
rehabilitation will not disturb any painted surfaces.” Many emergency repair programs replace only water 
heaters or roofs where no painted surfaces are disturbed and thus may be exempt from the Rule.  All 
exemptions must be documented in the project file.  
 
Requirements for Rehabilitation Projects 
CDBG funds may be used rehabilitation of existing units. When such an activity is undertaken using 
Federal funds on a unit built before 1978, the Lead Safe Housing Rule applies.  In short, compliance with 
the Lead Safe Housing Rule for such rehabilitation projects will affect the project planning, timeline, 
scope of work, contracting and budget. This section briefly describes the relevant requirements.  
 

Calculating the Level of Assistance  
The lead hazard evaluation and reduction activities required for rehabilitation projects depend on the level 
of rehabilitation assistance received by the project. This level of assistance is determined by taking the 
lower of:  

• Per unit rehabilitation hard costs (regardless of source of funds); or  
• Per unit Federal assistance (regardless of the use of the funds). 

To make this determination, it helps to understand several terms:  
• Rehabilitation Hard Costs. The rehabilitation costs are calculated using only hard costs. They 

do not include soft costs or the costs of lead hazard evaluation and reduction, as described below.  
• Lead Hazard Evaluation and Reduction Costs. Lead hazard evaluation and reduction costs 

include costs associated with site preparation, occupant protection, relocation, interim controls, 
abatement, clearance, and waste handling attributable to lead-based paint hazard reduction.  

• Federal Assistance. Federal assistance includes all Federal funds provided to the rehabilitation 
project, regardless of whether the funds are used for acquisition, construction, soft costs or other 
purposes. This also includes funds from program income, but excludes low-income housing tax 
credit funds (LIHTC), Department of Energy Weatherization Program funds, or non-Federal 
HOME Program match funds. 

Requirements for Projects Receiving Rehabilitation Assistance Up to 
and Including $5,000 per Unit  
The goal is to “do no harm.”  
Therefore, all work must be conducted using lead safe work practices. Workers must be trained in 
lead safe work practices.  
Rehabilitation projects where the level of assistance is less than or equal to $5,000 per unit, workers 
must be trained in safe work practices, notices must be provided to owners and tenants, and clearance 
must be achieved. 
Projects where the level of rehabilitation assistance is less than or equal to $5,000 per unit must meet 
the following requirements:  
 

• Lead Hazard Evaluation. Paint testing must be conducted to identify lead-based paint on 
painted surfaces that will be disturbed or replaced. Alternatively, grantees may presume that 
these surfaces contain lead-based paint.  

• Lead Hazard Reduction. Grantees must repair all paint that will be disturbed during 
rehabilitation, unless such paint is found not to be lead-based paint.  

https://www.hudexchange.info/programs/lead-based-paint/lshr-toolkit/subpart-h-less-5000/
https://files.hudexchange.info/resources/documents/LSHR-Screening-For-Exemption-or-Limited-Exemption.pdf


 

 

• If lead-based paint is detected or presumed, safe work practices must be used during 
rehabilitation.  

• Clearance is required by a certified clearance examiner.  
 

Notices must be provided to owners and tenants:  
• The Lead Hazard Information pamphlet;  
• The Notice of Evaluation (if paint testing is performed) or Notice of Presumption (if paint 

testing is not performed); and  
• The Notice of Lead Hazard Reduction. 

Requirements for Projects Receiving Rehabilitation Assistance 
between $5,000-$25,000 per Unit  
The goal is to “identify and address lead hazards.”  
Projects where the level of rehabilitation assistance is between $5,000 and $25,000 per unit must 
meet the following requirements.  A risk assessment is required to identify lead hazards and 
identified hazards must be addressed by interim controls.  

• Lead Hazard Evaluation. A risk assessment must be conducted by a qualified professional 
prior to rehabilitation to find lead-based paint hazards in assisted units, in common areas that 
service those units, and on exterior surfaces. The risk assessment must include paint testing 
of any surfaces to be disturbed by the rehabilitation.  

• Lead Hazard Reduction. If the risk assessment identifies lead-based paint hazards interim 
controls must be implemented to address lead-based paint hazards.  

• Interim controls must be performed by qualified professionals using safe work practices. 
• Clearance, conducted by a qualified clearance examiner, is required when lead hazard 

reduction activities are complete.  
Options.  
There are two options, as follows:  
1. The grantee is permitted to presume that lead-based paint is present and that lead-based 

paint hazards exist. In such cases, evaluation is not required. The grantee must perform standard 
treatments in lieu of interim controls on all applicable painted surfaces and presumed lead-based 
paint hazards.  

2. The grantee is also permitted to conduct a lead hazard screen instead of a risk assessment. 
The lead hazard screen has more stringent requirements and is only recommended in units in 
good condition. If the lead hazard screen indicates that there is no lead contamination, no lead 
hazard reduction is required. If the lead hazard screen indicates the presence of lead hazards, the 
grantee/subrecipient must then conduct a risk assessment.  

3. (Note: Passing a lead hazard screen, or a risk assessment, does not eliminate the requirement to 
perform interim controls on lead-based paint hazards created as a result of the rehabilitation 
work.)  

Notices must be provided to owners and tenants:  
1. The Lead Hazard Information pamphlet;  
2. The Notice of Evaluation (if a risk assessment is performed) or Notice of Presumption (if a risk 

assessment is not performed); and  
3. The Notice of Lead Hazard Reduction.  

https://www.epa.gov/sites/default/files/2020-09/documents/rr_english_color_book.pdf
https://files.hudexchange.info/resources/documents/LSHR-Gudiance-on-Presuming-or-Evaluating.pdf
https://files.hudexchange.info/resources/documents/LSHR-Lead-Hazard-Evaluation-Notice-Sample-Form.pdf
https://files.hudexchange.info/resources/documents/LSHR-Flowchart-of-Rehab-With-Assistance-Over-5000-and-up-to-and-Including-25000.pdf
https://files.hudexchange.info/resources/documents/LSHR-Screening-For-Exemption-or-Limited-Exemption.pdf


 

 

Requirements Projects Receiving Rehabilitation Assistance over 
$25,000 per Unit  
The goal is to “identify and eliminate lead hazards.”   
Projects where the level of rehabilitation assistance is over $25,000 per unit must meet the following 
requirements. A risk assessment is required to identify hazards and any identified hazards must be 
abated by a certified abatement professional. 
Lead Hazard Evaluation. A risk assessment must be conducted prior to rehabilitation to find lead 
based paint hazards in assisted units, in common areas that service those units, and on exterior 
surfaces.  The risk assessment must include paint testing of any surfaces to be disturbed by the 
rehabilitation or grantees may assume that lead-based paint hazards exist. (See Exhibit 7.3) 
Lead Hazard Reduction.   
To address hazards identified: 

• Abatement must be conducted to reduce all identified lead-based paint hazards except those 
described below.  Abatement must be conducted by a certified abatement contractor. 

• If lead-based paint hazards are detected during the risk assessment on the exterior surfaces 
that are not to be disturbed by rehabilitation, interim controls may be completed instead of 
abatement to reduce these hazards. 

• Clearance is required when lead hazard reduction activities are complete. 
Options. There are two options, as follows: 

• The grantee is permitted to presume that lead-based paint hazards exist. In such cases, a 
risk assessment is not required.  The grantee must abate all applicable painted surfaces that 
will be disturbed during rehabilitation and all presumed lead hazards. 

• The grantee is permitted to conduct a lead hazard screen instead of a risk assessment.  
The lead hazard screen has more stringent requirements and is only recommended in units in 
good condition.  If the lead hazard screen indicates that there is no lead contamination, no 
lead hazard reduction is required.  If the lead hazard screen indicates the presence of lead 
hazards, the grantee/subrecipient must then conduct a risk assessment.   
(Note: Passing a lead hazard screen, or a risk assessment, does not eliminate the 
requirement to perform abatement on lead-based paint hazards created as a result of 
the rehabilitation work.) 

Notices must be provided to owners and tenants: 
• The Lead Hazard Information pamphlet; 
• The Notice of Evaluation (if a risk assessment is conducted) or Notice of Presumption (if a 

risk assessment is not conducted); and 
• The Notice of Lead Hazard Reduction.  In short, compliance with the Lead Safe Housing 

Rule for such rehabilitation projects will affect the project planning, timeline, scope of work, 
contracting, and budget.  In particular, it involves the engagement of a certified abatement 
contractor. 

Compliance  
Failure to comply with the lead-based paint requirements under the regulation will subject a recipient 
to sanctions authorized under the Federal funding programs providing assistance to the property, and 
violations may be subject a recipient to other penalties available under state or local law.  Notifying 
owners, purchasers, or occupants of possible lead-based paint hazards does not relieve recipients of 
their responsibilities under the new regulation.  
 

https://files.hudexchange.info/resources/documents/LSHR-Flowchart-of-Rehab-with-Assistance-over-25000.pdf
https://files.hudexchange.info/resources/documents/LSHR-Screening-For-Exemption-or-Limited-Exemption.pdf
https://www.epa.gov/sites/default/files/2020-09/documents/rr_english_color_book.pdfhttps:/www.epa.gov/sites/default/files/2020-09/documents/rr_english_color_book.pdf
https://files.hudexchange.info/resources/documents/LSHR-Lead-Hazard-Evaluation-Notice-Sample-Form.pdf
https://files.hudexchange.info/resources/documents/LSHR-Gudiance-on-Presuming-or-Evaluating.pdf


 

 

Not complying may expose households and contractors with potentially dangerous levels of lead dust 
and debris that can cause life threatening illnesses and developmental delays. 

Certified Inspection, Risk Assessment, and Abatement Firms 
The National Lead Information Center 
The National Lead Information Center (NLIC) provides the general public and professionals with 
information about lead, lead hazards and their prevention. The NLIC operates under a contract with 
the U.S. Environmental Protection Agency (EPA), with funding from EPA and the U.S. Department 
of Housing and Urban Development (HUD).  
 

Definitions. 
The Act means the Residential Lead-Based Paint Hazard Reduction Act of 1992, 42 U.S.C. 4852d.  
Agent means any party who enters into a contract with a seller or lessor, including any party who 
enters into a contract with a representative of the seller or lessor, for the purpose of selling or leasing 
target housing. This term does not apply to purchasers or any purchaser's representative who receives 
all compensation from the purchaser.  
Available means in the possession of or reasonably obtainable by the seller or lessor at the time of 
the disclosure.  
Common area means a portion of a building generally accessible to all residents/users including, but 
not limited to, hallways, stairways, laundry and recreational rooms, playgrounds, community centers, 
and boundary fences.  
Contract for the purchase and sale of residential real property means any contract or agreement in 
which one party agrees to purchase an interest in real property on which there is situated one or more 
residential dwellings used or occupied, or intended to be used or occupied, in whole or in part, as the 
home or residence of one or more persons.  
EPA means the Environmental Protection Agency.  
Evaluation means a risk assessment and/or inspection.  
Foreclosure means any of the various methods, statutory or otherwise, known in different 
jurisdictions, of enforcing payment of a debt, by the taking and selling of real property.  
Housing for the elderly means retirement communities or similar types of housing reserved for 
households composed of one or more persons 62 years of age or more at the time of initial 
occupancy.  
Inspection means:  

• (1) A surface-by-surface investigation to determine the presence of lead-based paint as 
provided in section 302(c) of the Lead-Based Paint Poisoning and Prevention Act [42 U.S.C. 
4822], and  

• (2) The provision of a report explaining the results of the investigation.  
Lead-based paint means paint or other surface coatings that contain lead equal to or in excess of 1.0 
milligram per square centimeter or 0.5 percent by weight.  
Lead-based paint free housing means target housing that has been found to be free of paint or other 
surface coatings that contain lead equal to or in excess of 1.0 milligram per square centimeter or 0.5 
percent by weight.  
Lead-based paint hazard means any condition that causes exposure to lead from lead-contaminated 
dust, lead-contaminated soil, or lead-contaminated paint that is deteriorated or present in accessible 
surfaces, friction surfaces, or impact surfaces that would result in adverse human health effects as 

https://www.epa.gov/lead/forms/lead-hotline-national-lead-information-center
https://www.govinfo.gov/link/uscode/42/4852d
https://www.govinfo.gov/link/uscode/42/4822
https://www.govinfo.gov/link/uscode/42/4822


 

 

established by the appropriate Federal agency.  
Lessee means any entity that enters into an agreement to lease, rent, or sublease target housing, 
including but not limited to individuals, partnerships, corporations, trusts, government agencies, 
housing agencies, Indian tribes, and nonprofit organizations.  
Lessor means any entity that offers target housing for lease, rent, or sublease, including but not limited to 
individuals, partnerships, corporations, trusts, government agencies, housing agencies, Indian tribes, and 
nonprofit organizations.  
Owner means any entity that has legal title to target housing, including but not limited to individuals, 
partnerships, corporations, trusts, government agencies, housing agencies, Indian tribes, and nonprofit 
organizations, except where a mortgagee holds legal title to property serving as collateral for a mortgage 
loan, in which case the owner would be the mortgagor.  
Purchaser means an entity that enters into an agreement to purchase an interest in target housing, 
including but not limited to individuals, partnerships, corporations, trusts, government agencies, housing 
agencies, Indian tribes, and nonprofit organizations.  
Reduction means measures designed to reduce or eliminate human exposure to lead-based paint hazards 
through methods including interim controls and abatement.  
Residential dwelling means:  

1. A single-family dwelling, including attached structures such as porches and stoops; or  
2. A single-family dwelling unit in a structure that contains more than one separate residential 

dwelling unit, and in which each such unit is used or occupied, or intended to be used or 
occupied, in whole or in part, as the residence of one or more persons.  

Risk assessment means an on-site investigation to determine and report the existence, nature, severity, 
and location of lead-based paint hazards in residential dwellings, including:  

1. Information gathering regarding the age and history of the housing and occupancy by 
children under age 6;  

2. Visual inspection;  
3. Limited wipe sampling or other environmental sampling techniques;  
4. Other activity as may be appropriate; and  
5. Provision of a report explaining the results of the investigation.  

Seller means any entity that transfers legal title to target housing, in whole or in part, in return for 
consideration, including but not limited to individuals, partnerships, corporations, trusts, government 
agencies, housing agencies, Indian tribes, and nonprofit organizations. The term “seller” also includes:  

1. An entity that transfers shares in a cooperatively owned project, in return for consideration; 
and  

2. An entity that transfers its interest in a leasehold, in jurisdictions or circumstances where it is 
legally permissible to separate the fee title from the title to the improvement, in return for 
consideration.  

Target housing means any housing constructed prior to 1978, except housing for the elderly or persons 
with disabilities (unless any child who is less than 6 years of age resides or is expected to reside in such 
housing) or any 0-bedroom dwelling.  
TSCA means the Toxic Substances Control Act, 15 U.S.C. 2601.  
0-bedroom dwelling means any residential dwelling in which the living area is not separated from the 
sleeping area. The term includes efficiencies, studio apartments, dormitory housing, military barracks, 
and rentals of individual rooms in residential dwellings.  
 

https://www.govinfo.gov/link/uscode/15/2601


 

 

Section 8. Personal Identifiable Information Policy 

8.1 Introduction 
The CED Personal Identifiable Information (PII) Policy provides guidance for compliance in 
handling and protecting PII for the Community Services (CDBG/SSBG) and Hard Costs (CDBG) 
Grant Programs the department administers.  

This policy applies to the CDBG and SSBG programs, their administrative staff, contractor staff, 
subgrantees, subrecipients, and any other individuals or groups involved in the handling and 
protecting of PII per governing guidelines including federal law, Office of Management and Budget 
(OMB) guidance, the U.S. Department of Labor, Davis County employee training and administrative 
policies, as well as any relevant State of Utah, Davis County and/or other local requirements. 

As part of grant activities, CED program administrative staff, contractor staff, subgrantees, 
subrecipients and other individuals or groups may have in their possession PII relating to their 
organization, staff, subgrantee, partner organizations and individual program participants. This 
information is generally found in personnel files, participant data sets, performance reports, program 
evaluations, grant and contract files and data other sources.  

Federal law, OMB guidance, federal, state and local policies require that PII and other sensitive 
information is protected22. To ensure compliance with these policies/regulations, PII and sensitive 
data developed, obtained or otherwise associated with grantee funding must be secured and protected 
at all times. 

1. All parties must take the steps necessary to ensure the privacy of all PII obtained from 
participants and/or other individuals and to protect such information from unauthorized 
disclosure;  

2. All parties must ensure that PII used during the performance of their grant has been obtained 
in conformity with applicable Federal and state laws governing the confidentiality of 
information;  

3. All parties must acknowledge that all PII data obtained through their program activity shall 
be stored in an area that is physically safe from access by unauthorized persons at all times 
and be managed with appropriate information technology (IT) services and designated 
locations. Accessing, processing and storing of PII data on personally owned equipment at 
off-site locations (e.g. employee’s home, and non-grantee managed IT services such as third-
party email services) is strictly prohibited;  

4. All parties who will have access to sensitive/confidential/proprietary/private data must be 
advised of the confidential nature of the information, the safeguards required to protect the 

                                                
22 U.S. Dept. of Labor Training and Employment Guidance Letter (TEGL) No. 39-11; 2 CFR 200.303(e); 24 CFR 570.502(a) 



 

 

information, and that there are civil and criminal sanctions for noncompliance with such 
safeguards within the Federal and state laws;  

5. All parties who have access to PII acknowledge the confidential nature of the data and must 
comply with safe and secure management of the data. By acknowledging this as part of the 
grant application process this will be maintained as part of the application file with the 
program service contractor for monitoring review at the request of the CED. 

6. All parties must acknowledge their understanding of the confidential nature of the data and 
the safeguards with which they must comply in their handling of such data, as well as the fact 
that they may be liable to civil and criminal sanctions for improper disclosure.  

7. Access to any PII through program and grant activity must be restricted to only those 
employees of the grant, subrecipient/subgrantee, who need it in their official capacity to 
perform duties in connection with the scope of work in the grant agreement.  

8. All PII data must be processed in a manner that will protect the confidentiality of the 
records/documents and is designed to prevent unauthorized persons from retrieving such 
records by computer, remote terminal or any other means.  

9. To ensure that PII is not transmitted to unauthorized users, all PII and other sensitive data 
transmitted via email or stored on CDs, DVDs, thumb drives, etc., must be encrypted.  

10. All PII data must be retained to satisfy all required record retention requirements. Thereafter, 
all PII data must be destroyed, including the degaussing of magnetic tape files and deletion of 
electronic data.  

11. With regard to personally identifiable information handled during the provision of CED, 
procedure must be followed as developed and implemented by the subrecipient/subgrantee, 
this procedure will be reviewed annually by CED.  

8.2 Definitions  
Personal Identifiable Information (PII): The OMB defines PII as information that can be used to 
distinguish or trace an individual’s identity, either alone or when combined with other personal or 
identifying information that is linked or linkable to a specific individual.  

Sensitive Information: Any unclassified information whose loss, misuse or unauthorized access to or 
modification of could adversely affect the interest or the conduct of federal programs or the privacy 
to which individuals are entitled under the Privacy Act.  

Protected PII and Non-Sensitive PII: The Department of Labor has defined two types of PII, protected 
PII and non-sensitive PII. The differences between protected PII and non-sensitive PII are primarily 
based on an analysis regarding the “risk of harm” that could result from the release of the PII. 



 

 

1. Protected PII is information that if disclosed could result in harm to the individual whose 
name or identity is linked to that information. Examples of protected PII include, but are not 
limited to, social security numbers (SSNs), credit card numbers, bank account numbers, 
home telephone numbers, ages, birthdates, marital status, spouse names, educational history, 
biometric identifiers (fingerprints, voiceprints, iris scans, etc.), medical history, financial 
information and computer passwords. 

2. Non-sensitive PII, on the other hand, is information that if disclosed, by itself, could not 
reasonably be expected to result in personal harm. Essentially, it is stand-alone information 
that is not linked or closely associated with any protected or unprotected PII. 

3. Examples of non-sensitive PII include information such as first and last names, e-mail 
addresses, business addresses, business telephone numbers, general educational credentials, 
gender or race. However, depending on the circumstances, a combination of these items 
could potentially be categorized as protected or sensitive PII. 

An example of the connection between non-sensitive PII and protected PII: the disclosure of a name, 
business email address or business address most likely will not result in a high degree of harm to an 
individual. However, a name linked to a SSN, a date of birth and mother’s maiden name could 
potentially result in identity theft. This example demonstrates why protecting the information of our 
program participants is so important. 

8.3 Recommendations 
• Before collecting PII or sensitive information from participants, have participants sign 

releases acknowledging the use of PII for grant purposes only. 
• Whenever possible, use unique identifiers for participant tracking instead of SSNs. While 

SSNs may initially be required for performance tracking purposes, a unique identifier could 
be linked to each individual record. Once the SSN is entered for performance tracking, the 
unique identifier would be used in place of the SSN for tracking purposes. If SSNs are to be 
used for tracking purposes, they must be stored or displayed in a way that is not attributable 
to a particular individual, such as using a truncated SSN. 

• Use appropriate methods for destroying sensitive PII in paper files (i.e., shredding) and 
securely deleting sensitive electronic PII and encrypting all emails with any PII. 

• Do not leave records containing PII open and unattended. 
• Store documents containing PII in locked cabinets when not in use. 
• Immediately report any breach or suspected breach of PII. 
• Computer terminal access must be secured at all times when unattended, (i.e., office locked or 

terminal secured when not in use)  

8.4 Personal Identifiable Information Procedures 
Any staff member providing any services related to CDBG/SSBG outside of a comprehensive site 
will ensure that they follow CED’s Personally Identifiable Information (PII) Policy. All organizations 



 

 

receiving CDBG/SSBG funds must attest through ZoomGrants that their staff understand the PII 
Policy and are responsible for its implementation. In addition, staff will comply with the following 
procedures to ensure PII protection while delivering any services requiring data collection in the 
community. 

Participant File Protection 
Participant files will stay in appropriate files, computers and onsite of subrecipients. CED staff 
will maintain electronic copies of documents containing PII and store them on a computer, versus 
transporting the documents and will use electronic signature equipment to drastically reduce and 
eventually eliminate the need for printing and transporting documents. Any exception to this policy 
must be reviewed on a case-by-case basis and granted in writing by CED staff. 

If an exception is granted, participant files (and any other documents containing PII) may only be 
transported in a visibly locked filing box.  No other methods of paper file protection will be 
recognized as compliant with these procedures. A file check-out form must be completed and left in 
place of the file in its original location. Additionally, the file transport must be tracked on a document 
control summary form easily accessed by other staff at the file’s original comprehensive site. When 
the file is returned, the file check-out form may be removed and filed with the document control 
summary form. The return of the file must be acknowledged on both the check-out form and the 
document control summary. 

Confidential Interaction 
Staff will be cognizant of the fact that they are having confidential conversations including PII and 
sensitive information with participants in sometimes public places and will ensure discretion is used 
at all times. Some methods of employing discretion in a public setting include keeping voices at a 
low volume or pointing to, writing, or typing sensitive information instead of speaking aloud. 

Sometimes, forms must be printed for participants to fill out. These forms should be scanned after they 
are completed, and the original given to the participant to ensure it is not accessible by anyone else. 
These original forms are not to be transported, and must be destroyed per record retention policy.  

Equipment Protection 
Staff will use secure computers, printers and scanners provided while working with any participants 
in the community situations. Please protect any computer equipment and never leave it unattended 
and/or available for unauthorized use. Do not share passwords. If any equipment is missing, please 
report the product, equipment ID#, and a description of the situation to your manager immediately, 
even before taking further steps to retrieve the equipment. 



 

 

Section 9. Labor Standards  

All construction and rehabilitation projects must meet Davis-Bacon standards. The County has a 
process for subrecipients to follow and expects that this process must be followed (see Attachment 9.1). 

The Davis-Bacon and Related Acts apply to contractors and subcontractors performing on federally 
funded or assisted contracts in excess of $2,000 for the construction, alteration, or repair (including 
painting and decorating) of public buildings or public works. Davis-Bacon Act and Related Act 
contractors and subcontractors must pay their laborers and mechanics employed under the contract 
no less than the locally prevailing wages and fringe benefits for corresponding work on similar 
projects in the area. The Davis-Bacon Act directs the Department of Labor to determine such locally 
prevailing wage rates. The Davis-Bacon Act prevailing wage provisions apply to the “Related Acts,” 
under which federal agencies assist construction projects through grants, loans, loan guarantees, and 
insurance.23 

Staff are available to provide technical assistance to subrecipients and work with contractors to 
ensure that compliance with federal labor and contracting standards are met.  

 
 
 
 
 
 
 
 
 
 
                                                
23 See (https://www.dol.gov/agencies/whd/government-contracts/construction) 

https://www.dol.gov/agencies/whd/government-contracts/construction
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FY 2020 I����� L����� D������������
S�����

HUD.gov HUD User Home Data Sets Fair Market Rents Section 8 Income Limits MTSP Income Limits HUD LIHTC Database

FY 2020 Income Limits Summary

Selecting any of the buttons labeled "Explanation" will display detailed calculation steps for
each of the various parameters.

FY 2020
Income

Limit Area

Median
Family
Income

Explanation

FY 2020
Income Limit

Category

Persons in Family

1 2 3 4 5 6 7 8

Ogden-
Clearfield,

UT HUD
Metro

FMR Area

$86,300

Very Low
(50%)
Income

Limits ($)

Explanation

30,250 34,550 38,850 43,150 46,650 50,100 53,550 57,000

Extremely
Low Income
Limits ($)*

Explanation

18,150 20,750 23,350 26,200 30,680 35,160 39,640 44,120

Low (80%)
Income

Limits ($)

Explanation

48,350 55,250 62,150 69,050 74,600 80,100 85,650 91,150

NOTE: Davis County is part of the Ogden-Clearfield, UT HUD Metro FMR Area, so all information
presented here applies to all of the Ogden-Clearfield, UT HUD Metro FMR Area. HUD generally uses
the Office of Management and Budget (OMB) area definitions in the calculation of income limit program
parameters. However, to ensure that program parameters do not vary significantly due to area definition
changes, HUD has used custom geographic definitions for the Ogden-Clearfield, UT HUD Metro FMR
Area.

The Ogden-Clearfield, UT HUD Metro FMR Area contains the following areas: Davis County, UT;
Morgan County, UT; and Weber County, UT.

* The FY 2014 Consolidated Appropriations Act changed the definition of extremely low-income to be the
greater of 30/50ths (60 percent) of the Section 8 very low-income limit or the poverty guideline as
established by the Department of Health and Human Services (HHS), provided that this amount is not
greater than the Section 8 50% very low-income limit. Consequently, the extremely low income limits
may equal the very low (50%) income limits.

http://www.huduser.gov/
http://www.hud.gov/
http://www.huduser.org/portal/index.html
http://www.huduser.org/portal/datasets/pdrdatas.html
http://www.huduser.org/portal/datasets/fmr.html
http://www.huduser.org/portal/datasets/il.html
http://www.huduser.org/portal/datasets/mtsp.html
http://www.huduser.org/portal/datasets/lihtc.html
https://www.federalregister.gov/documents/2020/01/17/2020-00858/annual-update-of-the-hhs-poverty-guidelines
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Select a different county or county equivalent in
Utah:

Select county or county equivalent

Select any FY2020 HUD Metropolitan FMR Area's
Income Limits:

Ogden-Clearfield, UT HUD Metro FMR Area

Select HMFA Income Limits Area

Or press below to start over and select a different
state:

Select a new state

Income Limit areas are based on FY 2020 Fair Market Rent (FMR) areas. For information on FMRs, please
see our associated FY 2020 Fair Market Rent documentation system.

For last year's Median Family Income and Income Limits, please see here:

FY2019 Median Family Income and Income Limits for Ogden-Clearfield, UT HUD Metro FMR Area

Update URL For bookmarking or E-Mailing

Prepared by the Program Parameters and Research Division, HUD.

Beaver County
Box Elder County
Cache County
Carbon County
Daggett County
Davis County

https://www.huduser.gov/portal/datasets/fmr.html#2020_query
https://www.huduser.gov/portal/about/pdrdvsn_desc.html#progm_parameter_research
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Applicant:
Category Points Appl.

Question # Possible Score
Project Activities 0 - 3  points 4 - 7 points 8 - 11 points 12 - 15 points 15

Applicant provides a clear description of the scope of the project and details the specific 
tasks/activities to be accomplished;  it is well-defined with an achievable implementation 
plan.  Construction is ready to start within 90 days from CDBG contract execution

Target Population 0 points 2 - 4 points 5 - 8 points 10 points 10
Applicant's target population meets CDBG guidelines and must be at least less than 80% 
Area Median Income (AMI)
Note: This factor applies to low/moderate income activities.  Slum/blight activities will be 
scored without this question.

>80% AMI 51-80% AMI 31-50% AMI 0-30% AMI

Objectives 0 points 1 - 3 points 4 - 7 points 8 - 10 points 10
Applicant provides a clear description of each objective to be achieved and is consistent 
with the scope of the project; Demostrates how outcomes will impact the population 
and/or community

Coordination 0 points 1 - 2 points 3 - 4 points 5 points 5
of Efforts Application describes a program/project that does not duplicate services Duplicates services of another 

provider
No duplication of services

Cost 0 points 1 - 2 points 3 - 4 points 5 points 5
Reasonableness Applicant's Cost are reasonable.

The amount of CDBG funding requested compared with beneficiaries to be served is 
adequate; the amount of CDBG funds requested per square or linear foot is reasonable.

Priorities 0 points 15points 15
The applicant meets a CDAC Priority:   Effective Economy; Safe Communities; Individual 
Opportunity; Public Health; Sustainable Environment.

No Yes

0 points 5 points 5
The applicant addresses a goal in Consolidated Plan:  Economic Development; Public 
Services;  Redevelopment/Revitalization; Public Facilities;  Public Infrastructure.

No Yes

70 
Possible 

Performance Administrative (Staff will complete) 0 points 1 - 2 points 3 - 4 points 5 points 5
Capacity
15, 18

The applicant has an experienced project team and has a detailed and reasonable timetable 
for activity implementation.

No applicable experience Some experience; No identified 
role for team members

Some experience identified 
roles for team members

Significant applicable 
experience; detailed timetable

CDBG Experience 0 points 1 - 2 points 3 - 4 points 5 points 5
The applicant has prior experience with federal funding and is capable of meeting all 
regulatory requirements

No previous federal funding Prior recipient of CDBG or other 
federal funds

Past 0 - 3 points 4 - 7 points 8 - 11 points 12 - 15 points 15
Performance

Staff 
STAFF Review of past performance (Review completed by Staff) Funds remaining; project not 

completed or did not meet 
goals; non- compliant or 
unresolved
monitoring findings

Expended Program funds; met 
goals; exhibited compliance 
when monitored

Recently Awarded 0 points 3 points 6 points 10 points 10
CDBG Funding Organization has received CDBG funding within the past 3 program years (2015-16, 2016-

17, 2017-18)
Received funding every year in 
the last 3 years.

Received funding 2 of the last 3 
years.

Received funding once in the 
last 3 years.

Has not been funded in the past 
3 years.

Total Score #REF!

10/17/17

PY20 CDBG APPLICATION SCORING MATRIX GUIDE

Priority (Weight)
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U.S. Department of Housing and Urban                                                                                                       
Development 

       451 Seventh Street, SW 
Washington, DC  20410 
www.hud.gov

espanol.hud.gov 
 
 

Page 1 of 3 
 

Environmental Review 
for Activity/Project that is Exempt or 

Categorically Excluded Not Subject to Section 58.5 
Pursuant to 24 CFR Part 58.34(a) and 58.35(b) 

 
 

Project Information 
 
Project Name: 
 
Responsible Entity:  
 
Grant Recipient (if different than Responsible Entity):  
 
State/Local Identifier: 
 
Preparer: 
 
Certifying Officer Name and Title:   
     
 
Consultant (if applicable): 
 
Project Location: 
 
Description of the Proposed Project [24 CFR 58.32; 40 CFR 1508.25]:  
 
 
 
 
 
 
 
Level of Environmental Review Determination: 
 

   Activity/Project is Exempt per 24 CFR 58.34(a): ________________________________ 
 

   Activity/Project is Categorically Excluded Not Subject To §58.5 per 24 CFR 58.35(b): 
____________________ 
 
 



Project Name Project Locality and State HEROS Number 
    

Page 2 of 3 
 

Funding Information 
 

Grant Number HUD Program  Funding Amount  
   
   

 
Estimated Total HUD Funded Amount: 
 
This project anticipates the use of funds or assistance from another Federal agency in 
addition to HUD in the form of (if applicable): 
 
Estimated Total Project Cost (HUD and non-HUD funds) [24 CFR 58.32(d)]: 
 

Compliance with 24 CFR §50.4 and §58.6 Laws and Authorities 
Record below the compliance or conformance determinations for each statute, executive order, or 
regulation.  Provide credible, traceable, and supportive source documentation for each authority. Where 
applicable, complete the necessary reviews or consultations and obtain or note applicable permits of 
approvals. Clearly note citations, dates/names/titles of contacts, and page references. Attach additional 
documentation as appropriate. 
 

Compliance Factors: 
Statutes, Executive Orders, 
and Regulations listed at 24 
CFR 50.4 and 58.6                               

Are formal 
compliance 

steps or 
mitigation 
required? 

 

Compliance determinations  
 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR §58.6 
Airport Runway Clear Zones 
and Accident Potential Zones  

24 CFR Part 51 Subpart D 

Yes     No 
      

 

Coastal Barrier Resources  

Coastal Barrier Resources Act, as 
amended by the Coastal Barrier 
Improvement Act of 1990 [16 
USC 3501] 

Yes     No 
      

 

Flood Insurance   

Flood Disaster Protection Act of 
1973 and National Flood 
Insurance Reform Act of 1994 
[42 USC 4001-4128 and 42 USC 
5154a] 

Yes     No 
      

 

 



Project Name Project Locality and State HEROS Number 
    

Page 3 of 3 
 

Mitigation Measures and Conditions [40 CFR 1505.2(c)]  
Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or 
eliminate adverse environmental impacts and to avoid non-compliance or non-conformance with 
the above-listed authorities and factors. These measures/conditions must be incorporated into 
project contracts, development agreements, and other relevant documents. The staff responsible 
for implementing and monitoring mitigation measures should be clearly identified in the mitigation 
plan. 
 
 

Law, Authority, or Factor  
 

Mitigation Measure 

  
  
  
  

 
 
 
 
 
Preparer Signature: __________________________________________Date:________ 
 
Name/Title/Organization: __________________________________________________ 
 
Responsible Entity Agency Official Signature:  
 
__________________________________________________________Date:________ 
 
Name/Title: _____________________________________________________________ 
 
This original, signed document and related supporting material must be retained on file by the 
Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 
CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s).  
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U.S. Department of Housing and Urban                                                                                                       
Development 

       451 Seventh Street, SW 
Washington, DC  20410 
www.hud.gov

espanol.hud.gov 
 

Environmental Review for Activity/Project that is Categorically 
Excluded Subject to Section 58.5 

Pursuant to 24 CFR 58.35(a) 
 
Project Information 
 
Project Name: 
 
Responsible Entity:  
 
Grant Recipient (if different than Responsible Entity):  
 
State/Local Identifier: 
 
Preparer: 
 
Certifying Officer Name and Title:   
     
Grant Recipient (if different than Responsible Entity): 
 
Consultant (if applicable): 
 
Direct Comments to: 
 
Project Location: 
 
Description of the Proposed Project [24 CFR 50.12 & 58.32; 40 CFR 1508.25]:  
 
 
 
 
 
 
 
 
Level of Environmental Review Determination:  
Categorically Excluded per 24 CFR 58.35(a), and subject to laws and authorities at 
§58.5:______________________________________________________________   
 
 
 
Funding Information 



 

 
Grant Number HUD Program  Funding Amount  
   
   

 
Estimated Total HUD Funded Amount: 
 
 
Estimated Total Project Cost (HUD and non-HUD funds) [24 CFR 58.32(d)]: 
 
 
 

Compliance with 24 CFR 50.4, 58.5, and 58.6 Laws and Authorities 
Record below the compliance or conformance determinations for each statute, executive order, or 
regulation.  Provide credible, traceable, and supportive source documentation for each authority. Where 
applicable, complete the necessary reviews or consultations and obtain or note applicable permits of 
approvals. Clearly note citations, dates/names/titles of contacts, and page references. Attach additional 
documentation as appropriate. 
 

Compliance Factors: 
Statutes, Executive Orders, 
and Regulations listed at 24 
CFR §58.5 and §58.6                               

Are formal 
compliance 

steps or 
mitigation 
required? 

 

Compliance determinations  
 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 
& 58.6 
Airport Hazards  

24 CFR Part 51 Subpart D 

Yes     No 
      

 

Coastal Barrier Resources  

Coastal Barrier Resources Act, as 
amended by the Coastal Barrier 
Improvement Act of 1990 [16 
USC 3501] 

Yes     No 
      

 

Flood Insurance   

Flood Disaster Protection Act of 
1973 and National Flood 
Insurance Reform Act of 1994 
[42 USC 4001-4128 and 42 USC 
5154a] 

Yes     No 
      

 



 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 
& 58.5 
Clean Air  

Clean Air Act, as amended, 
particularly section 176(c) & (d); 
40 CFR Parts 6, 51, 93 

Yes     No 
      

 

Coastal Zone Management  

Coastal Zone Management Act, 
sections 307(c) & (d) 

Yes     No 
      

  

Contamination and Toxic 
Substances   

24 CFR Part 50.3(i) & 58.5(i)(2) 

Yes     No 
     

 

Endangered Species  

Endangered Species Act of 1973, 
particularly section 7; 50 CFR 
Part 402 

Yes     No 
     

 

Explosive and Flammable 
Hazards 

24 CFR Part 51 Subpart C 

Yes     No 
     

 

Farmlands Protection   

Farmland Protection Policy Act 
of 1981, particularly sections 
1504(b) and 1541; 7 CFR Part 
658 

Yes     No 
     

 

Floodplain Management   

Executive Order 11988, 
particularly section 2(a); 24 CFR 
Part 55 

Yes     No 
     

 

Historic Preservation   

National Historic Preservation 
Act of 1966, particularly sections 
106 and 110; 36 CFR Part 800 

Yes     No 
     

 

Noise Abatement and Control   

Noise Control Act of 1972, as 
amended by the Quiet 
Communities Act of 1978; 24 
CFR Part 51 Subpart B 

Yes     No 
     

 

     

Sole Source Aquifers   Yes     No  



 

Safe Drinking Water Act of 1974, 
as amended, particularly section 
1424(e); 40 CFR Part 149 

     
 

Wetlands Protection   

Executive Order 11990, 
particularly sections 2 and 5 

Yes     No 
     

 

 

Wild and Scenic Rivers  

Wild and Scenic Rivers Act of 
1968, particularly section 7(b) 
and (c) 

 
Yes     No 

     
 

 

ENVIRONMENTAL JUSTICE 
Environmental Justice 

Executive Order 12898 

Yes     No 
     

 

 

                                                                                  

Field Inspection (Date and completed by):  
Summary of Findings and Conclusions:  
 
 
 
Mitigation Measures and Conditions [40 CFR 1505.2(c)]  
Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or 
eliminate adverse environmental impacts and to avoid non-compliance or non-conformance with 
the above-listed authorities and factors. These measures/conditions must be incorporated into 
project contracts, development agreements, and other relevant documents. The staff responsible 
for implementing and monitoring mitigation measures should be clearly identified in the mitigation 
plan. 
 
 

Law, Authority, or Factor  
 

Mitigation Measure 

  
  
  
  

 
 
 
Determination:  
 
 

 This categorically excluded activity/project converts to Exempt, per 58.34(a)(12) because there are 
no circumstances which require compliance with any of the federal laws and authorities cited at 



 

§58.5. Funds may be committed and drawn down after certification of this part for this (now) 
EXEMPT project; OR 

 This categorically excluded activity/project cannot convert to Exempt because there are 
circumstances which require compliance with one or more federal laws and authorities cited at 
§58.5. Complete consultation/mitigation protocol requirements, publish NOI/RROF and obtain 
“Authority to Use Grant Funds” (HUD 7015.16) per Section 58.70 and 58.71 before committing 
or drawing down any funds; OR 

 This project is now subject to a full Environmental Assessment according to Part 58 Subpart E due 
to extraordinary circumstances (Section 58.35(c)).  

 
 
Preparer Signature: __________________________________________Date:_________ 
 
Name/Title/Organization: __________________________________________________  
 
________________________________________________________________________ 
 
Responsible Entity Agency Official Signature:  
 
____________________________________________________________Date:________ 
 
Name/Title: ______________________________________________________________ 
 
This original, signed document and related supporting material must be retained on file by the 
Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 
CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s).  
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Broad-Level Tiered Environmental Review 
for Activity/Project that is 

Categorically Excluded Subject to Section 58.5 
Pursuant to 24 CFR Part 58.35(a) 

 
Project Information 
 
Project Name:  
 
Responsible Entity (RE):  
  
State/Local Identifier:   
 
RE Preparer:    
 
Certifying Officer:     
 
Grant Recipient (if different than Responsible Entity):   

Point of Contact:  
 
Consultant (if applicable):  

Point of Contact:  
 
Project Location:  
    
Additional Location Information:  
 
Direct Comments to:  
 
Description of the Proposed Project [24 CFR 50.12 & 58.32; 40 CFR 1508.25]: 
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Approximate size of the project area:  
 
Length of time covered by this review:  
 
Maximum number of dwelling units or lots addressed by this tiered review:  
 
Level of Environmental Review Determination:  
Categorically Excluded per 24 CFR 58.35(a), and subject to laws and authorities at 
§58.5:_____________________________________________________________ 
 
 
Funding Information  
 

Grant Number HUD Program  Program Name Funding Amount  
    
    
    
    

 
Estimated Total HUD Funded Amount:  
 
Estimated Total Project Cost (HUD and non-HUD funds) [24 CFR 58.32(d)]: 

 

 
 
 
Compliance with 24 CFR 50.4, 58.5, and 58.6 Laws and Authorities and 
Written Strategies 
 

Compliance Factors: 
Statutes, Executive Orders, 
and Regulations listed at 24 
CFR 50.4, 58.5, and 58.6                               

Was 
compliance 
achieved at 
the broad 
level of 
review?  

 

If Yes: Describe compliance determinations 
made at the broad level.  
If No: Describe the policy, standard, or 
process to be followed in the site-specific 
review.  

 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 
& 58.6 
Airport Hazards  

24 CFR Part 51 Subpart D 

Yes     No 
      

 

Coastal Barrier Resources  

Coastal Barrier Resources Act, as 
amended by the Coastal Barrier 

Yes     No 
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Improvement Act of 1990 [16 
USC 3501] 
Flood Insurance   

Flood Disaster Protection Act of 
1973 and National Flood 
Insurance Reform Act of 1994 
[42 USC 4001-4128 and 42 USC 
5154a] 

Yes     No 
      

 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR §58.5 
Clean Air  

Clean Air Act, as amended, 
particularly section 176(c) & (d); 
40 CFR Parts 6, 51, 93 

Yes     No 
      

  

Coastal Zone Management  

Coastal Zone Management Act, 
sections 307(c) & (d) 

Yes     No 
      

  

Contamination and Toxic 
Substances   

24 CFR Part 50.3(i) & 58.5(i)(2)] 

Yes     No 
     

  

Endangered Species  

Endangered Species Act of 1973, 
particularly section 7; 50 CFR 
Part 402 

Yes     No 
     

 

Explosive and Flammable 
Hazards 

24 CFR Part 51 Subpart C 

Yes     No 
     

 

Farmlands Protection   

Farmland Protection Policy Act 
of 1981, particularly sections 
1504(b) and 1541; 7 CFR Part 
658 

Yes     No 
     

 

Floodplain Management   

Executive Order 11988, 
particularly section 2(a); 24 CFR 
Part 55 

Yes     No 
     

 

Historic Preservation   

National Historic Preservation 
Act of 1966, particularly sections 
106 and 110; 36 CFR Part 800 

Yes     No 
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Noise Abatement and Control   

Noise Control Act of 1972, as 
amended by the Quiet 
Communities Act of 1978; 24 
CFR Part 51 Subpart B 

Yes     No 
     

 

 

Sole Source Aquifers   

Safe Drinking Water Act of 1974, 
as amended, particularly section 
1424(e); 40 CFR Part 149 

Yes     No 
     

 

 

Wetlands Protection   

Executive Order 11990, 
particularly sections 2 and 5 

Yes     No 
     

 

 

Wild and Scenic Rivers  

Wild and Scenic Rivers Act of 
1968, particularly section 7(b) 
and (c) 

 
Yes     No 

     
 

 

ENVIRONMENTAL JUSTICE 
Environmental Justice  

Executive Order 12898 

Yes     No 
      

 

 
Attach supporting documentation as necessary, including a site-specific checklist. 
  

Determination:  
 Extraordinary circumstances exist and this project may result in significant environmental 

impact.  This project requires preparation of an Environmental Assessment (EA); OR 
 There are no extraordinary circumstances which would require completion of an EA, and 

this project may remain CEST.  
 
Preparer Signature: __________________________________________Date:________ 
 
Name/Title/Organization:  _________________________________________________ 
 
Responsible Entity Agency Official Signature:  
 
__________________________________________________________Date:________ 
 
Name/Title: _____________________________________________________________ 
 
This original, signed document and related supporting material must be retained on file by the 
Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 
CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s).  
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This document represents the Tier 1 or Broad-Level review only. As individual sites are 
selected, this review must be supplemented by individual Tier 2 or Site-Specific reviews for 
each site. All laws and authorities requiring site-specific analysis will be addressed in these 
individual reviews.  
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APPENDIX:  Site-Specific or Tier 2 Reviews  
Update this document as site-specific reviews are completed. Complete each site-specific review 
according to the written strategies outlined in the broad-level review and attach it in the 
environmental review record.  
 
Site-specific project name Address or location 
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U.S. Department of Housing and Urban                                                                                                       
Development 

       451 Seventh Street, SW 
Washington, DC  20410 
www.hud.gov

espanol.hud.gov 
 
 

Environmental Assessment 
Determinations and Compliance Findings for HUD-assisted Projects 

24 CFR Part 58 
 
 

Project Information 
 
Project Name: 
 
Responsible Entity:  
 
Grant Recipient (if different than Responsible Entity):  
 
State/Local Identifier: 
 
Preparer: 
 
Certifying Officer Name and Title:   
     
Grant Recipient (if different than Responsible Entity): 
 
Consultant (if applicable): 
 
Direct Comments to: 
 
 
  



 

Project Location: 
 
 
 
Description of the Proposed Project [24 CFR 50.12 & 58.32; 40 CFR 1508.25]:  
 
 
 
 
 
 
 
 
Statement of Purpose and Need for the Proposal [40 CFR 1508.9(b)]:  
 
 
 
 
 
Existing Conditions and Trends [24 CFR 58.40(a)]: 
 
 
 
Funding Information 
 

Grant Number HUD Program  Funding Amount  
   
   

 
Estimated Total HUD Funded Amount: 
 
 
Estimated Total Project Cost (HUD and non-HUD funds) [24 CFR 58.32(d)]: 
 
 
 

Compliance with 24 CFR 50.4, 58.5, and 58.6 Laws and Authorities 
Record below the compliance or conformance determinations for each statute, executive order, or 
regulation.  Provide credible, traceable, and supportive source documentation for each authority. Where 
applicable, complete the necessary reviews or consultations and obtain or note applicable permits of 
approvals. Clearly note citations, dates/names/titles of contacts, and page references. Attach additional 
documentation as appropriate. 
 

Compliance Factors: 
Statutes, Executive Orders, 

Are formal 
compliance 

steps or 

Compliance determinations  
 



 

and Regulations listed at 24 
CFR §58.5 and §58.6                               

mitigation 
required? 

 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 
and 58.6 
Airport Hazards  

24 CFR Part 51 Subpart D 

Yes     No 
      

 

Coastal Barrier Resources  

Coastal Barrier Resources Act, as 
amended by the Coastal Barrier 
Improvement Act of 1990 [16 
USC 3501] 

Yes     No 
      

 

Flood Insurance   

Flood Disaster Protection Act of 
1973 and National Flood 
Insurance Reform Act of 1994 
[42 USC 4001-4128 and 42 USC 
5154a] 

Yes     No 
      

 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 
& 58.5 
Clean Air  

Clean Air Act, as amended, 
particularly section 176(c) & (d); 
40 CFR Parts 6, 51, 93 

Yes     No 
      

 

Coastal Zone Management  

Coastal Zone Management Act, 
sections 307(c) & (d) 

Yes     No 
      

  

Contamination and Toxic 
Substances   

24 CFR Part 50.3(i) & 58.5(i)(2) 

Yes     No 
     

 

Endangered Species  

Endangered Species Act of 1973, 
particularly section 7; 50 CFR 
Part 402 

Yes     No 
     

 

Explosive and Flammable 
Hazards 

24 CFR Part 51 Subpart C 

Yes     No 
     

 



 

Farmlands Protection   

Farmland Protection Policy Act 
of 1981, particularly sections 
1504(b) and 1541; 7 CFR Part 
658 

Yes     No 
     

 

Floodplain Management   

Executive Order 11988, 
particularly section 2(a); 24 CFR 
Part 55 

Yes     No 
     

 

Historic Preservation   

National Historic Preservation 
Act of 1966, particularly sections 
106 and 110; 36 CFR Part 800 

Yes     No 
     

 

Noise Abatement and Control   

Noise Control Act of 1972, as 
amended by the Quiet 
Communities Act of 1978; 24 
CFR Part 51 Subpart B 

Yes     No 
     

 

     

Sole Source Aquifers   

Safe Drinking Water Act of 1974, 
as amended, particularly section 
1424(e); 40 CFR Part 149 

Yes     No 
     

 

 

Wetlands Protection   

Executive Order 11990, 
particularly sections 2 and 5 

Yes     No 
     

 

 

Wild and Scenic Rivers  

Wild and Scenic Rivers Act of 
1968, particularly section 7(b) 
and (c) 

 
Yes     No 

     
 

 

ENVIRONMENTAL JUSTICE 
Environmental Justice 

Executive Order 12898 

Yes     No 
     

 

 

 
                                                                

Environmental Assessment Factors [24 CFR 58.40; Ref. 40 CFR 1508.8 &1508.27] Recorded below 
is the qualitative and quantitative significance of the effects of the proposal on the character, features and 
resources of the project area. Each factor has been evaluated and documented, as appropriate and in 
proportion to its relevance to the proposed action. Verifiable source documentation has been provided and 
described in support of each determination, as appropriate. Credible, traceable and supportive source 



 

documentation for each authority has been provided. Where applicable, the necessary reviews or 
consultations have been completed and applicable permits of approvals have been obtained or noted. 
Citations, dates/names/titles of contacts, and page references are clear. Additional documentation is 
attached, as appropriate.  All conditions, attenuation or mitigation measures have been clearly 
identified.    
 
Impact Codes: Use an impact code from the following list to make the determination of impact 
for each factor.  
(1)  Minor beneficial impact 
(2)  No impact anticipated  
(3)  Minor Adverse Impact – May require mitigation  
(4)  Significant or potentially significant impact requiring avoidance or modification which may 
require an Environmental Impact Statement 
 
 

Environmental 
Assessment Factor 

Impact 
Code 

 
Impact Evaluation 

LAND DEVELOPMENT 
Conformance with 
Plans / Compatible 
Land Use and Zoning 
/ Scale and Urban 
Design 

  

Soil Suitability/ 
Slope/ Erosion/ 
Drainage/ Storm 
Water Runoff 

 
 

 

Hazards and 
Nuisances  
including Site Safety 
and Noise 
 

  

Energy Consumption 
 

 
 

 
 

 
Environmental 

Assessment Factor 
Impact 
Code 

 
Impact Evaluation 

SOCIOECONOMIC 
Employment and 
Income Patterns 
 

  

Demographic 
Character Changes, 
Displacement 

  

 
Environmental 

Assessment Factor 
Impact 
Code 

 
Impact Evaluation 



 

COMMUNITY FACILITIES AND SERVICES 
Educational and 
Cultural Facilities 
 

  

Commercial 
Facilities 
 

  

Health Care and 
Social Services 
 

  

Solid Waste 
Disposal / Recycling 
 

  

Waste Water / 
Sanitary Sewers 
 

  

Water Supply 
 

  

Public Safety  - 
Police, Fire and 
Emergency Medical 

  

Parks, Open Space 
and Recreation 
 

  

Transportation and 
Accessibility 

  

 
 

Environmental 
Assessment Factor 

Impact 
Code 

 
Impact Evaluation 

NATURAL FEATURES 
Unique Natural 
Features,  
Water Resources 

  

Vegetation, Wildlife 
 

  

Other Factors 
 

  

 
 
 
Additional Studies Performed: 
 
 
Field Inspection (Date and completed by):  



 

 
 
 
List of Sources, Agencies and Persons Consulted [40 CFR 1508.9(b)]: 
 
 
 
 
List of Permits Obtained:  
 
 
 
Public Outreach [24 CFR 50.23 & 58.43]: 
 
 
 
Cumulative Impact Analysis [24 CFR 58.32]:  
 
 
 
 
Alternatives [24 CFR 58.40(e); 40 CFR 1508.9]  
 
  
 
 
No Action Alternative [24 CFR 58.40(e)]: 
 
 

 
Summary of Findings and Conclusions:  
 
  
 
 
Mitigation Measures and Conditions [40 CFR 1505.2(c)]  
Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or 
eliminate adverse environmental impacts and to avoid non-compliance or non-conformance with 
the above-listed authorities and factors. These measures/conditions must be incorporated into 
project contracts, development agreements, and other relevant documents. The staff responsible 
for implementing and monitoring mitigation measures should be clearly identified in the mitigation 
plan. 
 
  



 

 
Law, Authority, or Factor  
 

Mitigation Measure 

  
  
  
  

 
 
 
Determination:  
 

   Finding of No Significant Impact [24 CFR 58.40(g)(1); 40 CFR 1508.27]      
The project will not result in a significant impact on the quality of the human environment. 

  
 Finding of Significant Impact [24 CFR 58.40(g)(2); 40 CFR 1508.27]  

The project may significantly affect the quality of the human environment. 
 
 
 
Preparer Signature: __________________________________________Date:________ 
 
Name/Title/Organization: __________________________________________________  
 
________________________________________________________________________ 
 
Certifying Officer Signature: ___________________________________Date:________ 
 
Name/Title: ______________________________________________________________ 
 
This original, signed document and related supporting material must be retained on file by the 
Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 
CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s).  
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SUBRECIPIENT AGREEMENT FOR THE CONDUCT OF A 
COMMUNITY DEVELOPMENT PROJECT 

 
This subrecipient agreement for the conduct of a community development project is 

between Davis County, a body corporate and politic of the state of Utah, ("County"), and 
________, a private nonprofit corporation licensed to do business in the State of Utah, (address) 
_______, ("Subrecipient"), DUNS Number __________________. 
 

RECITALS 
 A. County has entered into a grant agreement ( “Grant Agreement”) with the United States 
Department of Housing and Urban Development ("HUD") for financial assistance to conduct a 
Community Development Block Grant Program (the "CDBG Program") pursuant to Title I of the 
Housing and Community Development Act of 1974 (the "Act"), as amended, and the Rules and 
Regulations promulgated by HUD governing the conduct of Community Development Block 
Grant ("CDBG") programs, 24 Code of Federal Regulations ("CFR") Part 570, as amended,  (the 
"Rules and Regulations") and the applicable provisions of 2 CFR Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (the 
“Super Circular”); and 
 B. As provided in the Rules and Regulations regulating CDBG program funds, County is 
authorized to contract by subgrant agreement with public entities or private non-profit entities for 
qualified activities and projects; and 
 C. Under this Agreement the Subrecipient will be a subrecipient of CDBG program funds 
from County under County's Urban-County CDBG Program. 
 THEREFORE, in consideration of the mutual promises, payments and other provisions 
hereof, the County and the Subrecipient agree as follows: 
 

GENERAL PROVISIONS 
1. Content of this Agreement.  This Agreement consists of this part “General Provisions,” and 

the following listed attachments that are appended hereto and incorporated herein:  
 Attachment I - Statement of Work 
 Attachment II – Budget 
 Attachment III – Statistical Report and Gantt Chart 
 Attachment IV – Subrecipient Score Card 
2. Project Responsibility.  County, through its Community & Economic Development Office, 

is hereby designated as the representative of County regarding all CDBG Program matters.  
County is responsible for the overall administration and management of that program and the 
manner in which the activities or projects described herein are conducted.  County will monitor 
the performance of Subrecipient against goals and performance standards required in 
Attachment I - Statement of Work.  Substandard performance, as determined by County, will 
constitute non-compliance with this agreement.  If action to correct such substandard 
performance is not taken by Subrecipient within a reasonable period of time after being notified 
by County, suspension or termination procedures will be initiated which may result in 
withdrawal or termination of funding. 
 

3. Project(s) or Activities.  The project(s) or activities to be conducted hereunder are listed in 
County’s "Consolidated Plan" as submitted to HUD for CDBG Program Year XX, and are 
generally described as follows and referred to hereinafter as the "Project": 
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PROJECT NUMBER PROJECT TITLE PROJECT TOTAL 
COSTS ($) 

   
 
4. Statement of Work/Scope of Service.  Subrecipient shall perform or cause to be performed 

all work required for the Project(s) described generally in paragraph 3 and, in that performance, 
Subrecipient shall provide all personnel staffing and contracting, and provide all services and 
furnish all related real and personal property required.  The Project(s) shall be performed in a 
manner satisfactory to County and in accordance with the provisions of this paragraph and 
with Attachment I appended to this Agreement.  Attachment I contains a more detailed 
statement of the work that is to be done on the Project(s) but it is not intended to strictly limit 
the scope of that work (see Attachment I and any Sub-attachments thereto).  Subrecipient 
certifies that the activities carried out with funds provided under this Agreement will meet one 
of the CDBG program's National Objectives: (1) benefit low/moderate income persons; (2) 
aid in the prevention or elimination of slums or blight; or (3) meet community development 
needs having a particular urgency — as defined in 24 CFR § 570.208. 

5. Period of Performance. 
A. The period of performance of this Agreement shall be 12 months which period shall begin 

on July 1, 2020, and end on June 30, 2021.  The Agreement expiration date will be sixty 
(60) days after the period of performance.  In the event the date on which this Agreement 
is fully signed is more recent than the above beginning date, then this Agreement shall be 
considered to be retroactive and to have taken effect on the above beginning 
date.  However, in no event shall this Agreement be considered valid or binding if not 
signed prior to the termination date set forth above.  All costs which are incurred on any of 
the Project(s) by Subrecipient after the effective date of this Agreement and which have 
been determined by County to be appropriate and allowable costs of the Project(s) or 
Activities shall be eligible for reimbursement and payment hereunder. 

B. This Agreement may be extended at County’s sole option for two additional 12 month 
periods on the same terms and conditions and in such amount and budget as shall be 
attached to said written notice from County to Subrecipient; however, such extension does 
not permit Subrecipient to carry over funds from the budget attached hereto into such 
extension period.  No extensions will be granted after expiration or termination of this 
Agreement. 

C. All performance of this Agreement shall be undertaken and completed by Subrecipient in 
an expeditious manner and shall not extend beyond the end of the contract expiration date 
specified in paragraph 5.A, unless the Parties elect to extend this Agreement as provided 
in paragraph 5.B.  All amendments of this Agreement, including extensions of time and 
termination, shall be accomplished in writing and in accordance with all requirements of 
subparagraph 10.G. 

 
6. Budget. 
A. A budget (“Budget(s)”) must be prepared for each of the Projects listed in paragraph 3 and 

submitted to County for review prior to the start of each of the Project(s).  These Budgets 
must be approved by County and be attached to this Agreement when executed.  The 
Project(s) shall be identified as Attachment II, with a sub-attachment number, if 
appropriate, for each Project/Activity.  Each of the Budget(s) shall be prepared in a format 
that is acceptable to County and, in general, shall list the major cost elements of the Project 
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with the estimated cost of each of those elements equaling in sum total the fixed total 
project cost to be paid or reimbursed to Subrecipient for that Project, as provided in 
paragraph 3. 

B. Subrecipient shall adhere to the requirements of the Budget(s) as approved by County but 
is not precluded from making changes in the amounts budgeted for the major cost elements 
within the Budget(s) or between Project Budgets as such changes become necessary.  All 
changes within the Budget(s), however, shall be reported to County in a timely manner for 
acceptance and approval.  All proposed changes in the total amount of any of the Budget(s) 
under this Agreement that would increase or decrease the total amount of funding specified 
in paragraph 7.A., or result in a change in the scope, location or beneficiaries of the Project, 
shall be submitted to County for prior approval and must be formally authorized by a 
written amendment to this Agreement in accordance with the provisions of subparagraph 
10.G. 

7. Funding Amount/Payment. 
A. Subject to the requirements of this Agreement, County will fund the Subrecipient for the 

full performance of this Agreement and the actual conduct of the Project(s) specified herein 
a total sub-grant amount of $   , for all Projects undertaken by 
Subrecipient.  This is a fixed ceiling amount and shall not be considered as an “estimate-
of-cost,”  “percentage-of-cost” or any kind of “cost-plus” sum, price, or amount.  In 
addition, as used in this Agreement, unless the context indicates otherwise, the words 
“expend,” “expended” and “expenditure” shall include all amounts obligated or committed 
by Subrecipient by written agreement (including unilateral purchase orders) for 
expenditure on the Project(s). 

B. Subrecipient must make a concerted, good-faith effort to expend the total subgrant amount 
specified in paragraph 7.A. within the period of performance stated in paragraph 5.  
Subrecipient costs and expenditures, however, shall not exceed the total funding amount.  
County shall not be liable for or reimburse Subrecipient for any extra costs or overruns on 
the Project(s) or any additional funding in excess of the total amount stated above without 
prior written amendment of the agreement in accordance with subparagraph 10.G. 

C. In the event the full funding amount to be paid or reimbursed hereunder by County is not 
expended by Subrecipient for project costs as specified in Attachment II by the end of the 
contract expiration date, as that period may have been extended or otherwise changed, 
Subrecipient shall refund, release, or transfer any unexpended amount back to County 
within 30 days.  Any project funds held by County at the end of the period of performance 
or refunded, released, or transferred to County shall be reallocated by County.  Subrecipient 
shall be eligible to apply for these funds but shall have no greater priority than any other 
applicant. 

D. In the event that congressional action, HUD rules and regulations, or other lawful directive 
modifies or reduces the funds and/or services obligated under this Agreement, Subrecipient 
shall, upon notice from County, immediately modify or reduce the scope of work or cease 
expenditures hereunder as directed by Congress, HUD, County or other lawful directive. 

E. Subrecipient further agrees to utilize funds available under this Agreement to supplement 
rather than supplant funds otherwise available.   

8. Notices.  Notices required by this Agreement or other written communications between the 
parties must be in writing and delivered either personally or by United States mail.  Notices 
delivered personally shall be effective upon delivery and notices sent by United States mail 
will be effective three business days after deposit in the United States mail.  All notices and 



 

CDBG NPO/Public Services  4 
Version: 5.21.2019 

other written communications under this Agreement must be addressed as set forth below, 
unless otherwise modified by subsequent written notice. 

COUNTY SUBRECIPIENT 
Davis County  
Community & Economic Development   
Attn: Grants Administrator   
61 South Main St, Suite 304  
Farmington, UT 84025  

9. Special Conditions (Reserved). 
10. General Conditions. 
A. General Compliance.  
(1) Subrecipient agrees to comply with the requirements of the CDBG program 

regulations, found at 24 CFR Part 570, and all incorporated and related federal 
regulations, statutes, policies, and directives, as applicable.  Subrecipient also agrees 
to comply with all other applicable federal, state, and local laws, regulations, policies, 
and Davis County program directives governing the funds and services provided 
under this Agreement, including, but not limited to, 2 CFR Part 200.  The following 
information is provided pursuant to 2 CFR § 200.331(a)(1): 

(a) Subrecipient name:            ; 
(b) Subrecipient’s unique entity identifier:       ; 
(c) Federal Award Identification No. (FAIN): B-XX-UC-49-000    ; 
(d) Federal award date:            ; 
(e) Subaward period of performance state and end date: July 1, 20XX-June 30,20XX; 
(f) Amount of federal funds obligation by this action: _______________________; 
(g) Total amount of federal funds obligation to Subrecipient by County:  ; 
(h) Total amount of federal award committed to Subrecipient by County:  ; 
(i) Federal award project description:        ; 
(j) Name of Federal awarding agency, pass-through entity, and contact information for 

awarding official of the pass-through entity: U.S. Dept. of Housing and Urban 
Development; Davis County, Grants Administrator, 61 S. Main St. Ste. 304, 
Farmington, UT 84025; 

(k) CFDA number and name; Dollar amount under federal award; and CFDA number 
at time of disbursement: 14.218,Community Development Block Grant (CDBG); 

(l) Indirect cost rate for the Federal award: subrecipient shall refer to 2 CFR § 200.413. 
(2) Subrecipient Certifications.  In accordance with the applicable statutes and the 

regulations governing the consolidated plan regulations and this Agreement, the 
Subrecipient will abide by the applicable certifications found at: 
https://www.hudexchange.info/resource/2396/consolidated-plan-certifications-state-
and-non-state/. 

B. Independent Contractor.  The relationship of County and Subrecipient under this 
Agreement shall be that of an independent contractor status.  Each party shall have the 
entire responsibility to discharge all of the obligations of an independent contractor under 
federal, state and local law, including, but not limited to, those obligations relating to 
employee supervision, benefits and wages; taxes; unemployment compensation and 
insurance; social security; worker’s compensation; disability pensions and tax 
withholdings, including the filing of all returns and reports and the payment of all taxes, 
assessments and contributions and other sums required of an independent contractor.  

https://www.hudexchange.info/resource/2396/consolidated-plan-certifications-state-and-non-state/
https://www.hudexchange.info/resource/2396/consolidated-plan-certifications-state-and-non-state/
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Nothing contained in this Agreement shall be construed to create the relationship between 
County and Subrecipient of employer and employee, partners, or joint venturers. 

The parties agree that Subrecipient’s obligations under this Agreement are solely to the 
County.  This Agreement shall not confer any rights to third parties unless otherwise 
expressly provided for under this Agreement. 

C. Indemnification.  With respect to any judicial, administrative, or arbitration action, suit, 
claim, investigation, or proceeding (“Proceeding”) against Davis County, Davis County’s 
officers, employees, agents, consultants, advisors, and other representatives, and each of 
their heirs, executors, successors, and assignees (“Davis County Indemnitees”) that arises 
out of this contract or the acts or omissions of Subrecipient (each, a “Claim”), 
Subrecipient shall, for the duration of this contract and for a period of six years after the 
termination of this contract, indemnify those Davis County Indemnitees against any 
amount awarded in, or paid in settlement of any Proceeding, including interest (“Loss”) 
and any expense incurred in defending a Proceeding or in any related investigation or 
negotiation, including court filing fees, court costs, arbitration fees, witness fees, and 
attorneys’ and other professionals’ fees and disbursements (“Litigation Expense”) (Loss 
and Litigation Expense means “Indemnifiable Losses”) arising out of that Proceeding, 
except to the extent that Davis County negligently or intentionally caused those 
Indemnifiable Losses.  Subrecipient’s compliance with any provision of this agreement to 
secure and maintain insurance shall not waive or limit the obligations of this 
indemnification provision.  

D. Insurance for contracts over $50,000 and all Facility Improvement Projects. 
Subrecipient shall, at its sole cost and expense, secure and maintain during the term of 
this Agreement, including all renewal or additional terms, the following minimum 
insurance coverage: 
(1) General insurance requirements for all policies. 

(a) Subrecipient shall furnish certificates of insurance, acceptable to County, verifying 
compliance with the insurance requirements herein prior to the execution of this 
Agreement.  Subrecipient shall also provide updated certificates of insurance on or 
before the anniversary date of any of the evidenced policies throughout the life of 
this Agreement. 

(b) In the event any work is subcontracted, Subrecipient shall require its subcontractor, 
at no cost to County, to secure and maintain all minimum insurance coverages 
required of Subrecipient hereunder.   

(c) Subrecipient’s insurance policies shall be primary and non-contributory to any 
other coverage available to County.  The workers' compensation, general liability, 
and auto liability policies shall be endorsed with a waiver of subrogation in favor 
of County. 

(d) In the event that governmental immunity limits are subsequently altered by 
legislation or judicial opinion, Subrecipient shall provide a new certificate of 
insurance within thirty (30) days after being notified thereof in writing by County, 
certifying coverage in compliance with the modified limits or, if no new limits are 
specified, in an amount acceptable to County. 

(e) In the event Subrecipient fails to maintain and keep in force any insurance policies 
as required herein, County shall have the right at its sole discretion to obtain such 
coverage and reduce payments to Subrecipient for the costs of said insurance. 
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(2) Required insurance policies.  Subrecipient agrees to secure and maintain the 
following required policies of insurance in accordance with the general insurance 
requirements set forth in the preceding subparagraph: 

(a) Workers’ compensation and employer’s liability insurance sufficient to cover all of 
Subrecipient’s employees unless a waiver of coverage is allowed and acquired 
pursuant to Utah law.  This requirement includes contractors who are doing 
business as an individual and/or as a sole proprietor as well as corporations, limited 
liability companies, joint ventures, and partnerships.  In the event any work is 
subcontracted, Subrecipient shall require its subcontractor(s) similarly to provide 
workers’ compensation and employer’s liability insurance for all of their 
employees, unless a waiver of coverage is allowed and acquired pursuant to Utah 
law. 

(b) Commercial general liability insurance, on an occurrence form, with the following 
minimum limits―$1,000,000 per occurrence, $10,000 medical expense (any one 
person), $2,000,000 personal and advertising injury, $2,000,000 general aggregate, 
and $2,000,000 products completed operations policy aggregate.  The policy shall 
protect Subrecipient and any subcontractor from claims for damages for personal 
injury, including accidental death, and from claims for property damage that may 
arise from Subrecipient’s operations under this Agreement, whether performed by 
Subrecipient itself, any subcontractor, or anyone directly or indirectly employed by 
either of them.  Such insurance shall provide coverage for premises operations, acts 
of independent contractors, and completed operations.  Similar coverage through 
an indemnity pool or governmental trust may be accepted by County if presented 
by Subrecipient and approved by County. 

(c) If Subrecipient will be operating a vehicle in connection with any services rendered 
under this Agreement, regardless of the amount provided in the Agreement, 
commercial automobile liability insurance that provides coverage for owned, hired, 
and non-owned automobiles, in the minimum amount of $1,000,000 for combined 
single limit each occurrence. 

E. Bond Requirements.  If the Project(s) involves construction or rehabilitation costing 
$25,000 or more, Subrecipient may require that contractors furnish, at the contractors' 
expense, a separate performance bond and a labor and materials bond, each for an amount 
not less than 100% of the contract price, or such other assurances as approved in writing 
by County.  If required, the bonds shall be issued by a qualified corporate surety licensed 
to transact business in Utah.  If at any time during performance of the work, the surety on 
the bonds shall be disqualified from doing business in Utah, or shall become insolvent or 
otherwise impaired, contractors shall furnish bonds from an alternate surety acceptable to 
County and Subrecipient.  The bonds shall remain in effect until completion of the 
Project(s) including completion of all warranty and guaranty work and shall be delivered 
to County prior to the commencement of any work.  Subrecipient shall secure an increase 
in the bonds in an amount equal to the cost of any additional work authorized pursuant to 
a duly executed change order or amendment to this Agreement. 

F. Grantor Recognition.  Subrecipient shall insure recognition of the role of HUD in 
providing services through this Agreement.  All activities, facilities, and items funded 
under this Agreement shall be prominently labeled as to funding source.  In addition, 
Subrecipient will include a reference to the support provided herein in all publications 
made possible with funds made available under this Agreement. 
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G. Amendments. 
(1) Either of the parties may request amendments to any of the provisions of this 

Agreement at any time during the period of performance but no amendment shall be 
made or performed until it has been mutually agreed to by the parties.  All amendments 
shall be authorized by a duly executed modification of this Agreement prior to any 
work being done, except that, extensions of time amendments in the period of 
performance and contract expiration date may be authorized and given by County as 
provided below. 

(2) County may, in its discretion, amend this Agreement to conform with federal, state, or 
local governmental guidelines, policies, and available funding amounts, or for other 
reasons.  If such amendments result in a change in the purpose, the scope of services, 
the location, or beneficiaries of the Project(s) to be undertaken as part of this 
Agreement, such modifications will be incorporated only by written amendment signed 
by both County and Subrecipient. 

(3) All adjustments or extensions of time proposed for the performance of this Agreement 
and extension of contract expiration date shall be requested in writing by Subrecipient 
and be submitted to County for processing.  All such requests must be received prior 
to the termination date set forth in paragraph 5 or in any subsequent valid amendments 
or extensions to the agreement in force at the time of the request.  Upon approval by 
County, the parties shall each sign a written amendment to this Agreement. 

H. Suspension and Termination.   
(1) Remedies for noncompliance.  County and Subrecipient acknowledge and agree that 

if Subrecipient fails to comply with Federal statutes, regulations or the terms and 
conditions of a Federal award, HUD or County may impose additional conditions, as 
described in 2 C.F.R. §200.207 Specific conditions. County and Subrecipient further 
acknowledge and agree that if HUD or County determines that noncompliance cannot 
be remedied by imposing such additional conditions, HUD or County may take one or 
more of the following actions, as appropriate in the circumstances: 
(a) Temporarily withhold cash payments pending correction of the deficiency by 

Subrecipient or more severe enforcement action by HUD or County. 
(b) Deny both use of funds and any applicable matching credit for all or part of the cost 

of the activity or action not in compliance. 
(c) Wholly or partly suspend or terminate the Federal award. 
(d) For HUD, initiate suspension or debarment proceedings as authorized under 2 CFR 

part 180 and Federal awarding agency regulations; for County, recommend that 
HUD initiate suspension or debarment proceedings as authorized under 2 CFR part 
180 and Federal awarding agency regulations. 

(e) Withhold further Federal awards for the project or program. 
(f) Take other remedies that may be legally available. 

(2) Termination.  
(a) County and Subrecipient acknowledge and agree that the Federal award may be 

terminated in whole or in part as follows: 
(i) By HUD or County, if Subrecipient fails to comply with the terms and 

conditions of a Federal award; 
(ii) By HUD or County for cause; 
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(iii)By HUD or County with the consent of Subrecipient, in which case the two 
parties must agree upon the termination conditions, including the effective date 
and, in the case of partial termination, the portion to be terminated; or 

(iv) By Subrecipient upon sending to HUD or County written notification setting 
forth the reasons for such termination, the effective date, and, in the case of 
partial termination, the portion to be terminated. However, if HUD or County 
determines in the case of partial termination that the reduced or modified 
portion of the Federal award or subaward will not accomplish the purposes for 
which the Federal award was made, HUD or County may terminate the Federal 
award in its entirety. 

(b) County and Subrecipient acknowledge and agree that when a Federal award is 
terminated or partially terminated, both HUD or County and Subrecipient remain 
responsible for compliance with the requirements of 2 C.F.R. § 200.343 Closeout 
and 2 C.F.R. § 200.344 Post-closeout adjustments and continuing responsibilities. 

(3) Notification of termination requirement. 
(a) County and Subrecipient acknowledge and agree that HUD or County must provide 

to Subrecipient a notice of termination. 
(b) County and Subrecipient further acknowledge and agree that if the Federal award 

is terminated for Subrecipient’s material failure to comply with the Federal statutes, 
regulations, or terms and conditions of the Federal award, the notification must state 
that: 

(1) The termination decision will be reported to the OMB-designated integrity and 
performance system accessible through SAM (currently FAPIIS); 

(2) The information will be available in the OMB-designated integrity and 
performance system for a period of five years from the date of the termination, 
then archived; 

(3) Federal awarding agencies that consider making a Federal award to the non-
Federal entity during that five year period must consider that information in 
judging whether Subrecipient is qualified to receive the Federal award, when 
the Federal share of the Federal award is expected to exceed the simplified 
acquisition threshold over the period of performance; 

(4) The non-Federal entity may comment on any information the OMB-designated 
integrity and performance system contains about the non-Federal entity for 
future consideration by Federal awarding agencies. The non-Federal entity may 
submit comments to the awardee integrity and performance portal accessible 
through SAM (currently (CPARS). 

(5) Federal awarding agencies will consider non-Federal entity comments when 
determining whether the non-Federal entity is qualified for a future Federal 
award. 

(c) County and Subrecipient also acknowledge that upon termination of a Federal 
award, the Federal awarding agency must provide the information required under 
FFATA to the Federal Web site established to fulfill the requirements of FFATA, 
and update or notify any other relevant governmentwide systems or entities of any 
indications of poor performance as required by 41 U.S.C. 417b and 31 U.S.C. 3321 
and implementing guidance at 2 CFR part 77 (forthcoming at time of publication). 
See also the requirements for Suspension and Debarment at 2 CFR part 180. 
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(4) Opportunities to object, hearings and appeals.  County and Subrecipient 
acknowledge that upon taking any remedy for noncompliance, the Federal awarding 
agency must provide Subrecipient an opportunity to object and provide information and 
documentation challenging the suspension or termination action, in accordance with 
written processes and procedures published by the Federal awarding agency. The 
Federal awarding agency or County must comply with any requirements for hearings, 
appeals or other administrative proceedings to which Subrecipient is entitled under any 
statute or regulation applicable to the action involved. 

(5) Effects of suspension and termination.  Costs to Subrecipient resulting from 
obligations incurred by Subrecipient during a suspension or after termination of a 
Federal award or subaward are not allowable unless the Federal awarding agency or 
County expressly authorizes them in the notice of suspension or termination or 
subsequently. However, costs during suspension or after termination are allowable if: 
(a) The costs result from obligations which were properly incurred by Subrecipient 

before the effective date of suspension or termination, are not in anticipation of it; 
and 

(b) The costs would be allowable if the Federal award was not suspended or expired 
normally at the end of the period of performance in which the termination takes 
effect. 

I. Licensing.  Subrecipient will obtain all licenses, permits, and/or certificates required by 
federal, state, and local government statutes, laws, ordinances, and/or regulations 
required by every governmental jurisdiction in which the Program is provided for the 
duration of this Agreement.  Subrecipient shall have said licenses, permits, and 
certificates available during normal business hours for inspection by County. 

 
11.   Administrative Requirements. 

A. Uniform Requirements. Subrecipient shall comply with 2 CFR part 200, “Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements” as modified by 
24 CFR § 570.502. The Super Circular supersedes and consolidates the requirements from 
OMB Circulars A-21, A-50, A-87, A-89, A-102, A-110, A-122, and A-13.  

B. Other Program Requirements.  Subrecipient shall comply with the program 
requirements set forth at 24 CFR part 570, subpart K, except that Subrecipient does not 
assume County’s environmental responsibilities described at 24 CFR § 570.604, and 
Subrecipient does not assume County’s responsibility for initiating the review process 
under 24 CFR part 52. 

C. Financial Management. Subrecipient agrees to comply with the standards for financial 
and program management in accordance with 2 CFR Part 200, Subpart D and agrees to 
adhere to the accounting principles and procedures required therein, utilize adequate 
internal controls, and maintain necessary source documentation for all costs incurred. 

D. Cost Principles.  Subrecipient, as specified in 24 CFR § 570.502(a), shall administer its 
program in conformance with 2 CFR Part 200, Subpart E, as applicable.  These principles 
shall be applied for all costs incurred whether charged on a direct or indirect basis. 

E. Documentation and Record-Keeping. 
(1) Records to be Maintained.  Subrecipient shall maintain all records required by the 

federal regulations specified in 24 CFR § 570.506, pertinent to the activities to be 
funded under this Agreement.  Such records include, but are not limited to, the 
following: 
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(a) Records providing a full description of each activity undertaken; 
(b) Records demonstrating that each activity undertaken meets one of the National 

Objectives of the CDBG program; 
(c) Records required to determine the eligibility of activities; 
(d) Records required to document the acquisition, improvement, use or disposition of 

real property acquired or improved with CDBG assistance; 
(e) Records documenting compliance with the fair housing and equal opportunity 

components of the CDBG program; 
(f) Financial records as required by 24 CFR 570.502, and 24 CFR 84.21−28; and 
(g) Other records necessary to document compliance with Subpart K of 24 CFR Part 

570. 
(2) Retention. Records shall be retained for the periods set forth at 24 CFR § 

570.502(a)(7)(ii) and 2 CFR § 200.333.  The retention period for individual CDBG 
activities shall be the longer of three years after the expiration/termination of the 
agreement or after the submission of the annual performance and evaluation report in 
which the specific activity is reported on for the final time by County.  Records subject 
to reversion of assets or change or use provisions must be maintained for as long as 
those provisions continue to apply to the activity.  Records of outstanding loan balances 
or other receivables or contingent liabilities must be retained until such receivables or 
liabilities have been satisfied.  Records for non-expendable property acquired with 
funds under this Agreement shall be retained for three years after final disposition of 
such property.  Records for any displaced person must be kept for three years after 
he/she has received final payment.  Notwithstanding the above, if there is litigation, 
claims, audits, negotiations or other actions that involve any of the records cited and 
that have started before the expiration of the three-year period, then such records must 
be retained until completion of the actions and resolution of all issues, or the expiration 
of the three-year period, whichever occurs later. 

(3) Client Data.  Subrecipient shall maintain client data demonstrating client eligibility for 
services provided.  Such data shall include, but not be limited to, client name, address, 
income level or other basis for determining eligibility, and description of service 
provided.  Such information shall be made available to County monitors or their 
designees for review upon request. 

(4) Disclosure.  Subrecipient understands that client information collected under this 
Agreement is private and the use or disclosure of such information, when not directly 
connected with the administration of County’s or Subrecipient’s responsibilities with 
respect to services provided under this Agreement, is prohibited without lawful court 
order unless written consent is obtained from such person receiving service and, in the 
case of a minor, that of a responsible parent/guardian. 

(5) Property Records.  The Subrecipient shall maintain real property inventory records, 
which clearly identify properties purchased, improved, or sold.  Subrecipient will 
adhere to 2 CFR § 200.329, which requires annual reporting of real property for which 
there is a Federal interest.  If the Federal interest extends beyond 15 years the reporting 
periods are multiyear reporting periods.  

(6) Close-Outs.  Subrecipient’s obligation to County shall not end until all close-out 
requirements, which are set forth at 2 CFR § 200.343, are completed.  Activities during 
this close-out period shall include, but are not limited to, making final payments, 
disposing of program assets (including the return of all unused materials, equipment, 
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unspent cash advances, program income balances, and accounts receivable to County), 
and determining the custodianship of records. 

(7) Audits and Inspections.  All Subrecipient records with respect to any matters covered 
by this Agreement shall be made available to County, grantor agency, their designees 
or the federal government, at any time during normal business hours, as often as County 
or grantor agency deems necessary, to audit, examine, and make excerpts or transcripts 
of all relevant data.  Any deficiencies noted in audit reports must be fully cleared by 
Subrecipient within a time period as agreed upon by County and Subrecipient after 
receipt by Subrecipient.  Failure of Subrecipient to comply with the above audit 
requirements will constitute a violation of this Agreement and may result in the 
withholding of future payments or refunding of payments to County. Subrecipient 
hereby agrees to have an annual agency audit conducted in accordance with current 
County policy or practice concerning Subrecipient audits and, as applicable, 2 CFR 
Part 200, Subpart F.  

F. Reporting and Payment Procedures. 
(1) Program Income. Subrecipient shall return all program income, as defined at 24 CFR 

§ 570.500(a), to County immediately upon being earned. Program income in 
possession, custody, or control of Subrecipient at either the expiration or termination 
of this Agreement or after this Agreement expires or is terminated, shall be paid to 
County in accordance with the provisions of subparagraph 11.H, Reversion of Assets.  
At the end of the program year County may require remittance of all or part of any 
program income balances (including investments thereof) held by Subrecipient, except 
those needed for immediate cash needs, cash balances of a revolving loan fund, cash 
balances from a lump sum drawdown, or cash or investments held for section 108 
security needs. 

(2) Indirect Costs.  Indirect costs may be charged if Subrecipient develops an indirect cost 
allocation plan, prepared in accordance with 2 CFR Part 200, Subpart E, for 
determining the appropriate Subrecipient’s share of administrative costs and shall 
submit such plan to County for approval. 

(3) Payment Procedures/Methods of Disbursement. 
(a) Subrecipient may request disbursement from County of that part of the funding 

amount stated in paragraph 7, relating to a particular Project, either on the basis of 
a lump sum reimbursement of the Project costs upon completion or on the basis of 
periodic reimbursement payments during the course of a Project as the funds for 
that Project are expended. 

(b) A request by Subrecipient for either a lump sum or for periodic reimbursement 
payments on a Project shall be in a form and content as prescribed by County and 
shall be submitted to County for review and for a determination of eligibility for 
payment.  Upon approval by County, County will pay Subrecipient. Requests for 
periodic payments shall be supported and documented as required by County on 
the basis of costs actually incurred by Subrecipient on a Project during the period 
for which payment is requested. 

(c) Prepayment of the funds stated in paragraph 7 or a partial advance of funds to 
Subrecipient for a Project may be made by County if the nature of the Project or 
unusual circumstances justify such payment.  Any prepayment or advance payment 
made hereunder must be justified in writing by Subrecipient and must be pre-
approved and authorized by County.  With the exception of certain advances, 
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payments will be made for eligible expenses actually incurred by Subrecipient, and 
are not to exceed actual cash requirements.  Payments will be adjusted by County 
in accordance with advance fund and program income balances available in 
Subrecipient accounts.  In addition, County reserves the right to liquidate funds 
available under this Agreement for costs incurred by County on behalf of 
Subrecipient. 

(d) Expenditures under this Agreement, whether or not prepaid, determined by County 
or HUD to be ineligible for reimbursement or which are inadequately documented 
will, upon written request, be immediately refunded to County by Subrecipient. 

(e) No requests for reimbursement or other payments under this Agreement due to cost 
overruns of any kind on the Project(s) shall be approved, allowed, or paid by 
County unless the amount requested has been approved by a written amendment 
and authorized in accordance with the provisions of Paragraph 10.G. 

(4) Progress Reports.  During the actual conduct of the Project, Subrecipient shall prepare 
and submit to County every three months, or as otherwise specifically requested by 
County, a detailed project status report.  The report format shall be as approved by 
County but must show, at a minimum, the current performance status of the Project 
being reported, the costs and contractual commitments incurred to date that have been 
charged to that project, the beneficiaries of the project, the money leveraged by CDBG-
funded Activity, information relating to the HUD performance indicators, and any 
CDBG program income received on that project for the period preceding the report 
date.      

G. Procurement. Subrecipient shall procure all materials, property, or services in accordance 
with the procurement standards of 2 CFR Part 200, Subpart D, except when Subrecipient’s 
procurement standards are more restrictive, in which case Subrecipient shall implement its 
procurement standards. 

H. Reversion of Assets.  As provided in 24 CFR § 570.503(b)(7), upon the expiration or 
termination of this Agreement, Subrecipient shall transfer to County any unexpended 
CDBG funds provided under this Agreement, all program income in its possession, 
custody, or control that Subrecipient has not returned to County, and any accounts 
receivable attributable to the use of CDBG funds provided under this Agreement.  Any real 
property under Subrecipient’s control that was acquired or improved, in whole or in part, 
with CDBG funds is subject to the following: 

(1) Real Property Acquired with CDBG Funds. All real property acquired by 
Subrecipient in whole or in part with CDBG funds in excess of $25,000 must be used 
for a minimum of fifteen (15) years following the expiration or termination of this 
Agreement to meet one of the National Objectives, found at 24 CFR § 570.208, of 
benefiting low and moderate income persons, aiding in the prevention or elimination 
of slums and blight, or meeting community development needs having a particular 
urgency. 

(2) Real Property Improved with CDBG Funds.  All real property improved in whole 
or in part with CDBG funds in excess of $25,000 must be used by Subrecipient to meet 
one of the national objectives found at 24 CFR § 570.208 in accordance with the 
following timetable: 

(a) A minimum of five (5) years following the expiration or termination of this 
Agreement for CDBG funds between $25,001 and $99,999; 
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(b) A minimum of ten (10) years following the expiration of termination of this 
Agreement for CDBG funds between $100,000 and $199,999; and 

(c) A minimum of fifteen (15) years following the expiration or termination of this 
Agreement for CDBG funds of $200,000 and above. 

(3) If Subrecipient desires to change the use of real property covered by this paragraph 
prior to the expiration of the applicable period listed above, it must comply with the 
following: 
(a) Provide affected citizens with reasonable notice of any proposed change in use and 

an opportunity to comment; and  
(b) Ensure that the new use meets a CDBG national objective; or 
(c) Pay County an amount equal to the market value of the real property less any 

portion of the value attributable to expenditures of non-CDBG funds for the 
acquisition of, or improvement to, the real property. This payment by Subrecipient 
to County is program income to County. 

(4) The threshold amounts set forth in subparagraph 2 above are cumulative, based on the 
total CDBG funding provided to Subrecipient in this Agreement for acquisition or 
improvement of real property, plus any previous or subsequent CDBG funding 
provided by County to acquire or improve said real property.  However, the use periods 
set forth in subparagraph 2 do not commence until closeout of the final agreement under 
which Subrecipient receives such acquisition or improvement funds.  

I.    Equipment. Equipment means tangible nonexpendable personal property having a useful 
life of more than one year and an acquisition cost of $5,000 or more per unit (2 CFR § 
200.33).  Subrecipient shall comply with 2 CFR Part 200, Subpart D as modified by 24 
CFR § 570.502(a)(6).  In the event the policies of Subrecipient are more restrictive than 
those in 2 CFR Part 200, Subpart D, the more restrictive standards and requirements will 
apply. 

 
12. Displacement, Relocation, Acquisition, and Replacement of Housing.  Subrecipient agrees 

to comply with the Uniform Relocation Assistance and Real Property Acquisition Policies Act 
of 1970, as amended (URA), and implementing regulations at 49 CFR Part 24 and 24 CFR § 
570.606(b); the requirements of 24 CFR § 570.606(c) governing the Residential Anti-
displacement and Relocation Assistance Plan under section 104(d) of the Housing and 
Community Development Act; and the requirements in § 570.606(d) governing optional 
relocation policies.  (County may preempt the optional policies.)  Subrecipient shall provide 
relocation assistance to persons (families, individuals, businesses, nonprofit organizations, and 
farms) that are displaced as a direct result of acquisition, rehabilitation, demolition, or 
conversion for a CDBG-assisted project.  Subrecipient also agrees to comply with applicable 
state law, including Utah Code Annotated, §57-12-1, et seq. (1953, as amended), and County 
ordinances, resolutions and policies concerning the displacement of persons from their 
residences. 

13. Personnel & Participant Conditions. 
A. Civil Rights. 

(1) Nondiscrimination and Equal Opportunity.   
(a) Subrecipient, and all persons acting on its behalf, agree to comply with the non-

discrimination and equal opportunity requirements set forth in 24 CFR § 5.105 
and with all federal, state and county laws governing discrimination, and they 
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shall not discriminate in the application, screening, employment, participation, or 
any other involvement of any person in relation to any phase of the Project(s).   

(b) Subrecipient will not discriminate against any employee or applicant for 
employment because of race, color, creed, religion, ancestry, national origin, sex, 
disability or other handicap, age, marital/familial status, or status with regard to 
public assistance.  Subrecipient will take affirmative action to ensure that all 
employment practices are free from such discrimination.  Such employment 
practices include but are not limited to the following:  hiring, upgrading, 
demotion, transfer, recruitment or recruitment advertising, layoff, termination, 
rates of pay or other forms of compensation, and selection for training, including 
apprenticeship.  Subrecipient agrees to post in conspicuous places notices setting 
forth the provisions of this nondiscrimination clause.   

(c)  Subrecipient will, in all solicitations or advertisements for employees, state that 
it is an Equal Opportunity or Affirmative Action employer.  Subrecipient must 
comply with E.O. 11246, “Equal Employment Opportunity,” as amended by E.O. 
11375, “Amending Executive Order 11246 Relating to Equal Employment 
Opportunity,” and as supplemented by regulations at 41 CFR Part 60, as enforced 
by the Office of Federal Contract Compliance Programs, Equal Employment 
Opportunity, Department of Labor.  

(2) Excessive Force. Subrecipient agrees that it has adopted and is enforcing a policy 
prohibiting the use of excessive force by law enforcement agencies within its 
jurisdiction against any individuals engaged in non-violent civil rights demonstrations; 
and a policy of enforcing applicable State and local laws against physically barring 
entrance to or exit from a facility or location which is the subject of such non-violent 
civil rights demonstrations within its jurisdiction. 

(3) Land Covenants.  This Agreement is subject to the requirements of Title VI of the 
Civil Rights Act of 1964 (P.L. 88-352) and 24 CFR §§ 570.601 and 602.  In regard to 
the sale, lease, or other transfer of land acquired, cleared or improved with assistance 
provided under this Agreement, Subrecipient shall cause or require a covenant running 
with the land to be inserted in the deed or lease for such transfer, prohibiting 
discrimination as herein defined, in the sale, lease or rental, or in the use or occupancy 
of such land, or in any improvements erected or to be erected thereon, providing that 
County and the United States are beneficiaries of and entitled to enforce such 
covenants.  Subrecipient, in undertaking its obligation to carry out the program assisted 
hereunder, agrees to take such measures as are necessary to enforce such covenant, and 
will not itself so discriminate. 

(4) Section 504.  Subrecipient agrees to comply with any Federal regulations issued 
pursuant to compliance with Section 504 of the Rehabilitation Act of 1973 (290 U.S.C. 
706), which prohibits discrimination against the disabled in any federally assisted 
program.  County shall provide Subrecipient with any guidelines necessary for 
compliance with that portion of the regulations in force during the term of this 
Agreement. 

B. Affirmative Action. 
(1) Approved Plan.  Subrecipient agrees that it shall be committed to carry out an 

Affirmative Action Program in keeping with the principles as provided in President’s 
Executive Order 11246, as amended by Executive Orders 11375, 11478, 12086 and 
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12107 regarding Equal Employment Opportunity programs; and implementing 
regulations at 41 CFR Part 60. 

(2) Women- and Minority-Owned Businesses.  Subrecipient will use its best efforts to 
afford minority- and women-owned business enterprises the maximum practicable 
opportunity to participate in the performance of this Agreement in keeping with the 
principles as provided in President’s Executive Order 11625, as amended by Executive 
Order 12007 (Minority Business Enterprises); Executive Order 12432 (Minority 
Business Enterprise Development); and Executive Order 12138, as amended by 
Executive Order 12608 (Women’s Business Enterprise).  As used in this Agreement, 
the term “minority and Women’s business enterprise” means a business at least 51% 
owned and controlled by minority group members or women.  For the purpose of this 
definition, “minority group members” are those groups of U.S. citizens found to be 
disadvantaged by the Small Business Administration pursuant to Section 8(d) of the 
Small Business Act.  Subrecipient may rely on written representations by businesses 
regarding their status as minority and women business enterprises in lieu of an 
independent investigation. 

(3) Access to Records.  Subrecipient shall furnish and cause each of its own subgrantees 
or subcontractors to furnish all information and reports required by County and will 
permit access to its books, records, and accounts by County, HUD or its agent, or other 
authorized federal officials for purposes of investigation to ascertain compliance with 
the rules, regulations, and provisions stated herein. 

(4) Equal Employment Opportunity and Affirmative Action (EEO/AA) Statement.  
Subrecipient will, in all solicitations or advertisements for employees placed by or on 
behalf of Subrecipient, state that it is an Equal Opportunity or Affirmative Action 
employer. 

(5) Subcontract Provisions.  Subrecipient will include the provisions of subparagraphs 
12.A, Civil Rights, and 12.B, Affirmative Action, in every subcontract, specifically or 
by reference, so that such provisions will be binding upon each of its own subgrantees 
or subcontractors. 

C. Employment Restrictions. 
(1) Prohibited Activity.  Subrecipient is prohibited from using funds provided herein or 

personnel employed in the administration of the program for: political activities; 
inherently religious activities; lobbying; political patronage; and nepotism activities. 

(2) Labor Standards. 
(a) Davis-Bacon.    

(i) For all contracts and subcontracts for construction, alteration, or repair in excess 
of $2,000, Subrecipient agrees to comply with the requirements of the Secretary 
of Labor in accordance with the provisions of the Davis-Bacon Act, 40 U.S.C. 
§ 276a1-276a7, as amended, including (a)(1) Minimum wages, (a)(2) 
Withholding, (a)(3) Payrolls and basic records, (a)(4) Apprentices and trainees, 
(a)(5) Compliance with Copeland Act requirements, (a)(6) Subcontracts, (a)(7) 
Contract termination: debarment, (a)(8) Compliance with Davis-Bacon and 
Related Act requirements, (a)(9) Disputes concerning labor standards, and 
(a)(10) Certification of eligibility.    

(ii) Subrecipient agrees that, except for the rehabilitation or construction of 
residential property containing less than eight (8) units, all contracts or 
subcontracts in excess of $2,000.00 for construction, renovation or repair work 



 

CDBG NPO/Public Services  16 
Version: 5.21.2019 

financed in whole or in part with assistance provided under this Agreement, 
shall comply with federal requirements pertaining to such contracts and with 
the applicable requirements of the regulations of the Department of Labor, 
under 29 CFR Parts 1, 3, 5 and 7 governing the payment of wages and ratio of 
apprentices and trainees to journey workers; provided, that if the wage rates 
higher than those required under the regulations are imposed by state or local 
law, nothing hereunder is intended to relieve Subrecipient of its obligation, if 
any, to require payment of the higher wage.  Subrecipient shall cause or require 
to be inserted in full, in all such contracts subject to such regulations, provisions 
meeting the requirements of this subparagraph.  

(b) Work Hours.  Subrecipient agrees to comply with the requirements of the Contract 
Work Hours and Safety Standards Act, 40 U.S.C. § 327; and the Copeland "Anti-
Kickback" Act; 40 U.S.C. § 276c, and all other applicable Federal, state and local 
laws and regulations pertaining to labor standards insofar as those acts apply to the 
performance of this Agreement.  Subrecipient shall maintain documentation which 
demonstrates compliance with hour and wage requirements of this part.  Such 
documentation shall be made available to County for review upon request. 

(3) “Section 3” Compliance.  Subrecipient, and any of Subrecipient’s subrecipients and 
subcontractors, shall comply with the provisions of Section 3 of the Housing and Urban 
Development Act, as set forth at 24 CFR Part 135.  Subrecipient certifies and agrees 
that no contractual or other disability exists which would prevent compliance with these 
requirements.  Subrecipient will include this Section 3 clause in every subcontract and 
will take appropriate action pursuant to the subcontract upon a finding that the 
subcontractor is in violation of regulations issued by the grantor agency.  Subrecipient 
will not subcontract with any entity where it has notice or knowledge that the latter has 
been found in violation of regulations under 24 CFR Part 135 and will not let any 
subcontract unless the entity has first provided it with a preliminary statement of ability 
to comply with the requirements of these regulations. 

D. Conduct. 
(1) Assignments and Contracting.  The responsibility for the performance of this 

Agreement shall not be assigned, transferred, or contracted out by Subrecipient without 
the prior, written consent of County.  Contracts or purchase orders by Subrecipient for 
the acquisition of equipment, materials, supplies, or services for the Project do not 
require the consent of County but shall be done in accordance with the competitive 
bidding requirements described in subparagraph 11.G above and any applicable state 
laws and local government ordinances. 

(2) Subcontracts. 
(a) Approvals.  Subrecipient shall not enter into any subcontracts with any agency or 

individual in the performance of this Agreement without the consent of County 
prior to the execution of such agreement. 

(b) Monitoring.  Subrecipient will monitor all subcontracted services on a regular basis 
to assure contract compliance.  Results of monitoring efforts shall be summarized 
in written reports and supported with documented evidence of follow-up actions 
taken to correct areas of noncompliance. 

(c) Content.  Subrecipient shall cause all of the provisions of this Agreement in its 
entirety to be included in and made a part of any subcontract executed in the 
performance of this Agreement. 
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(d) Selection Process.  Subrecipient shall undertake to insure that all subcontracts let 
in the performance of this Agreement shall be awarded on a fair and open 
competition basis.  Executed copies of all subcontracts shall be forwarded to 
County along with documentation concerning the selection process. 

(e) Debarment and Suspension.  No contract shall be made to parties listed on  the 
General Services Administration’s List of Parties Excluded from Federal 
Procurement or Nonprocurement Programs in accordance with Executive Orders 
12549 and 12689, “Debarment and Suspension” as set forth at 24 CFR Part 24. 

(3) Hatch Act.  Subrecipient agrees that no funds provided, nor personnel employed under 
this Agreement, shall be in any way or to any extent engaged in the conduct of political 
activities in violation of Chapter 15 of Title V, United States Code. 

(4) Citizen Participation.  Subrecipient has had the opportunity to review and follows 
County’s Citizen Participation Plan which satisfies the requirements for 24 CFR § 
91.105. 

(5) Community Development Plan.   Subrecipient has had the opportunity to review 
and follows County’s Community Development Plan, specifically identifying short-
term and long-term community development objectives that provide for decent 
housing, expanding economic opportunities for persons of low- and moderate-income. 

(6) Conflict of Interest.  Subrecipient agrees to abide by the provisions of 24 CFR § 
570.611 and 2 CFR § 200.112 with respect to conflicts of interest, and certifies that it 
presently has no financial interest and shall not acquire any financial interest, direct or 
indirect, which would conflict in any manner or degree with the performance of 
services required under this Agreement.  These conflict of interest provisions apply to 
any person who is an employee, agent, consultant, officer, or elected official or 
appointed official of County, or of any designated public agency or Subrecipient 
receiving funds under the CDBG Entitlement program. 

(7) Ethical Standards.  Subrecipient represents that it has not: (a) provided an illegal gift 
or payoff to any County officer or employee, or former County officer or employee, or 
to any relative or business entity of a County officer or employee, or relative or business 
entity of a former County officer or employee; (b) retained any person to solicit or 
secure this contract upon an agreement or understanding for a commission, percentage, 
brokerage or contingent fee, other than bona fide employees of bona fide commercial 
agencies established for the purpose of securing business; (c) breached any of the 
ethical standards set forth in State statute; or (d) knowingly influenced, and hereby 
promises that it will not knowingly influence, any County officer or employee or 
former County officer or employee to breach any of the ethical standards set forth in 
State statute or County ordinances.  

(8) Public Funds and Public Monies. 
(a) Definitions: “Public funds” and “public monies” mean monies, funds, and 

accounts, regardless of the source from which they are derived, that are owned, 
held, or administered by the state or any of its boards, commissions, institutions, 
departments, divisions, agencies, bureaus, laboratories, or other similar 
instrumentalities, or any county, city, school district, political subdivision, or other 
public body.  The terms also include monies, funds, or accounts that have been 
transferred by any of the aforementioned public entities to a private contract 
provider for public programs or services.  Said funds shall maintain the nature of 
“public funds” while in Subrecipient’s possession.   
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(b) Subrecipient’s Obligation:  Subrecipient, as recipient of “public funds” and “public 
monies” pursuant to this and other contracts related hereto, expressly understands 
that it, its officers, and employees are obligated to receive, keep safe, transfer, 
disburse and use these “public funds” and “public monies” as authorized by law 
and this Agreement for the provision of services to County. Subrecipient 
understands that it, its officers, and employees may be criminally liable under §76-
8-402, Utah Code Annotated, for misuse of public funds or monies.  Subrecipient 
expressly understands that County may monitor the expenditure of public funds by 
Subrecipient.  Subrecipient expressly understands that County may withhold funds 
or require repayment of funds from Subrecipient for contract noncompliance, 
failure to comply with directives regarding the use of public funds, or for misuse of 
public funds or monies. 

(9) Lobbying.  Subrecipient hereby certifies that: 
(a) No federally appropriated funds have been paid or will be paid, by or on behalf of 

it, to any person for influencing or attempting to influence an officer or employee 
of any agency, a member of Congress, an officer or employee of Congress, or an 
employee of a member of Congress in connection with the awarding of any federal 
contract, the making of any federal grant, the making of any federal loan, the 
entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any federal contract, grant, loan or 
cooperative agreement; 

(b) If any funds other than federally appropriated funds have been paid or will be paid 
to any person for influencing or attempting to influence an officer or employee of 
any agency, a member of Congress, an officer or employee of Congress, or an 
employee of a member of Congress in connection with this federal contact, grant, 
loan, or cooperative agreement, it will complete and submit a Disclosure Form to 
Report Lobbying in accordance with its instructions; 

(c) It will require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and 
contracts under grants, loans, and cooperative agreements) and that all subawards 
shall certify and disclose accordingly; and 

(d) This certification is a material representation of fact upon which reliance was 
placed when this transaction was made or entered into.  Submission of this 
certification is a prerequisite for making or entering into this transaction imposed 
by Section 1352, Title 31, United States Code.  Any person who fails to file the 
required certification shall be subject to a civil penalty of not less than $10,000 and 
not more than $100,000 for each such failure. 

(e) No funds may be expended for lobbying purposes and payments from other sources 
for lobbying must be disclosed (24 CFR Part 87); Subrecipient, if a public entity, 
shall also comply with the provisions of the Hatch Act (5 USC 1501-1508) and the 
Intergovernmental Personnel Act of 1970 as Amended by Title VI of the Civil 
Service Reform Act (Pub. L. 95-454 Section 4728), which limit political activities 
of public employees.   

(10) Copyright.  If this Agreement results in any copyrightable material or inventions, 
County and/or grantor agency reserves the right to royalty-free, non-exclusive and 
irrevocable license to reproduce, publish or otherwise use and to authorize others to 
use, the work or materials for government purposes. 
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(11) Religious Organization.  Subrecipient agrees that funds provided under this 
Agreement will not be utilized for religious activities, to promote religious interest, or 
for the benefit of a religious organization in accordance with the federal regulations 
specified in 24 CFR § 570.200(j). 

(12) Drug-Free Workplace.  Pursuant to the Drug-Free Workplace Act of 1988, 42 U.S.C. 
§ 701, Subrecipient certifies that it will provide a drug-free workplace in accordance 
with the Act and with the rules found at 2 CFR Section 2429. 

 
 

14. Environmental Conditions. 
A. Air and Water. Subrecipient agrees to comply with the following requirements insofar as 

they apply to the performance of this Agreement: 
(1) Clean Air Act, 42 U.S.C., § 7401, et. seq.; and 
(2) Federal Water Pollution Control Act, as amended, 33 U.S.C. § 1251, as amended, 

relating to inspection, monitoring, entry, reports and information, as well as other 
requirements specified in Section 114 and Section 308, and all regulations and 
guidelines issued thereunder. 

B. Flood Disaster Protection.  In accordance with the requirements of the Flood Disaster 
Protection Act of 1973, 42 U.S.C. § 4001, Subrecipient shall assure that for activities 
located in an area identified by FEMA as having special flood hazards, flood insurance 
under the National Flood Insurance Program is obtained and maintained as a condition of 
financial assistance for acquisition or construction purposes (including rehabilitation). 

C. Lead-Based Paint. Subrecipient agrees that any construction or rehabilitation of 
residential structures with assistance provided under this Agreement shall be subject to 
HUD Lead-Based Paint Regulations at 24 CFR § 570.608, and 24 CFR Part 35.  Such 
regulations pertain to all HUD-assisted housing and require that all owners, prospective 
owners, and tenants of properties constructed prior to 1978 be properly notified that such 
properties may include lead-based paint.  Such notification shall point out the hazards of 
lead-based paint poisoning and the advisability and availability of blood lead level 
screening for children age six and under.  The notice should also point out that if lead-
based paint is found on the property, interim controls or paint stabilization may be 
undertaken. 

D. Historic Preservation. Subrecipient agrees to comply with the Historic Preservation 
requirements set forth in the National Historic Preservation Act of 1966, 16 U.S.C. § 470, 
as amended, and the procedures set forth in 36 CFR Part 800, Advisory Council on Historic 
Preservation Procedures for Protection of Historic Properties, insofar as they apply to the 
performance of this Agreement.  In general, this requires concurrence from the State 
Historic Preservation Officer for all rehabilitation and demolition of historic properties that 
are fifty years old or older or that are included on a Federal, state, or local historic property 
list. 

15. Employee Status Verification System.  Subrecipient shall register and participate in the 
Status Verification System before entering into a contract with County as required by Utah 
Code § 63G-12-302(3).  The Status Verification System is an electronic system operated by 
the federal government, through which an authorized official of a state agency or a political 
subdivision of the state may inquire by exercise of authority delegated pursuant to 8 U.S.C. 
§1373 to verify the citizenship or immigration status of an individual within the jurisdiction of 
the agency or political subdivision.  Subrecipient is individually responsible for verifying the 
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employment status of only new employees who work under Subrecipient’s supervision or 
direction and not those who work for another contractor or subcontractor, except each 
contractor or subcontractor who works under or for another contractor shall certify to the main 
contractor by affidavit that the contractor or subcontractor has verified, through the Status Verification 
System, the employment status of each new employee of the respective contractor or subcontractor.  
Subrecipient shall comply in all respects with the provisions of Utah Code § 63G-12-302(3).  
Subrecipient’s failure to so comply may result in the immediate termination of its contract with County.  

16. Survival of Provisions.  The parties to this Agreement specifically agree that all the paragraphs, terms, 
conditions and other provisions of this Agreement that require some action to be taken by either or both 
of the parties upon or after the expiration or termination hereof shall survive the expiration or 
termination of this Agreement and shall be completed, taken or performed as provided herein 
or as may be required under the circumstances at that time. 

17. Waiver.  No waiver or failure to enforce one or more parts or provisions of this Agreement 
shall be construed as a continuing waiver of any part or provision of this Agreement, which 
shall preclude the parties from receiving the full-bargained-for benefit under this Agreement.  
A waiver of any of the provisions of this contract or of any breach thereof shall not constitute 
a waiver of any other provision or breach, whether or not similar, and any such waiver shall 
not constitute a continuing waiver.  

18. Entire Agreement. This Agreement, including all attachments, constitutes the entire 
agreement and understanding between the parties with respect to the subject matter herein.  
There are no other written or oral agreements, understandings, or promises between the parties 
that are not set forth herein.  Unless otherwise set forth herein, this contract supersedes and 
cancels all prior agreements, negotiations, and understandings between the parties regarding 
the subject matter herein, whether written or oral which are void, nullified, and of no legal 
effect if they are not recited or addressed in this contract.   

19. Severability.  If any part or provision of this Agreement is found to be prohibited or 
unenforceable in any jurisdiction, such part or provision of this Agreement shall, as to such 
jurisdiction only, be inoperative, null, and void to the extent of such prohibition or 
unenforceability without invalidating the remaining parts or provisions hereof, and any such 
prohibition or unenforceability in any jurisdiction shall not invalidate or render inoperative, 
null or void such part or provision in any other jurisdiction. Those parts or provisions of this 
Agreement, which are not prohibited or unenforceable, shall remain in full force and effect. 

20. Rights and Remedies Cumulative.  The rights and remedies of the parties under this 
Agreement must be construed cumulatively, and none of the rights and/or remedies under this 
contract are exclusive of, or in lieu or limitation of, any other right, remedy or priority allowed 
by law, unless specifically set forth herein. 

21. Counterparts.  This Agreement may be executed in counterparts, each of which shall be 
deemed an original, and all such counterparts shall constitute one and the same contract. 

22. Approval.  This Agreement shall be submitted to the authorized attorney for each party for 
review and approval as to form in accordance with applicable provisions of Section 11-13-
202.5, Utah Code Annotated, as amended.  This Agreement shall be authorized and approved 
by resolution or ordinance of the legislative body of each party in accordance with Section 11-
13-202.5, Utah Code Annotated, as amended, and a duly executed original counterpart of this 
Agreement shall be filed with the keeper of records of each party in accordance with Section 
11-13-209, Utah Code Annotated, as amended. 
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IN WITNESS WHEREOF, each of the parties has caused this Agreement to be approved by its 
governing body or board and to be duly executed on the following dates: 
 
 DAVIS COUNTY 
 
 
 
  
 [Name], Chair 
 Board of Davis County Commissioners 
 Date:  
 
ATTEST: 
 
 
 
  
Curtis Koch 
Davis County Clerk/Auditor 
Date:  
 
APPROVED AS TO PROPER FORM: 
 
 
 
  
Davis County Attorney’s Office  
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IN WITNESS WHEREOF, each of the parties has caused this Agreement to be approved by its 
governing body or board and to be duly executed on the following dates: 
 
 [SUBRECIPIENT] 
 
 
 
  
 Printed Name:  
 Title:  
 Date:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

State of Utah 

County of ______________  

On this ______day of ____________, in the year 20____, before me, ___________________ a 
notary public, personally appeared ________________________________, proved on the basis 
of satisfactory name of document signer evidence to be the person(s) whose name(s) (is/are) 
subscribed to this instrument, and acknowledged (he/she/they) executed the same. Witness my 
hand and official seal.  

                                     

                                                   

_______________________________ (notary signature)                                      (seal) 
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ATTACHMENT I 
 

SUBRECIPIENT:  

PROJECT:  

PROJECT NO:  

PROJECT STATEMENT OF WORK 
 
This attachment is a supplement to the general work statement contained in paragraph 4 of this 
Agreement.  Therefore, in addition to the general work required to be done under that paragraph, 
which applies to all projects to be conducted under this Agreement, the particular work to be 
performed for this Project is as follows: 
 
Eligibility and Reference:  
National Objective and Reference:   
IDIS Matrix Code:  
CPD Outcome Performance Measurement Information  
  
Priority:    
County Outcome:  
Program Activity: 
 
NATURE AND SCOPE OF PROJECT:  
 
Subrecipient Scorecard: 
Subrecipient shall adhere to the Key Performance Indicators (KPIs) as identified in the 
Subrecipient Scorecard (Refer to Attachment III) and strive to achieve the score of “A” for all 
KPIs listed as applicable.  Scorecard reports shall be filled out by County staff and sent to 
Subrecipient semi-annually unless otherwise decided at the discretion of the County.  Mitigating 
factors to KPI scores may be submitted by Subrecipient to the County and considered in good 
faith by County staff when scoring.  Any requested changes to the Subrecipient Scorecard must 
be submitted in writing by Subrecipient and may be approved at the discretion of County staff in 
good faith and in writing. 
 
Performance Evaluation Plan: 
In regard to the Subrecipient Scorecard: 

• At the discretion of the County, if Subrecipient scores a “C” in any of the KPI categories, 
it may be considered as a monitoring “recommendation” according to County monitoring 
policies.  Subrecipient may be asked to submit in writing an improvement plan to County 
staff to address the deficiency and any such plan would be resolved with Subrecipient’s 
program staff. 

• At the discretion of the County, if Subrecipient scores a “D” in any of the KPI categories, 
it may be considered as a monitoring “concern” according to County monitoring 
policies.  Subrecipient may be asked to submit in writing an improvement plan to County 



 

CDBG NPO/Public Services  24 
Version: 5.21.2019 

staff to address the deficiency and any such plan would be resolved with Subrecipient’s 
program and/or executive staff. 

• At the discretion of the County, if Subrecipient scores an “F” in any of the KPI 
categories, it may be considered as a monitoring “finding” according to County 
monitoring policies.  Subrecipient may be asked to submit in writing an improvement 
plan to County staff to address the deficiency any such plan would be resolved with 
Subrecipient’s program and/or executive staff and may be sent to Subrecipient’s board of 
directors. 

 
Any low scores may trigger a formal monitoring.  Low scores on the Subrecipient Scorecard is 
subject to review by the allocation committee. 
 
Gantt Chart: 
Subrecipient will adhere to the project milestones as specified in the Gantt Chart attachment and 
as referenced in the Agency Scorecard.  Any requested changes to the milestones in the Gantt 
Chart must be submitted in writing by Subrecipient and may be approved at the discretion of 
County staff in good faith and in writing. 
 
REPORTING: Subparagraph 11.F. of the Agreement requires timely progress reports from 
Subrecipient. Subrecipient will complete an online quarter report according to the timelines 
below. 
 

 Dates of Service Due Date Period 
Ending 

Fiscal Year Calendar 
Year 

Q1 July 1 – Sept. 30, 202X Oct. 31, 202X 9/30 FY2 202X 
Q2  Oct. 1 – Dec.  31, 202X Jan. 31, 202X 12/31 FY2 202X 
Q3 Jan. 1 – Mar. 31, 202X Apr. 30, 202X 3/31 FY2 202X 
Q4 Apr. 1 – June  30, 202X Jul.   20, 202X 6/30 FY2 202X 

 
Subrecipient agrees to comply with the requirements of the Secretary of Labor in accordance 
with the provisions of the Davis-Bacon Act, 40 U.S.C. § 276a1-276a7, as amended; the Contract 
Work Hours and Safety Standards Act, 40 U.S.C. § 327; and the Copeland "Anti-Kickback" Act; 
40 U.S.C. § 276c, and all other applicable Federal, state and local laws and regulations pertaining 
to labor standards insofar as those acts apply to the performance of this agreement.  County shall 
maintain documentation which demonstrates compliance with hour and wage requirements of 
this part. 
 
Subrecipient agrees to compile and provide to the County all HUD-required Section 3 
information regarding the hiring of low-income employees and (sub) contractors. 
 
TIMETABLE: The project will be completed within the 12-month Agreement’s period of 
performance beginning July 1, 202X- June 30, 202X.  
 
Subrecipient shall not undertake any work nor incur any costs on the Project until it has been 
informed by County that all environmental protection procedures and requirements prescribed in 
24 CFR Part 58 which are applicable to the Project have been accomplished or satisfied. 
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ATTACHMENT II 
 

SUBRECIPIENT:  

PROJECT:  

PROJECT NO.:  
 
 

PROJECT BUDGET 
 
I. Estimated Total Project Cost:                                                                                 $ 
 
II. Budgeted CDBG Expenditures:  
  
 
TOTAL CDBG EXPENDITURES:                                                                             $ 
 
All other funding needed to complete this project is the responsibility of Subrecipient. 
 
Other funding sources $ 

 
In no case will reimbursement exceed Subrecipient’s actual costs.  Subrecipient will maintain 
records necessary for justification and verification of such costs. 
 
Services must be provided before the end of the period of performance of June 30, 202X.  A final 
invoice must be received with payment issued before the contract end date of August 30, 202X 
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ATTACHMENT III 
To 

Statistical Report and Gantt Chart  
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ATTACHMENT IV 
 

Subrecipient Score Card 



 

 

 

 

 

 

 

 

ATTACHMENT 3.2 



Project Milestones Start Date End Date Duration                     
# of Days

Start Date in Number Form 7/1/2020

Pre-Project  - (< 2 months total) 7/1/2020 8/31/2020 61

Architectural/Engineering design completed

Full project funding secured (all sources)

Environmental Review Received from HCD
Permit Requirements Confirmed – (Building, Fire 
Dept., etc.) 

Contact Compliance Analyst 
Bid Process - (< 1 month - start date could depend 
on season) 8/1/2020 9/1/2020 31

Prepare bid announcement, including scope of work

Publish RFB / Solicit Section 3 & MBE/WBEs
Hold the pre-bid meeting (include Compliance 
Analyst)

Public Bid Opening

Review bids/contact Compliance Analyst of results
Schedule pre-construction meeting (include 
Compliance Analyst)

The Project - (Depends on Project Scope) 9/7/2020 10/23/2020 46

Notify Compliance Analyst when project begins

Construction milestone 1

Construction milestone 2

Construction milestone 3
Final project inspection and review (notify 
Compliance Analyst)

Wrap-up 10/18/2020 10/29/2020 11
Verify paperwork completion with Compliance 
Analyst
Pay contractor when approved by Compliance 
Analyst
Submit final billing to HCD

#VALUE!

Key:   Manual Entry Cell

These cells require manual input so the calculated 
cells have data to work with.

Use this number for the Minimum Bound of the Horizontal Axis to set the beginning of the chart.

xxxxxxxxxxxxxxxxxxx agency     Contract #
FY 2020-2021 Gantt Chart Template

Before starting your project, the following items must be completed: receive the fully-signed contract 
with Davis County, receive notice that HUD funding has been received, and receive a completed 
environmental review.
You must contact the Grants Adminsitrator with Davis County before proceeding with your project.

Calculated Cell

These cells will be automatically calculated based on 
the inputs on other cells.

Pre-Project  - (< 2 months total)

Architectural/Engineering design completed

Full project funding secured (all sources)

Environmental Review Received from HCD

Permit Requirements Confirmed – (Building, Fire Dept., etc.) 

Contact Compliance Analyst

Bid Process - (< 1 month - start date could depend on season)

Prepare bid announcement, including scope of work

Publish RFB / Solicit Section 3 & MBE/WBEs

Hold the pre-bid meeting (include Compliance Analyst)

Public Bid Opening

Review bids/contact Compliance Analyst of results

Schedule pre-construction meeting (include Compliance Analyst)

The Project - (Depends on Project Scope)

Notify Compliance Analyst when project begins

Construction milestone 1

Construction milestone 2

Construction milestone 3

Final project inspection and review (notify Compliance Analyst)

Wrap-up

Verify paperwork completion with Compliance Analyst

Pay contractor when approved by Compliance Analyst

Submit final billing to HCD
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ORGANIZATION NAME:

PROGRAM NAME:

REQUEST PAY PERIOD: 

S M T W Th F S

$0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 $0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.0 $0.00

S M T W Th F S

0.00 0.00 $0.00

0.00 0.00 $0.00

0.00 $0.00

0.00 $0.00

0.00 $0.00

0.00 $0.00

0.00 $0.00

0.00 $0.00

Director Signature: Date:

*Note: Please be sure to attach the approved timesheets and pay stub together when submitting program reimbursements.

Week One                                                                                       
(    /    /    -    /    /    )

EMPLOYEE NAME POSITION TITLE
PAY 

RATE     
(Hourly)

Total 
Program 

Hours 
Worked

PROGRAM 
REIMBURSEABLE 

PAY

Totals: 

Signature: 

DAVIS COUNTY CDBG 
SUBRECIPIENT MONTHLY/ QUARTERLY TIMESHEET

$0.00

INSURANCE/RETIREMENT PAY               
(% of Time w/Davis County CDBG x Amt 

Paid to Ins/Ret.) = $ Reimbursment 

Sub-Recipient / Employee Time Sheet for Program Personnel

$0.00

Totals: $0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Total 
Program 

Hours 
Worked

PROGRAM 
REIMBURSEABLE 

PAY

$0.00

INSURANCE/RETIREMENT PAY               
(% of Time w/Davis County CDBG x Amt 

Paid to Ins/Ret.) = $ Reimbursment 

Sub-Recipient / Employee Time Sheet for Program Personnel

EMPLOYEE NAME POSITION TITLE
PAY 

RATE     
(Hourly)

Week Two                                                                                       
(    /    /    -    /    /    )



Email:

Amount
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$0.00

Current Contract Balance: $0.00
Draw Amount:

$
$0.00 

Please provide a brief description of Project status/accomplishments in the space below:

CDBG DRAWDOWN REQUEST

DAVIS COUNTY COMMUNITY & ECONOMIC DEVELOPMENT DEPARTMENT
61 South Main Street 

Farmington, Utah 84025
www.daviscountyutah.gov/ced

(801) 451-3495

Complete Cells in Green Final Drawdown (indicate with "x")

Subrecipient: Contact Person: Draw Amount: $0.00
Project:

Date Invoice Number Item Description

Address: Drawdown #:
Project #: Phone: Period:
Contract: Date:

Expenditure Itemization

Total Draw Amount:

I certify that the information in this form is accurate to the best of my knowledge and ability, and all expenses for which reimbursement is being 
requested are in compliance with applicable regulations and OMB Circulars. Contract Amount:

Total Prior Draws:
Budget Revisions/Amendments:

Please attach copies of invoices, cancelled checks, signed timesheets, and/or other documentation verifying expenses listed above, per the CDBG agreement.

Program Income:
Remaining Balance after Draw:

Signature: Date:

FOR  COUNTY USE ONLY:
Approved By: IDIS # Date:

PI Draw #:Expenses Incured During Project Period

EN Draw #:Verified Report Data is Current Davis Bacon Compliant (If Applicable)

Contract and Current Expenditures in Alignment Correct Current & Remaining Balance
PI Receipt #:

Supporting Documentation Attached Completion Report Included (Final Draw)

http://www.daviscountyutah.gov/ced


 

 

 

 

 

 

 

 

ATTACHMENT 5.3 



Eligible CDBG Activities 
HUD 
Matrix Code 
Activity Description 
01 Acquisition of Real Property 
02 Disposition (of Property) 
Construction Activities 
03A Construction - Senior Centers 
03B Construction - Handicapped Centers 
03C Construction - Homeless Facilities 
03D Construction - Youth Centers 
03E Construction - Neighborhood Facilities (community centers) 
03F Construction - Parks, Recreational Facilities 
03G Construction - Parking Facilities 
03H Construction - Solid Waste Disposal Improvements 
03I Construction - Flood Drain Improvements 
03J Construction - Water/Sewer Improvements 
03K Construction - Street Improvements 
03L Construction - Sidewalks 
03M Construction - Child Care Centers 
03N Construction - Tree Planting 
03O Construction - Fire Stations/Equipment 
03P Construction - Health Facilities 
03Q Abused/Neglected Children Facilities 
03R Asbestos Removal 
03S Construction - Facilities for AIDS Patients 
03Z Other Public Improvements Not Listed in 03A-03S 
03Z Americans With Disabilities Act (ADA Improvements) 
04 Clearance and Demolition 
04A Cleanup of Contaminated Sites 
Public Service Activities (Non Construction) 
05 Public Service – General 
05A Public Service – Seniors Services 
05B Public Service – Handicapped Services 
05D Public Service – Youth Services 
05E Public Service – Transportation Services 
05G Public Service – Battered and Abused Spouses 
O5H Public Service – Employment Training 
05J Public Service – Fair Housing Activities (Subject to 15 % Cap) 
05M Public Service – Health Services 
05N Public Service – Services for Abused and Neglected Children 
05P Public Service – Screening for Lead Based Paint Poisoning 
05Q Public Service – Subsistence Payments (Prevent Homelessness) 



Housing Activities – Carried out by Housing Authority and qualified programs ONLY. 
13A Housing Counseling under 24 CFR 5.100, for homeownership see 13B 
13B Homeownership Assistance-excluding Housing Counseling under 
24CFR 5.100 
14A Rehab – Single Family Housing 
14B Rehab – Multi-Family Housing 
14C Public Housing Modernization 
14D Rehab- Other Publicly Owned Residential Buildings 
14E Rehab – Public/Privately Owned Commercial or Industrial Bldgs 
14F Rehab - Energy Efficiency Improvements – (Housing Rehab) 
14G Rehab - Acquisition for the purpose of Rehab (Housing) 
14H Rehab Administration Costs 
14I Lead-Based Paint Hazard Testing and Abatement 
16A Historic Preservation- Residential 
16B Historic Preservation- Non-Residential 
Administration and Planning Activities 
20 Planning 
21A Administration 
21C Public Information 
21D Fair Housing Activities (Subject to 20% Admin Cap) 
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ATTACHMENT 7.1 



 
 

 

4 - Rehabilitation Project Flow Chart 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

Chart 1 Rehabilitation Process 
Application to Assistance Threshold 

Owner applies 
to program 

Determine 
eligibility 

 

Owner provides occupants 
with Pre-renovation 
education pamphlet 

Perform Work 
Write-Up 

Determine 
Assistance 
Threshold 

Renovate Right: 
Important  

Lead Hazard 
Information for 
Families, Child 
Care Providers, 

and Schools 

Over $25,000 $5,000 - $25,000 < $5,000 

 
See Chart 2: 

Rehabilitation 

under $5,000 

 

  
See Chart 3:  

Rehabilitation 

$5,000-$25,000 

See Chart 4: 

Rehabilitation 

over $25,000 
 

Pre 1978 
House 

 

Exempt from Lead 
Safe Housing 
Rule. Perform 

Traditional Rehab 

No 

https://www.hudexchange.info/resources/documents/LSHR-Flowchart-of-Rehab-with-Assistance-Up-To-and-Including-5000.pdf
https://www.hudexchange.info/resources/documents/LSHR-Flowchart-of-Rehab-with-Assistance-Up-To-and-Including-5000.pdf
https://www.hudexchange.info/resources/documents/LSHR-Flowchart-of-Rehab-with-Assistance-Up-To-and-Including-5000.pdf
https://www.hudexchange.info/resources/documents/LSHR-Flowchart-of-Rehab-With-Assistance-Over-5000-and-up-to-and-Including-25000.pdf
https://www.hudexchange.info/resources/documents/LSHR-Flowchart-of-Rehab-With-Assistance-Over-5000-and-up-to-and-Including-25000.pdf
https://www.hudexchange.info/resources/documents/LSHR-Flowchart-of-Rehab-With-Assistance-Over-5000-and-up-to-and-Including-25000.pdf
https://www.hudexchange.info/resources/documents/LSHR-Flowchart-of-Rehab-With-Assistance-Over-5000-and-up-to-and-Including-25000.pdf
https://www.hudexchange.info/resources/documents/LSHR-Lead-Based-Paint-Document-Checklist-PBA-5000-or-More-Unit-Year.pdf
https://www.hudexchange.info/resources/documents/LSHR-Lead-Based-Paint-Document-Checklist-PBA-5000-or-More-Unit-Year.pdf
https://www.hudexchange.info/resources/documents/LSHR-Lead-Based-Paint-Document-Checklist-PBA-5000-or-More-Unit-Year.pdf


 
 

 

4 - Rehabilitation Project Flow Chart 

Pre 

1978 

House 

No 

LBP 
Perform traditional rehab 

Exempt from Lead 

Safe Housing Rule. 

Perform  

Traditional Rehab 

Continue with Rehabilitation and Re-occupancy 

Notice of lead hazard reduction 

work performed provided to 

resident within 15 days  

Notice of lead hazard reduction 

work performed provided to 

resident within 15 days  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 
 

Bid the work to qualified contractors. Because 

all painted surfaces are presumed to have 

lead-based paint, workers should be trained  

in lead-safe work practices or be supervised  

by a certified abatement supervisor. 

Pre 
1978 

House 

No 

 
 

Provide notice of lead 

hazard evaluation to 

residents within 15 days 

 

Complete work 
Use Lead Safe Work Practices 

 and repair painted surfaces that  
will be disturbed during work. 

Perform a clearance exam. (Must 
be performed by a licensed lead 
paint inspector, risk assessor,  
or lead sampling technician) 

 Clearance 
Report 

Test surfaces 
to be disturbed 

Presume 
LBP is 
present 

 LBP 

present 

Complete 

Provide notice of lead 

hazard evaluation to 

residents within 15 days 

Complete work 
Use Lead Safe Work Practices 

 and repair painted surfaces that  
will be disturbed during work. 

Perform a clearance exam. (Must 
be performed by a licensed lead 
paint inspector, risk assessor,  
or lead sampling technician) 

 Clearance 
Report 

Finalize the work write-up and bid the work to 
qualified contractors. 

 For surfaces with lead-based paint, workers 
should be trained in lead-safe work practices  
or be supervised by a certified abatement 
supervisor. 

 For surfaces with no lead-based paint,  
no special training or supervision is required. 

 

Pass 
 Reclean 

Fail 

Fail 

 Reclean 

Pass 

Chart 2 Rehabilitation 

Assistance Up to $5,000 
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No lead 

hazards  

Exempt from Lead Safe 

Housing Rule. Perform 

Traditional Rehab 

Chart 3 Rehabilitation 
Assistance $5,000 to $25,000 

Notice of lead hazard reduction  

work performed provided to  

resident within 15 days 

Notice of lead hazard reduction  

work performed provided to  

resident within 15 days 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 
 

 

 No 

 

Complete work 
Perform interim controls on all hazards 
identified in the risk assessment and 

stabilize all paint disturbed during rehab. 

Perform a clearance exam. (Must be 
performed by a licensed lead paint 

inspector, risk assessor, or lead 
sampling technician) 

 Clearance 
Report 

1. Risk assessment 
(option: lead hazard 
screen) 

2. Test surfaces to  
be disturbed 

Complete 

Complete work 
Perform standard treatments on all 

surfaces presumed to contain lead or 
presumed lead hazards. 

Perform a clearance exam. (Must be 
performed by a licensed lead paint 

inspector, risk assessor, or lead 
sampling technician) 

 Clearance 
Report 

Pass 

 Reclean 
Fail 

Fail 

 Reclean 

Pass 

Pre 1978 
House 

Perform 
traditional 

rehab 

 Presume LBP and lead 
Hazards are present 

Finalize the work write-up and bid the work to 
qualified contractors. 

 For surfaces with lead-based paint, workers 
should be trained in lead-safe work practices  
or be supervised by a certified abatement 
supervisor. 

 For surfaces with no lead-based paint,  
no special training or supervision is required. 

 

Provide notice of lead hazard  

evaluation to residents within 15 days 

Provide notice of lead hazard  

evaluation to residents within 15 days 

Bid the  work to qualified contractors.  

Because all painted surfaces are presumed  

to have lead-based paint hazards, workers  

must be trained in lead-safe work  

practices or be supervised by a  

certified abatement supervisor. 

 

Complete 



 
 

 

No lead 

hazards  

Exempt from Lead Safe 

Housing Rule. Perform 

Traditional Rehab 

Notice of lead hazard reduction  

work performed provided to  

resident within 15 days 

4 - Rehabilitation Project Flow Chart 

Chart 4 Rehabilitation 

Assistance over $25,000 

Notice of lead hazard reduction  

work performed provided to  

resident within 15 days 

 

Yes lead 

hazards 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 
 

 

 No 

 

 

Complete work 
Abatement must be performed on all hazards 

identified in the risk assessment. (Interim 
controls are acceptable on the exterior.) 

Perform a clearance exam and obtain 
report. (Must be performed  

by a licensed lead paint inspector  
or risk assessor) 

 Abatement 
Report 

1. Risk assessment 
(option: lead hazard 
screen) 

2. Test surfaces to  
be disturbed 

Complete 

Complete work 
Abatement must be performed on all  

applicable surfaces. Applicable surfaces  
include deteriorated, impact, friction, chewable 

surfaces and surfaces to be disturbed. 

Perform a clearance exam and obtain 
report. (Must be performed by  
a licensed lead paint inspector  

or risk assessor) 

 Abatement 
Report 

Pass 

 Reclean 

Fail 
Fail 

 Reclean 

Pass 

Pre 1978 
House 

Perform 
traditional 

rehab 

 Presume LBP and lead 
Hazards are present 

Finalize the work write-up and bid the work to 
qualified contractors. 

 For abatement work, certified and/or licensed 
abatement contractors are required. 

 For other work, use appropriately qualified 
workers. 

Provide notice of lead hazard  

evaluation to residents within 15 days 
Provide notice of lead hazard  

evaluation to residents within 15 days 

Bid the LH work to certified lead contractors.  
In this case, qualified contractors are certified 
and/or licensed lead abatement contractors. 

Complete 



 
 

 
  

  
   

  
  

   
  

   
   

 

 
  

        
 

                                      
    

      
 

  

      

     

      

       
 
 

  
   

 
 

    
 

    
 
 
 
 
 
 
 
 

  

Certification of Required Level of Lead-Paint Hazard 
Control in Rehabilitation Using Federal Funds 

Regulations require that any residential property that is to undergo rehabilitation with Federal funds 
receive a level of hazard remediation coinciding with the per unit federal investment or the per unit “hard 
costs of rehabilitation”, whichever is lower. This form must be completed and placed in the project file 
with documentation of sufficient itemization of project costs to confirm the funding totals shown here. 

Worksheets for Calculating the Level of Rehabilitation Assistance are recommended and available, but 
other itemized documentation is acceptable. 

• Calculating Level of Rehabilitation Assistance for Single and Multi-Family Units
• Addendum for Rehabilitation Projects 

Per Unit Level of Rehabilitation Assistance 
A. Compute and Enter the Average Total Federal Funding Per Assisted Unit$

B. Compute and Enter the Average Per Assisted Unit Rehabilitation HardCosts $
(not including costs of lead hazard evaluation and reduction and not including project softcosts)

C. Enter Lesser of A or B $ 

Approach Required (Based on answer to C., above, check applicable line) 

Do No Harm (Test & Repair) 

Identify and Control Lead Hazards 

Identify and Abate Lead Hazards 

$0 – $5,000 

$5,001–$25,000 

$25,001 and above 

Calculated by Date 

I have evaluated the site, the specifications, estimated the rehab hard costs and interviewed 
the occupants. In my professional opinion, this project meets the above requirement for 
federal lead hazard reduction under 24 CFR Part 35. 

Signature 

Date 

www.hudexchange.info/programs/lead-based-paint/lshr-toolkit 

https://portalapps.hud.gov/CORVID/HUDLBPAdvisor/info/documents/07%20-%20Calculating%20Level%20of%20Rehabilitation%20Assistance%20Workshee.pdf
https://portalapps.hud.gov/CORVID/HUDLBPAdvisor/info/documents/screeningaddendum.pdf
http://www.hudexchange.info/programs/lead-based-paint/lshr-toolkit
www.hudexchange.info/programs/lead-based-paint/lshr-toolkit


 

        
             

     

                         
                           
                             

                       
          

 

   

                   

                       
             

 

                       
   

 

                       

               
                    

                   

 
 

                 

               
 

                    
   

                      
                

                        
             

 
 
 

                  
         

 

                
                         

 
 

                          
   

 

 

         
 

  
 

 

Lead‐Based Paint Document Checklist: 
PBA Single Family and Multi‐family ≤$5000 per year 

About this Tool 

The following checklist provides Grantees, owners, local public and private agencies with an 
overview of documents that are commonly used to verify compliance with HUD’s Lead Safe 
Housing Rule (LSHR) when providing Project‐Based Assistance (PBA) to a Single Family unit or unit 
receiving ≤$5000/year with special provisions for units occupied by a household with members 
under the age of six. 

Document  

A. For all units, disclosure and review for exemptions:

1. Copy of Disclosure Form with Acknowledgment of receipt of pamphlet “Protect
Your Family from Lead in Your Home”

2. If property qualifies for an exemption, acceptable documentation is required (see
table below)

If property qualifies for exemption, STOP HERE. No further records are required. 

B. For any unit that is not exempt:
1. Visual Assessment Report of all interior, exterior painted surfaces and

common areas servicing the unit by a trained Visual Assessor

C. For any unit that requires Paint Stabilization:

1. Documents pertaining to Paint Stabilization:

a. Copy Pre‐renovation Form with acknowledgment of receipt of EPA pamphlet
“Renovate Right”

b. Documentation of the paint stabilization work performed on property such as
a scope of work or work write up

c. Documentation that the work was performed by a trained and certified (EPA
or State) Renovator using safe work practices

d. Documentation that the work incorporated occupant protection and, if
warranted, temporary relocation (if occupied)

e. Documentation indicating relocation is not required (Temporary Relocation
not required if work meets one of the conditions in the table below.)

f. Notice of Lead Hazard Reduction to resident within 15 days of the clearance
examination results

2. Third party Clearance Report

https://www.epa.gov/sites/default/files/2020-09/documents/rr_english_color_book.pdf#page=22
https://www.epa.gov/lead/renovate-right-important-lead-hazard-information-families-child-care-providers-and-schools
https://www.hudexchange.info/resource/6236/lshr-sample-notice-of-lead-hazard-reduction/
https://www.hudexchange.info/resource/6235/lshr-sample-clearance-report-/


 
 

   

                             

               

                        
 

 

                      
     

 

      

            

                        
 

 

                                 

               

                
                   

 

                      
                      

 
                          

                     
     

                        
 

 
 

 
 

 
 
 

                  

                      

                              
   

                        
           

 
 
 
 

 

 

 

   

Document  

D. For any unit that houses a PBRA‐assisted household for more than one year:

1. Documents pertaining to Ongoing Maintenance:

a. Records that show an annual visual assessment, such as a unit inspection
report

b. Records that show deteriorated paint was repaired using safe work practices
and occupant protection

c. Clearance report

d. Notice of Lead Hazard Reduction

e. Notice by the owner to the tenant asking occupants to report deteriorated
paint

E. For any unit found to have a child with an Environmental Blood Lead Level (EBLL):

1. Documents pertaining to EBLL requirements:

a. Documentation demonstrating verification of the EBLL (from health
department or physician) and notification to HUD within 5 days

b. Environmental Investigation and Risk Assessment Report within 15 days of a.
c. Work Write‐up of lead hazard reduction work (interim control or hazard

abatement)
d. Evidence that contractor is an EPA or State certified Renovator Firm and all

workers are trained and certified renovators OR abatement workers if hazard
abatement is conducted

e. Lead hazard control work is completed 30 days from the EI/Risk Assessment
Report

f. Clearance Report immediately following lead hazard control work

g. Notice of hazard evaluation and reduction to all building residents

h. Copies of emails or letters notifying HUD within 10 days of the deadlines for b
‐ g above

i. Evidence of risk assessment and hazard control and clearance in all other
child‐occupied, assisted units and common areas

2 

https://www.hudexchange.info/resource/6252/lshr-lead-hazard-evaluation-notice-sample-form/


 
 

                   

                             
                             

       

             

                     
             

             
             

             
         

           
           

                    
             

             
                 

             
               
             
           

           
             

             
       

                 
               

          

             
               
         

         
           

           
 

         
         

         
               

               
               
                 

                       
         

           
             
         

               
       

                       
               

     
                         

     
                       

             
         

 
                                 

                   

Suggested Documentation to Support Exemptions to the Lead‐Safe Housing Rule 

Use the LSHR Screening on Exemption or Limited Exemption to help determine whether an exemption 
applies. Use the chart below to determine what supporting documentation should be obtained and kept 
in the file. 

Property Exemptions [24 CFR 35.115] Supporting Documentation1 

Residential structures built after January 1, 1978. Program documents demonstrating that 
structure was built after January 1, 1978, 
such as tax records or an appraisal. 

Areas where state and local governments banned 
lead‐based paint prior to January 1, 1978. 

Official documents from the jurisdiction 
specifying the ban, including citation of 
relevant legislation AND official HUD waiver 
of Subparts B, C, D, F – M, and R. 

Emergency action activities. Emergency repairs to the 
property are being performed to safeguard against 
imminent danger to human life, health, or safety, or 
to protect the property from further structural 
damage due to natural disaster, fire, or structural 
collapse. This exemption applies only to repairs 
necessary to respond to the emergency. 

Program documents, such as an inspection 
report that documents the condition of the 
property and the nature of the emergency 
that caused the damage. 

Properties found not to have lead‐based paint by a 
LBP Inspection per the most current HUD Guidelines. 

Full Lead‐Based Paint Inspection Report 

Properties where all lead‐based paint has been 
identified, removed, and clearance (does not apply to 
enclosure or encapsulation abatement methods). 

LBP Inspection, Risk Assessment Reports, 
abatement scope of work, clearance report 
indicating no lead‐based paint in the 
property. 

Zero‐bedroom dwelling units like dormitories, single‐
room occupancy properties, and efficiencies. 

Program or property documents, including 
photos, that classify units as studio or SRO. 

Elderly and disabled housing. This housing is reserved 
exclusively for the elderly or persons with disabilities. 
However, this exemption explicitly does not apply if a 
child of less than 6 years of age resides or is expected 
to reside in the unit. 

Program documents that classify housing as 
being reserved exclusively for the elderly or 
persons with disabilities and demonstrate 
no children are permitted or actually live in 
(any of) the unit(s). 

Rehabilitation that does not disturb paint. Program documents, such as a work write‐
up, showing that no paint will be disturbed, 
including before/after photos. 

Unoccupied units that will be demolished. Program documents that indicate the unit is 
unoccupied until demolition. 

Property not used for human residential habitation. Program documents that indicate the 
property’s purpose and showing that it is 
not meant for human habitation. 

1 Acceptable program documentation is not specified by the LSHR, but responsible entities are encouraged to use
official and verifiable documents to support a property’s exempt status) 
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Suggested Documentation for Demonstrating that Relocation is NOT Required 

Use the LSHR Guidance on Relocation in conjunction with the supporting documentation listed, to help 
document situations in which relocation is not necessary. 

Circumstances When Occupant Relocation Is Not Required

[24 CFR 35.1345] 
Supporting Documentation2

Treatment will not disturb lead‐based paint, dust lead hazards, or soil 
lead hazards. 

Program documents, such as 
a work write‐up, risk 
assessment, or inspection 
report, and photos 

Treatment of the interior will be completed within one period in eight 
daytime hours, the site will be contained, and the work will not create 
other safety, health, or environmental hazards. 

Program documents, such as 
a work write‐up, bid 
specifications, contractor bid 
documents, photos 

Only the building’s exterior is treated; the windows, doors, ventilation 
intakes, and other openings near the worksite are sealed during 
hazard reduction activities and cleaned afterward; and a lead‐free 
entry is provided. 

Program documents, such as 
a work write‐up, bid 
specifications, contractor bid 
documents, photos 

Treatment of the interior will be completed within five calendar days; 
the work area is contained; at the end of each day, the area within 10 
feet of the containment area is cleared of debris and thoroughly 
cleaned; at the end of each work day, occupants have safe access to 
sleeping areas, bathroom, and kitchen facilities; and treatment does 
not create other safety, health, or environmental hazards. 

Program documents, such as 
a work write‐up, bid 
specifications, contractor bid 
documents, photos 

HUD has advised that the relocation of elderly occupants is not 
typically required, so long as complete disclosure of the nature of the 
work is provided and informed consent of the elderly occupant(s) is 
obtained before commencement of the work. (See Item J24 in 
“Interpretive Guidance—The HUD Regulation on Controlling Lead‐
Based Paint Hazards in Housing Receiving Federal Assistance and 
Federally Owned Housing Being Sold,” 6/21/04 edition.) 

Signed informed consent 
from the elderly occupants 

2 Acceptable program documentation is not specified by the LSHR, but responsible entities are encouraged to use
official and verifiable documents to support the claim that relocation is not required. 

www.hudexchange.info/programs/lead-based-paint/lshr-toolkit  
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1Defined as retirement communities or similar types of housing reserved for households composed of one or 

more persons over age 62, or other age if recognized by a specific Federal housing assistance program. 

However, if a child under age 6 resides or is expected to reside in such a unit, the unit is not exempt. 
2 The housing must be a residential property designated exclusively for persons with disabilities, defined as 

any person who has a physical or mental impairment that substantially limits one or more major life activities, 

has a record of impairment, or is regarded by others as having such an impairment. However, if a child under 

age 6 resides or is expected to reside in such a unit, the unit is not exempt. 

Lead Safe Housing Requirements Screening on 
Exemption or Limited  Exemption 

This worksheet should be placed in the project file for any residential property that is assisted 
with Federal funds. Parts 1-3 should be completed for all projects. Read the footnotes for 
additional information. 

Property Owner and Address: ___________ 

___________ 

Part 1: Exemptions from Lead Safe Housing Rule including Lead Disclosure 

If the answer to any of the following questions is yes, the property is exempt from all 
requirements of 24 CFR Part 35 (Lead Safe Housing Rule), including Disclosure and 
provision of the Protect Your Family Pamphlet (Subpart A). The regulatory citation of each 
exemption is cited as additional guidance. 

 Was the property constructed after January 1, 1978? [35.86, 115]  YES  NO 

 Is this a zero-bedroom unit? (e.g. SRO, efficiency) [35.86, 115]  YES  NO 

 Is this dedicated elderly1 housing? (i.e. over age
62)

[35.86, 115]  YES  NO 

 Is this housing dedicated for the disabled? 2 [35.86, 115]  YES  NO 

 For lease transaction, has a paint inspection conducted
in accordance with 35.1320(a) established that the
property is free of lead-based paint?

The date of the original paint

inspection was  .

An optional paint inspection conducted

on ____ confirmed this prior finding.

[35.82, 115]  YES  NO 

 Is this a short-term lease of 100 days or less, where no
lease renewal or extension can occur? [35.82]  YES  NO 

1



3 Except that spaces such as entryways, hallways, stairways, etc. serving both residential and non-residential uses 

in a mixed-use property are not exempt. 
4 When a household is provided short-term emergency leasing assistance and will occupy a unit for less than 

100 days, the unit is exempt from lead paint regulations. This emergency leasing exemption is attached to the 

unit, not the family, and is a one-time exemption. After being assisted for a total of 100 consecutive days, the 

unit becomes subject to regular Subpart K requirements. Multiple families cannot be cycled through the same 

unit at intervals of less than 100 days under this exemption.

Part 2: Exemptions from Lead Safe Housing Rule Subparts B-R Only 

If the answer to any of the following questions is yes, the property is exempt from the 
requirements of 24 CFR Part 35 Subparts B-R. The property must still follow disclosure 
requirements. The regulatory citation of each exemption is cited as additional guidance. 

 Has all lead-based paint in the property been identified
and removed (no encapsulation or enclosure), and has
clearance been achieved as cited below?
 Clearance was achieved prior to September 15,

2000, and the work was done in accordance with
40 CFR Part 745.227(b).

 Clearance was achieved after September 15, 2000,
and the work was done in accordance with 24 CFR
Part  35.1320, 1325  and 1340.

[35.115(a)(5)]  YES  NO 

 Will a currently vacant unit remain vacant until it is
demolished? [35.115(a)(6)]  YES  NO 

 Is the property used for non-residential purposes? 3 

[35.115(a)(7)]  YES  NO 

 Are emergency actions immediately necessary to safeguard 
again imminent danger to human life, health or safety, or to
protect the property from further structural damage (e.g. after 
natural disaster or fire)? (Note: Only the emergency actions 
are exempt.)

[35.115(a)(9)]  YES  NO 

 Will any rehab exclude disturbing painted surfaces? [35.115(a)(8)]  YES  NO 

 Is the assistance for emergency housing or foreclosure 
prevention for a particular unit, where the assistance ends no
later than 100 days after the initial payment or assistance?  If

yes, Subpart K requirements do not apply.4

[35.115(a)(11)]  YES  NO 

2



5 To be exempt from safe work practices, the area of deteriorated paint in an interior room cannot exceed a total of 2 
square feet OR 10% of a component with a small surface area, such as interior window sills, baseboards and trim. In 
other words, both thresholds always apply. For example, living room baseboards with 3 square feet of deteriorated paint 
cannot be exempted on the grounds that the 3 square feet constitutes less than 10% of the component. Similarly, 
deteriorated paint of an area of less than 2 square feet is not considered below the de minimis level if the area exceeds 
10% of a small component, such as a windowsill. 

Part 3: Limited Exemptions from Specific Hazard Reduction Requirements 

The HUD Final Rule allows for limited exemptions from specific requirements due to the 
characteristics of the rehabilitation work, the structure, or the occupants. If the answer to any of 
the following questions is yes, the grantee and/or occupant may waive certain requirements as 
described below. The other requirements of the LSHR will still apply. 

 For minor maintenance or repair work, is the amount of painted surface to be disturbed below de

minimis levels, as defined below?

If yes for all areas/sizes, lead safe work practices and clearance are not required in that work
area.

 Less than 20 square feet on an exterior surface [35.1350(d)(1)]  YES   NO 

 Less than 2 square feet in any single interior

room5 [35.1350(d)(2)]  YES   NO 

 Less than 10% of surface area of an

interior/exterior component5
[35.1350(d)(3)]  YES   NO 

 Is the unit occupied by an elderly person(s)?

If yes, relocation of the elderly occupant(s) is not

required if complete disclosure of the nature of the work

is provided and informed consent is obtained prior to

rehabilitation.

HUD Interpretive 
Guidance, April 
16, 2001, # J-24 

 YES   NO 

 Is a unit that is subject to abatement requirements listed

or eligible for listing on the National Register of Historic

Places, or does it contribute to a National Register

Historic District?

If yes, the State Historic Preservation Office may request

that interim controls be implemented rather than

abatement. Ongoing maintenance and re-evaluation are

required.

[35.115(13)]  YES   NO 

I have evaluated the site and property, the work specifications, and interviewed the occupants. In 
my professional opinion, this unit qualifies for the indicated exemption(s). 

Signature Date 

Print Name 

3



1Defined as retirement communities or similar types of housing reserved for households composed of one or 

more persons over age 62, or other age if recognized by a specific Federal housing assistance program. 

However, if a child under age 6 resides or is expected to reside in such a unit, the unit is not exempt. 
2 The housing must be a residential property designated exclusively for persons with disabilities, defined as 

any person who has a physical or mental impairment that substantially limits one or more major life activities, 

has a record of impairment, or is regarded by others as having such an impairment. However, if a child under 

age 6 resides or is expected to reside in such a unit, the unit is not exempt. 

Lead Safe Housing Requirements Screening on 
Exemption or Limited  Exemption 

This worksheet should be placed in the project file for any residential property that is assisted 
with Federal funds. Parts 1-3 should be completed for all projects. Read the footnotes for 
additional information. 

Property Owner and Address: ___________ 

___________ 

Part 1: Exemptions from Lead Safe Housing Rule including Lead Disclosure 

If the answer to any of the following questions is yes, the property is exempt from all 
requirements of 24 CFR Part 35 (Lead Safe Housing Rule), including Disclosure and 
provision of the Protect Your Family Pamphlet (Subpart A). The regulatory citation of each 
exemption is cited as additional guidance. 

 Was the property constructed after January 1, 1978? [35.86, 115]  YES  NO 

 Is this a zero-bedroom unit? (e.g. SRO, efficiency) [35.86, 115]  YES  NO 

 Is this dedicated elderly1 housing? (i.e. over age
62)

[35.86, 115]  YES  NO 

 Is this housing dedicated for the disabled? 2 [35.86, 115]  YES  NO 

 For lease transaction, has a paint inspection conducted
in accordance with 35.1320(a) established that the
property is free of lead-based paint?

The date of the original paint

inspection was  .

An optional paint inspection conducted

on ____ confirmed this prior finding.

[35.82, 115]  YES  NO 

 Is this a short-term lease of 100 days or less, where no
lease renewal or extension can occur? [35.82]  YES  NO 

1



3 Except that spaces such as entryways, hallways, stairways, etc. serving both residential and non-residential uses 

in a mixed-use property are not exempt. 
4 When a household is provided short-term emergency leasing assistance and will occupy a unit for less than 

100 days, the unit is exempt from lead paint regulations. This emergency leasing exemption is attached to the 

unit, not the family, and is a one-time exemption. After being assisted for a total of 100 consecutive days, the 

unit becomes subject to regular Subpart K requirements. Multiple families cannot be cycled through the same 

unit at intervals of less than 100 days under this exemption.

Part 2: Exemptions from Lead Safe Housing Rule Subparts B-R Only 

If the answer to any of the following questions is yes, the property is exempt from the 
requirements of 24 CFR Part 35 Subparts B-R. The property must still follow disclosure 
requirements. The regulatory citation of each exemption is cited as additional guidance. 

 Has all lead-based paint in the property been identified
and removed (no encapsulation or enclosure), and has
clearance been achieved as cited below?
 Clearance was achieved prior to September 15,

2000, and the work was done in accordance with
40 CFR Part 745.227(b).

 Clearance was achieved after September 15, 2000,
and the work was done in accordance with 24 CFR
Part  35.1320, 1325  and 1340.

[35.115(a)(5)]  YES  NO 

 Will a currently vacant unit remain vacant until it is
demolished? [35.115(a)(6)]  YES  NO 

 Is the property used for non-residential purposes? 3 

[35.115(a)(7)]  YES  NO 

 Are emergency actions immediately necessary to safeguard 
again imminent danger to human life, health or safety, or to
protect the property from further structural damage (e.g. after 
natural disaster or fire)? (Note: Only the emergency actions 
are exempt.)

[35.115(a)(9)]  YES  NO 

 Will any rehab exclude disturbing painted surfaces? [35.115(a)(8)]  YES  NO 

 Is the assistance for emergency housing or foreclosure 
prevention for a particular unit, where the assistance ends no
later than 100 days after the initial payment or assistance?  If

yes, Subpart K requirements do not apply.4

[35.115(a)(11)]  YES  NO 
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5 To be exempt from safe work practices, the area of deteriorated paint in an interior room cannot exceed a total of 2 
square feet OR 10% of a component with a small surface area, such as interior window sills, baseboards and trim. In 
other words, both thresholds always apply. For example, living room baseboards with 3 square feet of deteriorated paint 
cannot be exempted on the grounds that the 3 square feet constitutes less than 10% of the component. Similarly, 
deteriorated paint of an area of less than 2 square feet is not considered below the de minimis level if the area exceeds 
10% of a small component, such as a windowsill. 

Part 3: Limited Exemptions from Specific Hazard Reduction Requirements 

The HUD Final Rule allows for limited exemptions from specific requirements due to the 
characteristics of the rehabilitation work, the structure, or the occupants. If the answer to any of 
the following questions is yes, the grantee and/or occupant may waive certain requirements as 
described below. The other requirements of the LSHR will still apply. 

 For minor maintenance or repair work, is the amount of painted surface to be disturbed below de

minimis levels, as defined below?

If yes for all areas/sizes, lead safe work practices and clearance are not required in that work
area.

 Less than 20 square feet on an exterior surface [35.1350(d)(1)]  YES   NO 

 Less than 2 square feet in any single interior

room5 [35.1350(d)(2)]  YES   NO 

 Less than 10% of surface area of an

interior/exterior component5
[35.1350(d)(3)]  YES   NO 

 Is the unit occupied by an elderly person(s)?

If yes, relocation of the elderly occupant(s) is not

required if complete disclosure of the nature of the work

is provided and informed consent is obtained prior to

rehabilitation.

HUD Interpretive 
Guidance, April 
16, 2001, # J-24 

 YES   NO 

 Is a unit that is subject to abatement requirements listed

or eligible for listing on the National Register of Historic

Places, or does it contribute to a National Register

Historic District?

If yes, the State Historic Preservation Office may request

that interim controls be implemented rather than

abatement. Ongoing maintenance and re-evaluation are

required.

[35.115(13)]  YES   NO 

I have evaluated the site and property, the work specifications, and interviewed the occupants. In 
my professional opinion, this unit qualifies for the indicated exemption(s). 

Signature Date 

Print Name 
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Lead Hazard Evaluation Notice – Sample Form
The LSHR requires the results of the Lead Hazard Evaluation to be provided to the occupant of the 
unit. The attached sample form can be to record the Lead Hazard Evaluation Results and be issued to 
the occupants meeting the disclosure requirements. 

Address: 

Paint Testing Risk Assessment Evaluation Completed (circle one): Paint 

Inspection Date: 

Summary of Results: 
No lead-based paint or lead-based paint hazards were found. 

Lead-based paint and/or lead-based paint hazards were found. See 
attachment for details 

Contact person for more information about the risk evaluation: 

Printed name: 
Signature: 
Date: 
Organization: 
Street: 
City & State   
Zip 
Phone #: 

Person who prepared this notice: 

Printed name: 
Signature: 
Date: 
Organization: 
Street: 
City & State   
Zip 
Phone #: 

1 



  

   
  

   
 

 
   

      
          
           
          

 
 

   
      
         
         
         
         

 
 

   
 

 
 

 
 

         
         
         
         
         
         
         
         
         
         
         
         
         
         

 

                
 

Summarize the types and locations of lead-based paint hazards below or attach 
your own summary. The summary must list at least the bare soil locations, dust-
lead locations, and/or building components (including type of room or space and 
the material underneath the paint), and types of lead-based paint hazards found: 

Contaminated Soil 
Area mg/g (ppm) Location 

None 
Perimeter mg/g (ppm) 
Play Area mg/g (ppm) 
Other mg/g (ppm) 

Contaminated Dust 
Area μg/SF Location 

None 
Windowsill μg/SF 
Floor μg/SF 
Other μg/SF 
Other μg/SF 

Other Hazards 
Component* Location Condition 

(good, fair, poor) 
Friction or 

Impact Surface? 
Lead Content 

(if known) 
1. mg/cm² (ppm) 
2. mg/cm² (ppm) 
3. mg/cm² (ppm) 
4. mg/cm² (ppm) 
5. mg/cm² (ppm) 
6. mg/cm² (ppm) 
7. mg/cm² (ppm) 
8. mg/cm² (ppm) 
9. mg/cm² (ppm) 
10. mg/cm² (ppm) 
11. mg/cm² (ppm) 
12. mg/cm² (ppm) 
13. mg/cm² (ppm) 
14. mg/cm² (ppm) 

* Components include but are not limited to (interior and exterior) windows, doors, trim, fences, porches, walls
and floors.
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Are You Planning to Buy or Rent a Home Built  
Before 1978? 

Did you know that many homes built before 1978 have lead-based 
paint? Lead from paint, chips, and dust can pose serious health 
hazards. 

Read this entire brochure to learn: 

• How lead gets into the body
• How lead afects health
• What you can do to protect your family
• Where to go for more information

Before renting or buying a pre-1978 home or apartment, federal 
law requires: 

• Sellers must disclose known information on lead-based paint or lead-
based paint hazards before selling a house.

• Real estate sales contracts must include a specifc warning statement
about lead-based paint. Buyers have up to 10 days to check for lead.

• Landlords must disclose known information on lead-based paint
or lead-based paint hazards before leases take efect. Leases must
include a specifc warning statement about lead-based paint.

If undertaking renovations, repairs, or painting (RRP) projects in 
your pre-1978 home or apartment: 

• Read EPA’s pamphlet, The Lead-Safe Certifed Guide to Renovate Right,
to learn about the lead-safe work practices that contractors are
required to follow when working in your home (see page 12).



Simple Steps to Protect Your Family 
from Lead Hazards 

If you think your home has lead-based paint: 

• Don’t try to remove lead-based paint yourself. 

• Always keep painted surfaces in good condition to minimize 
deterioration. 

• Get your home checked for lead hazards. Find a certifed 
inspector or risk assessor at epa.gov/lead. 

• Talk to your landlord about fxing surfaces with peeling or 
chipping paint. 

• Regularly clean foors, window sills, and other surfaces. 

• Take precautions to avoid exposure to lead dust when 
remodeling. 

• When renovating, repairing, or painting, hire only EPA- or state-
approved Lead-Safe certifed renovation frms. 

• Before buying, renting, or renovating your home, have it 
checked for lead-based paint. 

• Consult your health care provider about testing your children 
for lead. Your pediatrician can check for lead with a simple 
blood test. 

• Wash children’s hands, bottles, pacifers, and toys often. 

• Make sure children eat healthy, low-fat foods high in iron, 
calcium, and vitamin C. 

• Remove shoes or wipe soil of shoes before entering your 
house. 

1 
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Lead Gets into the Body in Many Ways 

Adults and children can get lead into their bodies if they: 

• Breathe in lead dust (especially during activities such as renovations, 
repairs, or painting that disturb painted surfaces). 

• Swallow lead dust that has settled on food, food preparation surfaces, 
and other places. 

• Eat paint chips or soil that contains lead. 

Lead is especially dangerous to children under the age of 6. 

• At this age, children’s brains 
and nervous systems are 
more sensitive to the 
damaging efects of lead. 

• Children’s growing bodies 
absorb more lead. 

• Babies and young children 
often put their hands 
and other objects in their 
mouths. These objects can 
have lead dust on them. 

Women of childbearing age should know that lead is dangerous to 
a developing fetus. 

• Women with a high lead level in their system before or during 
pregnancy risk exposing the fetus to lead through the placenta 
during fetal development. 
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Health Efects of Lead 

Lead afects the body in many ways.  It is important to know that 
even exposure to low levels of lead can severely harm children. 

In children, exposure to lead can cause: Brain Nerve Damage 

Hearing 

• Nervous system and kidney damage 

• Learning disabilities, attention-defcit 
disorder, and decreased intelligence 

• Speech, language, and behavior 
problems 

• Poor muscle coordination 

• Decreased muscle and bone growth 

• Hearing damage 

Problems 

Slowed 
Growth 

Digestive 
Problems 

Reproductive 
Problems 
(Adults) 

While low-lead exposure is most common, 
exposure to high amounts of lead can have 
devastating efects on children, including 
seizures, unconsciousness, and in some cases, death. 

Although children are especially susceptible to lead exposure, lead can 
be dangerous for adults, too. 

In adults, exposure to lead can cause: 

• Harm to a developing fetus 

• Increased chance of high blood pressure during pregnancy 

• Fertility problems (in men and women) 

• High blood pressure 

• Digestive problems 

• Nerve disorders 

• Memory and concentration problems 

• Muscle and joint pain 
3 



Check Your Family for Lead 

Get your children and home tested if you think your home has 
lead. 

Children’s blood lead levels tend to increase rapidly from 6 to 12 
months of age, and tend to peak at 18 to 24 months of age. 

Consult your doctor for advice on testing your children. A simple blood 
test can detect lead. Blood lead tests are usually recommended for: 

• Children at ages 1 and 2 

• Children or other family members who have been exposed to high 
levels of lead 

• Children who should be tested under your state or local health 
screening plan 

Your doctor can explain what the test results mean and if more 
testing will be needed. 
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Where Lead-Based Paint Is Found 

In general, the older your home or childcare facility, the more likely it 
has lead-based paint.1 

Many homes, including private, federally-assisted, federally-
owned housing, and childcare facilities built before 1978 have 
lead-based paint. In 1978, the federal government banned consumer 
uses of lead-containing paint.2 

Learn how to determine if paint is lead-based paint on page 7. 

Lead can be found: 

• In homes and childcare facilities in the city, country, or suburbs, 

• In private and public single-family homes and apartments, 

• On surfaces inside and outside of the house, and 

• In soil around a home. (Soil can pick up lead from exterior paint or 
other sources, such as past use of leaded gas in cars.) 

Learn more about where lead is found at epa.gov/lead. 

1 “Lead-based paint” is currently defned by the federal government as paint with 
lead levels greater than or equal to 1.0 milligram per square centimeter (mg/cm2), or 
more than 0.5% by weight. 

2 “Lead-containing paint” is currently defned by the federal government as lead in new 
dried paint in excess of 90 parts per million (ppm) by weight. 
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Identifying Lead-Based Paint and Lead-Based Paint 
Hazards 

Deteriorated lead-based paint (peeling, chipping, chalking, 
cracking, or damaged paint) is a hazard and needs immediate 
attention. Lead-based paint may also be a hazard when found on 
surfaces that children can chew or that get a lot of wear and tear, 
such as: 

• On windows and window sills 

• Doors and door frames 

• Stairs, railings, banisters, and porches 

Lead-based paint is usually not a hazard if it is in good condition 
and if it is not on an impact or friction surface like a window. 

Lead dust can form when lead-based paint is scraped, sanded, or 
heated. Lead dust also forms when painted surfaces containing 
lead bump or rub together. Lead paint chips and dust can get on 
surfaces and objects that people touch. Settled lead dust can reenter 
the air when the home is vacuumed or swept, or when people walk 
through it. EPA currently defnes the following levels of lead in dust as 
hazardous: 

• 10 micrograms per square foot (μg/ft2) and higher for foors, 
including carpeted foors 

• 100 μg/ft2 and higher for interior window sills 

Lead in soil can be a hazard when children play in bare soil or when 
people bring soil into the house on their shoes. EPA currently defnes 
the following levels of lead in soil as hazardous: 

• 400 parts per million (ppm) and higher in play areas of bare soil 

• 1,200 ppm (average) and higher in bare soil in the remainder 
of the yard 

Remember, lead from paint chips—which you can see—and lead 
dust—which you may not be able to see—both can be hazards. 

The only way to fnd out if paint, dust, or soil lead hazards exist is to 
test for them. The next page describes how to do this. 6 



 
   

 

Checking Your Home for Lead 

You can get your home tested for lead in several diferent ways: 

• A lead-based paint inspection tells you if your home has lead-
based paint and where it is located. It won’t tell you whether your 
home currently has lead hazards. A trained and certifed testing 
professional, called a lead-based paint 
inspector, will conduct a paint inspection 
using methods, such as: 

• Portable x-ray fuorescence (XRF) machine 

• Lab tests of paint samples 

• A risk assessment tells you if your home 
currently has any lead hazards from lead 
in paint, dust, or soil. It also tells you what 
actions to take to address any hazards. A 
trained and certifed testing professional, 
called a risk assessor, will: 

• Sample paint that is deteriorated on doors, windows, foors, stairs, 
and walls 

• Sample dust near painted surfaces and sample bare soil in the 
    yard 

• Get lab tests of paint, dust, and soil samples 

• A combination inspection and risk assessment tells you if your home 
has any lead-based paint and if your home has any lead hazards, and 
where both are located. 

Be sure to read the report provided to you after your inspection or risk 
assessment is completed, and ask questions about anything you do not 
understand. 

7 



Checking Your Home for Lead, continued 

In preparing for renovation, repair, or painting work in a pre-1978 
home, Lead-Safe Certifed renovators (see page 12) may: 

• Take paint chip samples to determine if lead-based paint is 
present in the area planned for renovation and send them to an 
EPA-recognized lead lab for analysis. In housing receiving federal 
assistance, the person collecting these samples must be a certifed 
lead-based paint inspector or risk assessor 

• Use EPA-recognized tests kits to determine if lead-based paint is 
absent (but not in housing receiving federal assistance) 

• Presume that lead-based paint is present and use lead-safe work 
practices 

There are state and federal programs in place to ensure that testing is 
done safely, reliably, and efectively. Contact your state or local agency 
for more information, visit epa.gov/lead, or call 1-800-424-LEAD 
(5323) for a list of contacts in your area.3 

3  Hearing- or speech-challenged individuals may access this number through TTY by 
calling the Federal Relay Service at 1-800-877-8339. 
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What You Can Do Now to Protect Your Family 

If you suspect that your house has lead-based paint hazards, you 
can take some immediate steps to reduce your family’s risk: 

• If you rent, notify your landlord of peeling or chipping paint. 

• Keep painted surfaces clean and free of dust. Clean foors, window 
frames, window sills, and other surfaces weekly. Use a mop or sponge 
with warm water and a general all-purpose cleaner. (Remember: 
never mix ammonia and bleach products together because they can 
form a dangerous gas.) 

• Carefully clean up paint chips immediately without creating dust. 

• Thoroughly rinse sponges and mop heads often during cleaning of 
dirty or dusty areas, and again afterward. 

• Wash your hands and your children’s hands often, especially before 
they eat and before nap time and bed time. 

• Keep play areas clean. Wash bottles, pacifers, toys, and stufed 
animals regularly. 

• Keep children from chewing window sills or other painted surfaces, or 
eating soil. 

• When renovating, repairing, or painting, hire only EPA- or state-
approved Lead-Safe Certifed renovation frms (see page 12). 

• Clean or remove shoes before entering your home to avoid tracking 
in lead from soil. 

• Make sure children eat nutritious, low-fat meals high in iron, and 
calcium, such as spinach and dairy products. Children with good diets 
absorb less lead. 

9 



Reducing Lead Hazards 

Disturbing lead-based paint or 
removing lead improperly can 
increase the hazard to your family by 
spreading even more lead dust around 
the house. 

• In addition to day-to-day cleaning 
and good nutrition, you can 
temporarily reduce lead-based paint 
hazards by taking actions, such as 
repairing damaged painted surfaces 
and planting grass to cover lead-
contaminated soil. These actions are 
not permanent solutions and will need 
ongoing attention. 

• You can minimize exposure to lead 
when renovating, repairing, or painting by hiring an EPA- or state-
certifed renovator who is trained in the use of lead-safe work 
practices. If you are a do-it-yourselfer, learn how to use lead–safe 
work practices in your home. 

• To remove lead hazards permanently, you should hire a certifed lead 
abatement contractor. Abatement (or permanent hazard elimination) 
methods include removing, sealing, or enclosing lead-based paint 
with special materials. Just painting over the hazard with regular 
paint is not permanent control. 

Always use a certifed contractor who is trained to address lead 
hazards safely. 

• Hire a Lead-Safe Certifed frm (see page 12) to perform renovation, 
repair, or painting (RRP) projects that disturb painted surfaces. 

• To correct lead hazards permanently, hire a certifed lead abatement 
contractor. This will ensure your contractor knows how to work safely 
and has the proper equipment to clean up thoroughly. 

Certifed contractors will employ qualifed workers and follow strict 
safety rules as set by their state or by the federal government. 

10 



Reducing Lead Hazards, continued

If your home has had lead abatement work done or if the housing is 
receiving federal assistance, once the work is completed, dust cleanup 
activities must be conducted until clearance testing indicates that lead 
dust levels are below the following levels:

•  10 micrograms per square foot (μg/ft2) for floors, including carpeted 
floors

•  100 μg/ft2 for interior windows sills

•  400 μg/ft2 for window troughs

Abatements are designed to permanently eliminate lead-based 
paint hazards. However, lead dust can be reintroduced into an  
abated area.

•   Use a HEPA vacuum on all furniture and other items returned to the 
area, to reduce the potential for reintroducing lead dust. 

•   Regularly clean floors, window sills, troughs, and other hard surfaces 
with a damp cloth or sponge and a general all-purpose cleaner.

Please see page 9 for more information on steps you can take to 
protect your home after the abatement. For help in locating certified 
lead abatement professionals in your area, call your state or local 
agency (see pages 15 and 16), epa.gov/lead, or call 1-800-424-LEAD.

11
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Renovating, Repairing or Painting a Home with 
Lead-Based Paint 

If you hire a contractor to conduct renovation, repair, or painting 
(RRP) projects in your pre-1978 home or childcare facility (such as 
pre-school and kindergarten), your contractor must: 

• Be a Lead-Safe Certifed frm approved by EPA or an 
EPA-authorized state program 

• Use qualifed trained individuals (Lead-Safe 
Certifed renovators) who follow specifc lead-safe 
work practices to prevent lead contamination 

• Provide a copy of EPA’s lead hazard information 
document, The Lead-Safe Certifed Guide to 
Renovate Right 

RRP contractors working in pre-1978 homes and childcare facilities 
must follow lead-safe work practices that: 

• Contain the work area. The area must be contained so that dust and 
debris do not escape from the work area. Warning signs must be put 
up, and plastic or other impermeable material and tape must be used. 

• Avoid renovation methods that generate large amounts of 
lead-contaminated dust. Some methods generate so much lead-
contaminated dust that their use is prohibited. They are: 

• Open-fame burning or torching 

• Sanding, grinding, planing, needle gunning, or blasting with 
power tools and equipment not equipped with a shroud and 
HEPA vacuum attachment 

• Using a heat gun at temperatures greater than 1100°F 

• Clean up thoroughly. The work area should be cleaned up daily. 
When all the work is done, the area must be cleaned up using special 
cleaning methods. 

• Dispose of waste properly. Collect and seal waste in a heavy duty 
bag or sheeting. When transported, ensure that waste is contained to 
prevent release of dust and debris. 

To learn more about EPA’s requirements for RRP projects, visit 
epa.gov/getleadsafe, or read The Lead-Safe Certifed Guide to 
Renovate Right. 
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Other Sources of Lead 

Lead in Drinking Water 

The most common sources of lead in drinking water are lead pipes, 
faucets, and fxtures. 

Lead pipes are more likely to be found in older cities and homes built 
before 1986. 

You can’t smell or taste lead in drinking water. 

To fnd out for certain if you have lead in drinking water, have your 
water tested. 

Remember older homes with a private well can also have plumbing 
materials that contain lead. 

Important Steps You Can Take to Reduce Lead in Drinking Water 

• Use only cold water for drinking, cooking and making baby formula. 
Remember, boiling water does not remove lead from water. 

• Before drinking, fush your home’s pipes by running the tap, taking a 
shower, doing laundry, or doing a load of dishes. 

• Regularly clean your faucet’s screen (also known as an aerator). 

• If you use a flter certifed to remove lead, don’t forget to read the 
directions to learn when to change the cartridge. Using a flter after it 
has expired can make it less efective at removing lead. 

Contact your water company to determine if the pipe that connects 
your home to the water main (called a service line) is made from lead. 
Your area’s water company can also provide information about the lead 
levels in your system’s drinking water. 

For more information about lead in drinking water, please contact 
EPA’s Safe Drinking Water Hotline at 1-800-426-4791.  If you have other 
questions about lead poisoning prevention, call 1-800 424-LEAD.* 

Call your local health department or water company to fnd out about 
testing your water, or visit epa.gov/safewater for EPA’s lead in drinking 
water information. Some states or utilities ofer programs to pay for 
water testing for residents. Contact your state or local water company 
to learn more. 

* Hearing- or speech-challenged individuals may access this number through TTY 
13 by calling the Federal Relay Service at 1-800-877-8339. 

http://epa.gov/safewater


  

  

  

 

Other Sources of Lead, continued 

• Lead smelters or other industries that release lead into the air. 

• Your job. If you work with lead, you could bring it home on your body 
or clothes. Shower and change clothes before coming home. Launder 
your work clothes separately from the rest of your family’s clothes. 

• Hobbies that use lead, such as making pottery or stained glass, 
or refnishing furniture. Call your local health department for 
information about hobbies that may use lead. 

•  Old toys and furniture may have been painted with lead-containing 
paint. Older toys and other children’s products may have parts that 
contain lead.4 

•  Food and liquids cooked or stored in lead crystal or lead-glazed 
pottery or porcelain may contain lead. 

•  Folk remedies, such as “greta” and “azarcon,” used to treat an upset 
stomach. 

4  In 1978, the federal government banned toys, other children’s products, and furniture 
with lead-containing paint. In 2008, the federal government banned lead in most 
children’s products. The federal government currently bans lead in excess of 100 ppm 
by weight in most children’s products. 
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For More Information 

The National Lead Information Center 
Learn how to protect children from lead poisoning and get other 
information about lead hazards on the Web at epa.gov/lead and 
hud.gov/lead, or call 1-800-424-LEAD (5323). 

EPA’s Safe Drinking Water Hotline 
For information about lead in drinking water, call 1-800-426-4791, or 
visit epa.gov/safewater for information about lead in drinking water. 

Consumer Product Safety Commission (CPSC) Hotline 
For information on lead in toys and other consumer products, or to 
report an unsafe consumer product or a product-related injury, call 
1-800-638-2772, or visit CPSC’s website at cpsc.gov or 
saferproducts.gov. 

State and Local Health and Environmental Agencies 
Some states, tribes, and cities have their own rules related to lead-
based paint. Check with your local agency to see which laws apply 
to you. Most agencies can also provide information on fnding a lead 
abatement frm in your area, and on possible sources of fnancial aid 
for reducing lead hazards. Receive up-to-date address and phone 
information for your state or local contacts on the Web at epa.gov/lead, 
or contact the National Lead Information Center at 1-800-424-LEAD. 

Hearing- or speech-challenged individuals may access any of the 
phone numbers in this brochure through TTY by calling the toll-
free Federal Relay Service at 1-800-877-8339. 
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U. S. Environmental Protection Agency (EPA) 
Regional Ofces 

The mission of EPA is to protect human health and the environment. 
Your Regional EPA Ofce can provide further information regarding 
regulations and lead protection programs. 

Region 1 (Connecticut, Massachusetts, Maine, 
New Hampshire, Rhode Island, Vermont) 

Regional Lead Contact 
U.S. EPA Region 1 
5 Post Ofce Square, Suite 100, OES 05-4 
Boston, MA 02109-3912 
(888) 372-7341 

Region 2 (New Jersey, New York, Puerto Rico, 
Virgin Islands) 

Regional Lead Contact 
U.S. EPA Region 2 
2890 Woodbridge Avenue 
Building 205, Mail Stop 225 
Edison, NJ 08837-3679 
(732) 906-6809

Region 3 (Delaware, Maryland, Pennsylvania, 
Virginia, DC, West Virginia) 

Regional Lead Contact 
U.S. EPA Region 3 
1650 Arch Street 
Philadelphia, PA 19103 
(215) 814-2088 

Region 4 (Alabama, Florida, Georgia, 
Kentucky, Mississippi, North Carolina, South 
Carolina, Tennessee) 

Regional Lead Contact 
U.S. EPA Region 4 
AFC Tower, 12th Floor, Air, Pesticides & Toxics 
61 Forsyth Street, SW 
Atlanta, GA 30303 
(404) 562-8998 

Region 5 (Illinois, Indiana, Michigan, 
Minnesota, Ohio, Wisconsin) 

Regional Lead Contact 
U.S. EPA Region 5 (LL-17J) 
77 West Jackson Boulevard 
Chicago, IL 60604-3666 
(312) 353-3808

Region 6 (Arkansas, Louisiana, New Mexico, 
Oklahoma, Texas, and 66 Tribes) 

Regional Lead Contact 
U.S. EPA Region 6 
1445 Ross Avenue, 12th Floor 
Dallas, TX 75202-2733 
(214) 665-2704 

Region 7 (Iowa, Kansas, Missouri, Nebraska) 

Regional Lead Contact 
U.S. EPA Region 7 
11201 Renner Blvd. 
Lenexa, KS 66219 
(800) 223-0425 

Region 8 (Colorado, Montana, North 
Dakota, South Dakota, Utah, Wyoming) 

Regional Lead Contact 
U.S. EPA Region 8 
1595 Wynkoop St. 
Denver, CO 80202 
(303) 312-6966 

Region 9 (Arizona, California, Hawaii, 
Nevada) 

Regional Lead Contact 
U.S. EPA Region 9 (CMD-4-2) 
75 Hawthorne Street 
San Francisco, CA 94105 
(415) 947-4280 

Region 10 (Alaska, Idaho, Oregon, 
Washington) 

Regional Lead Contact 
U.S. EPA Region 10 (20-C04)
Air and Toxics Enforcement Section 
1200 Sixth Avenue, Suite 155 
Seattle, WA 98101 
(206) 553-1200 
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Consumer Product Safety Commission (CPSC) 

The CPSC protects the public against unreasonable risk of injury 
from consumer products through education, safety standards 
activities, and enforcement. Contact CPSC for further information 
regarding consumer product safety and regulations. 

CPSC 
4330 East West Highway 
Bethesda, MD 20814-4421 
1-800-638-2772
cpsc.gov or saferproducts.gov

U. S. Department of Housing and Urban 
Development (HUD) 

HUD’s mission is to create strong, sustainable, inclusive 
communities and quality afordable homes for all. Contact to 
Ofce of Lead Hazard Control and Healthy Homes for further 
information regarding the Lead Safe Housing Rule, which 
protects families in pre-1978 assisted housing, and for the 
lead hazard control and research grant programs. 

HUD 
451 Seventh Street, SW, Room 8236 
Washington, DC 20410-3000 
(202) 402-7698
hud.gov/lead

This document is in the public domain. It may be produced by an individual or organization without 
permission. Information provided in this booklet is based upon current scientifc and technical 
understanding of the issues presented and is refective of the jurisdictional boundaries established by 
the statutes governing the co-authoring agencies. Following the advice given will not necessarily 
provide complete protection in all situations or against all health hazards that can be caused by lead 
exposure. 

U. S. EPA Washington DC 20460 EPA-747-K-12-001 
U. S. CPSC Bethesda MD 20814 March 2021 
U. S. HUD Washington DC 20410 
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IMPORTANT! 
Lead From Paint, Dust, and Soil in and 
Around Your Home Can Be Dangerous if 

Not Managed Properly 

• Children under 6 years old are most at risk for lead 
poisoning in your home. 

• Lead exposure can harm young children and babies even 
before they are born. 

• Homes, schools, and child care facilities built before 1978 
are likely to contain lead-based paint. 

• Even children who seem healthy may have dangerous 
levels of lead in their bodies. 

• Disturbing surfaces with lead-based paint or removing 
lead-based paint improperly can increase the danger to 
your family. 

• People can get lead into their bodies by breathing or 
swallowing lead dust, or by eating soil or paint chips 
containing lead. 

• People have many options for reducing lead hazards. 
Generally, lead-based paint that is in good condition is not 
a hazard (see page 10). 
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¿Está planeando comprar o alquilar una casa 
construida antes de 1978? 

¿Sabía que muchas casas construidas antes de 1978 tienen pintura con 
base de plomo? El plomo en la pintura, las partículas y el polvo puede 
ser un peligro grave para la salud. 

Lea todo este folleto para saber: 

• Cómo entra el plomo en el cuerpo.
• Cómo el plomo afecta a la salud.
• Qué puede hacer para proteger a su familia.
• Adónde recurrir para obtener más información.

Antes de alquilar o comprar una casa o un apartamento 
construidos antes de 1978, la ley federal requiere lo siguiente: 

• Los vendedores tienen que dar la información que posean acerca de
la pintura con base de plomo o los peligros relacionados con dicha
pintura antes de vender una casa.

• Los contratos de venta de inmuebles deben incluir una declaración
de advertencia específca sobre la pintura con base de plomo. Los
compradores tienen hasta 10 días para verifcar la existencia de plomo.

• Los propietarios tienen que dar la información que posean acerca de
la pintura con base de plomo o los peligros relacionados con dicha
pintura antes de que el alquiler entre en vigencia. Los contratos de
alquiler deben incluir una declaración de advertencia específca sobre
la pintura con base de plomo.

Si emprenderá algún proyecto de renovación, reparación o pintura 
(RRP, por sus siglas en inglés) en su casa o apartamento construido 
antes de 1978: 
• Lea el folleto de la EPA Guía de prácticas acreditas seguras para trabajar

con el plomo para remodeler correctamente para aprender sobre
las prácticas de trabajo seguras con el plomo que los contratistas
requieren utilizar cuando trabajan en su hogar (ver página 12).



 

 

 

 

 

 

 

 

 

 

 

 

Medidas sencillas para proteger a su familia 
contra los peligros relacionados con el plomo 

Si cree que su casa tiene pintura con base de plomo: 

• No trate de remover usted mismo la pintura con base de plomo.

• Mantenga siempre las superfcies pintadas en buenas
condiciones para minimizar el deterioro.

• Haga que examinen su casa para identifcar peligros
relacionados con el plomo. Encuentre un inspector certifcado o
un asesor de riesgos en epa.gov/lead.

• Hable con el propietario para que arregle las superfcies con
pintura descascarada o picada.

• Limpie con regularidad los pisos, los antepechos de las
ventanas y las demás superfcies.

• Tome precauciones para evitar la exposición al polvo de plomo
al remodelar.

• Al realizar renovaciones, reparaciones o pintura, contrate
solamente a empresas de renovación certifcadas en prácticas
seguras con el plomo aprobadas por el estado o la EPA.

• Antes de comprar, alquilar o renovar su casa, hágala examinar
para ver si tiene pintura con base de plomo.

• Consulte con su profesional de la salud sobre pruebas para
detectar la presencia de plomo en sus hijos. El pediatra puede
comprobar la presencia de plomo con un simple análisis de
sangre.

• Lave con frecuencia las manos, los biberones, los chupones y
los juguetes de los niños.

• Asegúrese de que los niños coman alimentos saludables, bajos
en grasa, y altos en hierro, calcio y vitamina C.

• Quítese los zapatos o lave la tierra de los zapatos antes de
entrar a su casa.
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El plomo entra al cuerpo de muchas maneras 

El plomo puede entrar en el cuerpo de adultos y niños si: 

• Respiran el polvo de plomo (especialmente durante las actividades
de renovación, reparación y pintura que alteran las superfcies 
pintadas). 

• Tragan polvo de plomo que se ha acumulado en alimentos,
superfcies donde se preparan alimentos y otros lugares. 

• Comen partículas de pintura o tierra que contengan plomo.

El plomo es especialmente peligroso para los niños menores de 
6 años. 

• A esta edad, el cerebro y
el sistema nervioso de los 
niños son más sensibles a los 
efectos dañinos del plomo. 

• El cuerpo en crecimiento
de los niños absorbe más 
plomo. 

• Los bebés y los niños
pequeños se llevan las 
manos y otros objetos a 
la boca con frecuencia. 
Dichos objetos pueden 
estar cubiertos de polvo de 
plomo. 

Las mujeres en edad de concebir deben saber que el plomo es 
peligroso para el feto en desarrollo. 

• Las mujeres que tienen un nivel alto de plomo en su cuerpo antes del
embarazo o mientras están embarazadas podrían exponer al feto al 
plomo a través de la placenta durante su desarrollo. 
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Efectos del plomo en la salud 

El plomo afecta el cuerpo de muchas maneras.  Es importante 
saber que aun una exposición a niveles bajos de plomo puede afectar 
al niño gravemente. 

Daño nervioso 
En los niños, la exposición al plomo en el cerebro 

puede causar: 

• Daño al sistema nervioso y los riñones. 

• Problemas de aprendizaje, desorden 
de defciencia de atención y disminución 
de la capacidad intelectual. 

• Problemas del habla, del lenguaje y 
de comportamiento. 

• Pobre coordinación muscular. 

• Disminución en el crecimiento 
muscular y de los huesos. Problemas 

digestivos 

• Daño en la audición. 

Mientras que la exposición a niveles bajos 
de plomo es más común, la exposición a niveles 
altos de plomo puede causar efectos devastadores en los niños, incluso 
convulsiones, pérdida del conocimiento y, en algunos casos, la muerte. 

Aunque los niños son especialmente susceptibles a la exposición al 
plomo, también puede ser peligroso para los adultos. 

En los adultos, la exposición al plomo puede causar: 

• Daño a un feto en desarrollo. 

• Mayor probabilidad de tener tensión arterial alta durante 
el embarazo. 

• Problemas de fertilidad (en hombres y mujeres). 

• Tensión arterial alta. 

• Problemas digestivos. 

• Trastornos nerviosos. 

• Problemas de memoria y concentración. 

• Dolores musculares y articulares. 

Problemas 
auditivos 

Crecimiento 
más lento 

Problemas en la 
reproducción 
(adultos) 

3 



 

 

 

Verifque el nivel de plomo en su familia 

Haga que examinen a sus niños y a su casa si cree que esta tiene 
plomo. 

El nivel de plomo en la sangre de los niños tiende a aumentar con 
rapidez entre los 6 y 12 meses de edad, y tiende a llegar al nivel más 
alto entre los 18 y 24 meses de edad. 

Consulte a su médico en cuanto a la necesidad de examinar a sus 
niños. Un sencillo análisis de sangre puede detectar la presencia de 
plomo. Los análisis de sangre para detectar plomo se recomiendan 
generalmente para: 

• Niños de 1 a 2 años de edad. 

• Niños u otros miembros de la familia que hayan estado expuestos a 
niveles altos de plomo. 

• Niños que deben examinarse en virtud del plan local o estatal de 
exámenes médicos. 

Su médico puede explicarle los resultados de las pruebas y decirle 
si es necesario realizar más análisis. 
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Dónde se encuentra la pintura con base de plomo 

Generalmente, cuanto más vieja sea su casa o centro de cuidado 
infantil, mayor será la posibilidad de que tenga pintura con base 
de plomo.1 

Muchas viviendas —incluidas las viviendas privadas, las de 
propiedad federal y las que reciben ayuda federal— y centros de 
cuidado infantil construidos antes de 1978 tienen pintura con base 
de plomo. En 1978, el gobierno federal prohibió el uso por parte del 
consumidor de pintura que contenga plomo.2 

En la página 7, encontrará cómo establecer si la pintura tiene plomo. 

El plomo puede encontrarse en: 

• Casas y centros de cuidado infantil en la ciudad, el campo o 
los suburbios; 

• Casas y apartamentos unifamiliares privados y públicos; 

• Superfcies dentro y fuera de la casa; y 

• La tierra alrededor de la casa (la tierra puede acumular plomo de la 
pintura exterior u otras fuentes, tales como la gasolina con plomo 
que se usaba en el pasado en los automóviles). 

Obtenga más información sobre dónde se encuentra plomo en 
epa.gov/lead. 

1   En la actualidad, el gobierno federal defne la “pintura con base de plomo” como 
pintura con niveles de plomo superiores o iguales a 1.0 miligramo por centímetro 
cuadrado (mg/cm2) o con más de 0.5 % por peso. 

2   En la actualidad, el gobierno federal defne la “pintura que contiene plomo” como 
plomo en pintura nueva seca que supere las 90 partes por millón (ppm) por peso. 
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Identifcando la pintura con base de plomo y los 
peligros de la pintura con base de plomo 

La pintura con base de plomo deteriorada (descascarada, picada, 
pulverizada, agrietada o dañada) es un peligro y requiere atención 
inmediata. La pintura con base de plomo también puede ser un 
peligro si se encuentra en superfcies que los niños puedan morder o 
que se desgasten mucho, tales como: 
• Ventanas y antepechos de ventanas. 
• Puertas y marcos de puertas. 
• Escaleras, pasamanos, barandas y porches. 

La pintura con base de plomo generalmente no es peligrosa si está 
en buenas condiciones y no está en una superfcie de impacto o de 
fricción, como en una ventana. 

El polvo de plomo puede formarse al raspar, lijar o calentar la pintura 
con base de plomo. También se forma cuando las superfcies pintadas 
que contienen polvo se golpean o frotan entre sí. Las partículas y 
el polvo de la pintura que contiene plomo pueden acumularse en 
superfcies y objetos que las personas tocan. El polvo de plomo que 
se ha acumulado puede volver a mezclarse con el aire cuando se 
aspira o barre la casa, o cuando las personas caminan sobre el mismo. 
Actualmente, la EPA defne como peligrosos los siguientes niveles de 
plomo en el polvo: 
• 10 microgramos por pie cuadrado (μg/pie2) o más en pisos, incluidos 

pisos alfombrados. 
• 100 μg/pie2 o más en los antepechos de ventanas interiores. 

El plomo en la tierra puede ser peligroso cuando los niños juegan en 
tierra descubierta o cuando las personas meten tierra en la casa con 
los zapatos. Actualmente, la EPA defne como peligrosos los siguientes 
niveles de plomo en la tierra: 
• 400 partes por millón (ppm) o más en áreas de juego de tierra 

descubierta. 
• 1,200 ppm (promedio) o más en la tierra descubierta del resto del 

jardín. 

Recuerde que el plomo de las partículas de pintura —que puede 
ver— y el polvo de plomo —que tal vez no pueda ver— pueden 
ser peligrosos. 
La única forma de saber si existe peligro debido a la presencia de 
plomo en pintura, polvo o tierra es realizando pruebas. En la página 
siguiente se describe cómo hacer esto. 6 



 

 

 

  
 

 
 

 

  

  

  

 

Verifcando si su casa tiene plomo 

Puede evaluar su casa de diferentes maneras para determinar si tiene 
plomo: 

• Una inspección de la pintura con base de plomo le dirá si su casa 
tiene pintura con base de plomo y dónde se localiza. Sin embargo, 
esta inspección no le dirá si en su casa existen 
actualmente peligros relacionados con el 
plomo. Un profesional experto en pruebas 
capacitado y certifcado, que se llama 
inspector de pintura con base de plomo, 
realizará la inspección de la pintura utilizando 
métodos como: 

• Máquina portátil de fuorescencia por rayos 
X (XRF, por sus siglas en inglés). 

• Pruebas de laboratorio de muestras de 
pintura. 

• Una evaluación de riesgo le dirá si en su casa 
existe actualmente algún peligro relacionado 
con el plomo debido a la presencia de plomo en la pintura, el polvo o 
la tierra. También le dirá qué acciones debe llevar a cabo para eliminar 
estos peligros. Un profesional experto en pruebas capacitado y 
certifcado, que se llama asesor de riesgo, hará lo siguiente: 

• Tomará muestras de la pintura deteriorada de puertas, ventanas, 
pisos, escaleras y paredes. 

• Tomará muestras del polvo cerca de las superfcies pintadas y 
muestras de tierra descubierta del patio. 

• Hará pruebas de laboratorio con las muestras de pintura, polvo 
y tierra. 

• Una combinación de evaluación de riesgo e inspección le dirá si 
en su casa hay pintura con base de plomo, si existe algún peligro 
relacionado con el plomo y dónde se localizan ambos. 

Asegúrese de leer el informe que le entreguen una vez fnalizada 
la inspección o la evaluación de riesgo, y pregunte todo lo que no 
entienda. 
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Verifcando si su casa tiene plomo (continuación) 

Al preparar un trabajo de renovación, reparación o pintura en una casa 
construida antes de 1978, los renovadores certifcados para prácticas 
seguras con el plomo (vea la página 12) pueden: 

• Tomar muestras de partículas de pintura para determinar si hay 
pintura con base de plomo en el área que se prevé renovar y 
enviarlas para analizar a un laboratorio especializado en plomo 
reconocido por la EPA. En viviendas que reciben ayuda federal, la 
persona que recolecte estas muestras debe ser un evaluador de 
riesgo o inspector certifcado de pintura con base de plomo. 

• Utilizar juegos de pruebas reconocidos por la EPA para determinar 
si no hay pintura con base de plomo (no se deben usar en viviendas 
que reciban ayuda federal). 

• Suponer que hay pintura con base de plomo y utilizar prácticas de 
trabajo seguras con el plomo. 

Existen programas estatales y federales para garantizar que las 
pruebas se realicen de modo seguro, confable y con efcacia. 
Comuníquese con la agencia estatal o local para obtener más 
información, visite epa.gov/lead o llame al 1-800-424-LEAD (5323) 
para obtener una lista de contactos en su área.3 

3  Las personas con impedimentos auditivos o del habla pueden acceder a este número 
a través del sistema TTY llamando al Federal Relay Service (Servicio Federal de 
Retransmisión) al 1-800-877-8399. 
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Lo que usted puede hacer en estos momentos para 
proteger a su familia 

Si sospecha que su casa tiene algún peligro relacionado con 
pintura con base de plomo, puede tomar algunas medidas 
inmediatas para reducir el riesgo de su familia: 

• Si alquila, infórmele al propietario si hay pintura descascarándose 
o picándose. 

• Mantenga las superfcies pintadas limpias y sin polvo. Limpie 
semanalmente los pisos, los marcos y antepechos de las ventanas 
y las demás superfcies. Use un trapeador o una esponja con agua 
tibia y un limpiador para usos múltiples. (Recuerde: nunca mezcle 
productos de amoníaco con blanqueadores, ya que pueden formar 
gases peligrosos.) 

• Limpie inmediatamente y con cuidado las partículas de pintura sin 
generar polvo. 

• Enjuague bien y con frecuencia las esponjas y las cabezas de los 
trapeadores mientras limpia las áreas sucias o con polvo, y vuelva a 
hacerlo cuando termine de limpiar. 

• Lávese con frecuencia las manos y también las de sus hijos, 
especialmente antes de comer, antes de la siesta y antes de irse 
a dormir. 

• Mantenga limpias las áreas de juego. Lave con regularidad los 
biberones, los chupones, los juguetes y los animales de peluche. 

• No permita que los niños muerdan los antepechos de las ventanas ni 
las demás superfcies pintadas, ni tampoco que coman tierra. 

• Al realizar renovaciones, reparaciones o pintura, contrate a empresas 
de renovación certifcadas en prácticas seguras con el plomo 
aprobadas por el estado o la EPA (vea la página 12). 

• Límpiese o quítese los zapatos antes de entrar a la casa para evitar 
meter el plomo de la tierra. 

• Asegúrese de que los niños coman alimentos nutritivos, bajos 
en grasa y altos en hierro y calcio, tales como las espinacas y los 
productos lácteos. Los niños con una dieta adecuada absorben 
menos plomo. 

9 



  
 

 
 

 
 
 

 
 

  
 
 
 

 

 

 

Reduciendo los peligros del plomo 

Alterar la pintura con base de plomo 
o remover incorrectamente el plomo 
puede aumentar el peligro para su 
familia, ya que esparce aún más el 
polvo de plomo en la casa. 
• Además de la limpieza diaria y la 

buena nutrición, usted puede reducir 
temporariamente los riesgos 
relacionados con la pintura con base 
de plomo tomando medidas, como la 
reparación de las superfcies pintadas que 
estén dañadas y plantar césped para cubrir 
la tierra contaminada con plomo. Estas 
medidas no son soluciones permanentes y 
necesitarán atención continua. 

• Para minimizar la exposición al plomo cuando renueve, repare o pinte 
su casa, contrate a un renovador certifcado por el estado o la EPA que 
esté capacitado en el uso de prácticas de trabajo seguras con el plomo. 
Si es una persona que suele hacer los trabajos por su cuenta, aprenda a 
utilizar prácticas de trabajo seguras con el plomo en su casa. 

• Para remover permanentemente los peligros relacionados con 
el plomo, debe contratar a un contratista certifcado para que 
"remueva" el plomo. Los métodos para remover (o eliminar 
permanentemente el peligro) incluyen la eliminación, el sellado o 
el revestimiento de la pintura con base de plomo con materiales 
especiales. Simplemente pintar sobre la pintura que presenta riesgos 
con una pintura común no es un control permanente. 

Siempre recurra a un contratista certifcado que esté capacitado 
para corregir los peligros relacionados con el plomo de manera 
segura. 
• Contrate a una empresa certifcada en prácticas seguras con el plomo 

(vea la página 12) para realizar proyectos de renovación, reparación o 
pintura (RRP) a fn de no alterar las superfcies pintadas. 

• Para corregir permanentemente los peligros relacionados con el 
plomo, contrate a un contratista certifcado para que "remueva" el 
plomo. Esto asegurará que el contratista sepa cómo trabajar en forma 
segura y tenga el equipo apropiado para limpiar minuciosamente. 

Los contratistas certifcados contratarán a trabajadores cualifcados 
y seguirán reglas estrictas de seguridad según lo dicta el estado o el 
gobierno federal. 

10 



Reduciendo los peligros del plomo (continuación)

Si en su casa se realizó un trabajo para remover el plomo o si se 
trata de una vivienda que recibe ayuda federal, una vez que se termine 
el trabajo, deben realizarse las actividades de limpieza del polvo hasta 
que las pruebas de aprobación indiquen que los niveles de polvo de 
plomo están por debajo de los siguientes niveles: 

• 10 microgramos por pie cuadrado (μg/pie2) en pisos, incluidos
pisos alfombrados.

•  100 μg/pie2 en los antepechos de ventanas interiores.

•  400 μg/pie2 en los canales de ventanas.

Los métodos para remover el plomo están diseñados para 
eliminar permanentemente los peligros relacionados con la 
pintura a base de plomo. Sin embargo, el polvo de plomo puede 
reintroducirse en una zona de eliminación.

•   Usar una aspiradora HEPA en todos los muebles y otros artículos que
se devuelvan a la zona de eliminación, para reducir la posibilidad de 
reintroducir el polvo de plomo.

•   Limpiar regularmente los pisos, antepechos y canales de ventanas y
otras superficies duras con un trapeador o una esponja húmeda y un 
limpiador para usos múltiples.  

Vea la página 9 para obtener más información sobre las medidas para 
proteger a su casa después de una actividad de eliminación del plomo. 
Para obtener ayuda para localizar en su área profesionales certificados 
que remuevan el plomo, llame a la agencia estatal o local (vea las 
páginas 15 y 16), visite epa.gov/lead o llame al 1-800-424-LEAD.
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Renovación, reparación o pintura 

Si contrata a un contratista para que realice proyectos de 
renovación, reparación o pintura (RRP) en una casa o centro 
de cuidado infantil construidos antes de 1978 (como centros 
preescolares y jardines de infancia), el contratista debe: 
• Ser una empresa certifcada en prácticas seguras con el plomo, 

aprobada por la EPA o por un programa estatal autorizado por la EPA. 
• Utilizar personas cualifcadas y capacitadas 

(renovadores certifcados en prácticas seguras 
con el plomo) que empleen prácticas de trabajo 
seguras con el plomo específcas, a fn de evitar la 
contaminación con plomo. 

• Darle una copia del documento informativo de la 
EPA sobre peligros relacionados con el plomo que 
se titula Guía de prácticas acreditas seguras para 
trabajar con el plomo para remodeler correctamente. 

Los contratistas de RRP que trabajen en casas o 
centros de cuidado infantil construidos antes de 
1978 deben seguir prácticas de trabajo seguras con el plomo que: 
• Contengan el área de trabajo. Debe contenerse el área para que 

el polvo y los escombros no se escapen del área de trabajo. Deben 
colocarse letreros de advertencia, y debe usarse cinta y material 
plástico u otro tipo de material impermeable. 

• Eviten los métodos de renovación que generan grandes 
cantidades de polvo contaminado con plomo. Algunos métodos 
producen tanto polvo contaminado con plomo que su uso está 
prohibido. Entre estos métodos se incluyen: 
• Quema o fameado a llama abierta. 
• Lijado, esmerilado, cepillado, uso de pistolas de aguja o limpieza a 

chorro con herramientas eléctricas y equipos sin cubierta y 
accesorio de aspiradora HEPA. 

• Pistola de aire caliente a temperaturas superiores a 1100 °F. 
• Limpien minuciosamente. El área de trabajo debe limpiarse 

diariamente. Una vez terminado todo el trabajo, debe limpiarse el 
área con métodos de limpieza especiales. 

• Eliminen los desechos adecuadamente. Recoja los residuos en una 
bolsa o lámina de alta resistencia y séllela. Cuando transporte los 
residuos, asegúrese de que la bolsa o lámina esté bien cerrada para 
que el polvo y los escombros no se escapen. 

Para obtener más información sobre los requisitos de la EPA para los 
proyectos de RRP, visite epa.gov/getleadsafe o lea Guía de prácticas 
acreditas seguras para trabajar con el plomo para remodeler correctamente. 
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Otras fuentes de plomo 

Plomo en el agua potable 
Las fuentes más comunes de plomo en el agua potable son las tuberías, 
grifos y accesorios de plomo. 
Las tuberías de plomo son más factibles de encontrar en las ciudades 
más antiguas y en las casas construidas antes de 1986. 
El plomo en el agua potable no presenta ningún olor ni sabor. 
Para saber con seguridad si tiene plomo en el agua potable, debe 
hacerla analizar. 
Recuerde que las casas más viejas con un pozo privado también 
pueden tener materiales de plomería que contengan plomo. 
Medidas que puede tomar para reducir el plomo en el agua potable 
• Use solo agua fría para beber, cocinar y preparar la leche del bebé. 

Recuerde que hervir el agua no elimina el plomo de esta. 
• Antes de beber el agua, deje corriendo el grifo para purgar las 

tuberías del hogar, tomando una ducha, lave la ropa sucia o lave los 
trastes. 

• Limpie regularmente el fltro del grifo (también llamado aireador). 
• Si usa un fltro certifcado para eliminar el plomo, no olvide leer las 

instrucciones para aprender cuándo cambiar el cartucho. El uso de 
un fltro después de su vencimiento puede hacerlo menos efcaz en la 
eliminación del plomo. 

Comuníquese con su empresa de suministro de agua para determinar 
si la tubería que conecta su casa a la cañería de agua principal (llamada 
línea de servicio) es de plomo. Su empresa de agua local también 
puede brindarle información sobre los niveles de plomo en el agua 
potable de su sistema. 
Para obtener más información sobre el plomo en el agua potable, 
comuníquese con Línea directa de la EPA sobre el agua potable (en 
inglés) al 1-800-426-4791. Si tiene otras preguntas sobre la prevención 
del envenenamiento por plomo, llame al 1-800 424-LEAD.* 
Llame a su departamento de salud local o a su empresa de agua para 
averiguar cómo obtener un análisis del agua de su casa, o visite 
epa.gov/safewater para ver información de la EPA sobre el plomo en 
el agua potable. Algunos estados o empresas de servicios públicos 
ofrecen programas para pagar el análisis del agua de los residentes. 
Comuníquese con el servicio público de agua local o estatal para 
obtener más información. 

*  Las personas con difcultades del habla o la audición pueden acceder a este número 
a través de TTY llamando al Servicio Federal de Transmisión de Información al 1-800-
877-8339. 13 
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Otras fuentes de plomo (continuación) 

• Los hornos de fundición de plomo u otras industrias que emiten 
plomo al aire. 

• Su trabajo. Si trabaja con plomo, podría traerlo a su casa en el cuerpo 
o la ropa. Báñese y cámbiese la ropa antes de volver a su casa. Lave la 
ropa de trabajo por separado del resto de la ropa de la familia. 

• Los pasatiempos que usan plomo, tales como hacer trabajos 
en cerámica, pintar en vidrio o restaurar muebles. Llame al 
departamento de salud local para obtener información sobre los 
pasatiempos en los que puede usarse plomo. 

• Los juguetes y muebles viejos que pueden haberse pintado con 
pintura que contenga plomo. Los juguetes viejos y otros productos 
para niños pueden contener partes con plomo.4 

• Los alimentos y líquidos cocinados o almacenados en cristal de 
plomo, o en cerámica o porcelana  con esmalte de plomo pueden 
contener plomo. 

• Los remedios caseros, tales como “greta” y “azarcón”, que se usan 
para tratar padecimientos estomacales. 

4  En 1978, el gobierno federal prohibió los juguetes, otros productos para niños y los 
muebles con pintura que contenga plomo. En 2008, el gobierno federal también 
prohibió el plomo en la mayoría de los productos para niños, y actualmente 
prohíbe el plomo en cantidades superiores a 100 ppm por peso en la mayoría de los 
productos para niños. 14 



 

 

 

Para obtener más información 

The National Lead Information Center (Centro Nacional de 
Información sobre el Plomo) 
Averigüe cómo proteger a los niños del envenenamiento por plomo 
y obtenga otra información sobre los peligros relacionados con el 
plomo por Internet en epa.gov/lead y hud.gov/lead, o llame al 
1-800-424-LEAD (5323). 

Línea directa de agua potable segura de la EPA 
Para obtener información sobre el plomo en el agua potable, llame al 
1-800-426-4791 o visite epa.gov/lead para obtener información sobre 
el plomo en el agua potable. 

Línea directa de la Comisión de Seguridad de Productos del 
Consumidor de Estados Unidos (CPSC) 
Para pedir información relacionada con el plomo en los juguetes y en 
otros productos del consumidor, o para denunciar un producto del 
consumidor inseguro o una lesión relacionada con un producto, llame 
al 1-800-638-2772, o visite el sitio web de la CPSC en cpsc.gov o 
saferproducts.gov. 

Agencias del medio ambiente y de salud estatales y locales 
Algunos estados, tribus y ciudades tienen sus propias reglas 
relacionadas con la pintura con base de plomo. Consulte con su 
agencia local para ver cuáles leyes se le aplican. La mayoría de las 
agencias también pueden proporcionarle información para encontrar 
en su área una empresa para remover el plomo, y para conseguir 
posibles fuentes de ayuda económica para la reducción de los peligros 
relacionados con el plomo. Obtenga direcciones e información 
telefónica actualizadas de contactos locales o estatales por Internet en 
epa.gov/lead, o comuníquese con el Centro Nacional de Información 
sobre el Plomo llamando al 1-800-424-LEAD. 

Las personas con impedimentos auditivos o del habla pueden 
acceder a cualquiera de los números de teléfono que se 
indican en este folleto a través del sistema TTY llamando en 
forma gratuita al Federal Relay Service (Servicio Federal de 
Retransmisión) al 1-800-877-8339. 
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Ofcinas regionales de la Agencia de Protección 
Ambiental de los Estados Unidos (EPA) 

La misión de la EPA es proteger la salud de los seres humanos y el medio 
ambiente. La Ofcina Regional de la EPA puede darle más información 
sobre la normativa y los programas de protección contra el plomo. 

Región 1 (Connecticut, Massachusetts, Maine, 
New Hampshire, Rhode Island, Vermont) 

Regional Lead Contact 
(Contacto regional para el plomo) 
U.S. EPA Region 1 
Suite 1100 (CPT) One Congress Street 
Boston, MA 02114-2023 
(617) 918-1524 

Región 2 (New Jersey, New York, Puerto Rico, 
Virgin Islands) 

Regional Lead Contact 
(Contacto regional para el plomo) 
U.S. EPA Region 2 
2890 Woodbridge Avenue 
Building 205, Mail Stop 225 
Edison, NJ 08837-3679 
(732) 321-6671 

Región 3 (Delaware, Maryland, Pennsylvania, 
Virginia, DC, West Virginia) 

Regional Lead Contact 
(Contacto regional para el plomo) 
U.S. EPA Region 3 
1650 Arch Street 
Philadelphia, PA 19103 
(215) 814-2088 

Región 4 (Alabama, Florida, Georgia, 
Kentucky, Mississippi, North Carolina, South 
Carolina, Tennessee) 

Regional Lead Contact 
(Contacto regional para el plomo) 
U.S. EPA Region 4 
AFC Tower, 12th Floor, Air, Pesticides & Toxics 
61 Forsyth Street, SW 
Atlanta, GA 30303 
(404) 562-8998 

Región 5 (Illinois, Indiana, Michigan, 
Minnesota, Ohio, Wisconsin) 

Regional Lead Contact 
(Contacto regional para el plomo) 
U.S. EPA Region 5 (DT-8J) 
77 West Jackson Boulevard 

Chicago, IL 60604-3666 
(312) 886-7836 

Región 6 (Arkansas, Louisiana, New Mexico, 
Oklahoma, Texas y 66 tribus) 

Regional Lead Contact 
(Contacto regional para el plomo) 
U.S. EPA Region 6 
1445 Ross Avenue, 12th Floor 
Dallas, TX 75202-2733 
(214) 665-2704 

Región 7 (Iowa, Kansas, Missouri, Nebraska) 

Regional Lead Contact 
(Contacto regional para el plomo) 
U.S. EPA Region 7 
11201 Renner Blvd. 
WWPD/TOPE 
Lenexa, KS 66219 
(800) 223-0425 

Región 8 (Colorado, Montana, North 
Dakota, South Dakota, Utah, Wyoming) 

Regional Lead Contact 
(Contacto regional para el plomo) 
U.S. EPA Region 8 
1595 Wynkoop St. 
Denver, CO 80202 
(303) 312-6966 

Región 9 (Arizona, California, Hawaii, 
Nevada) 

Regional Lead Contact 
(Contacto regional para el plomo) 
U.S. EPA Region 9 (CMD-4-2) 
75 Hawthorne Street 
San Francisco, CA 94105 
(415) 947-4280 

Región 10 (Alaska, Idaho, Oregon, 
Washington) 

Regional Lead Contact 
(Contacto regional para el plomo) 
U.S. EPA Region 10 
Solid Waste & Toxics Unit (WCM-128) 
1200 Sixth Avenue, Suite 900 
Seattle, WA 98101 
(206) 553-1200 
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Comisión de Seguridad de Productos del Consumidor 
de Estados Unidos (CPSC)

La CPSC protege al público contra el riesgo irrazonable de daños 
causados por productos del consumidor a través de educación, 
actividades relacionadas con normas de seguridad y aplicación de la 
ley. Comuníquese con la CPSC para obtener más información sobre 
los reglamentos y la seguridad de los productos del consumidor. 

CPSC 
4330 East West Highway 
Bethesda, MD 20814-4421 
1-800-638-2772 
cpsc.gov o saferproducts.gov

Departamento de la Vivienda y de Desarrollo 
Urbano de los Estados Unidos (HUD)
La misión del HUD es crear comunidades fuertes, sustentables e 
inclusivas, así como hogares de cali-dad asequibles para todos. 
Comuníquese con la Oficina de Control de Peligros de Plomo y 
Hogares Saludables del HUD para obtener más información acerca 
de la Regla sobre Viviendas Seguras en rela-ción con el Plomo, que 
protege a las familias que residen en viviendas construidas antes de 
1978 que reciben ayuda económica, y acerca de los programas de 
control de los peligros relacionados con el plomo y de subvenciones 
para investigación.

HUD 
451 Seventh Street, SW, Room 8236 
Washington, DC 20410-3000 
(202) 402-7698 
hud.gov/lead

Este documento es del dominio público y puede ser reproducido por cualquier persona u organización  
sin necesidad de solicitar autorización. La información contenida en este folleto se basa en el conocimiento 
científico y técnico actual sobre los aspectos presentados, y refleja las barreras jurisdiccionales establecidas por 
los estatutos que gobiernan a las agencias que han colaborado en su preparación. Al seguir la asesoría que se 
ofrece, no se obtiene necesariamente una protección total para todas las situaciones o contra todos los peligros 
para la salud que pueden ser causa de la exposición al plomo.

U. S. EPA Washington DC 20460  EPA-747-K-13-001 
U. S. CPSC Bethesda MD 20814 Marzo 2021
U. S. HUD Washington DC 20410
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¡IMPORTANTE! 
El plomo de la pintura, del polvo y de la 

tierra en la casa y alrededor de esta puede 
ser peligroso si no se maneja adecuadamente 

• Los niños menores de 6 años son los que corren mayor 
riesgo de envenenamiento por plomo en la casa. 

• La exposición al plomo puede hacerle daño a los niños 
pequeños y aun a los bebés antes del nacimiento. 

• Es probable que las casas, las escuelas y los centros de 
cuidado infantil construidos antes de 1978 contengan 
pintura con base de plomo. 

• Aun los niños que aparentan estar saludables pueden 
tener niveles peligrosos de plomo en el cuerpo. 

• Alterar las superfcies con pintura con base de plomo o 
remover incorrectamente la pintura con base de plomo 
puede aumentar los peligros para su familia. 

• El plomo puede entrar en el cuerpo de las personas al 
respirar o tragar polvo de plomo, o al comer tierra o 
partículas de pintura que contengan plomo. 

• Las personas tienen muchas opciones para reducir los 
peligros relacionados con el plomo. Generalmente, 
la pintura con base de plomo que está en buenas 
condiciones no es peligrosa (vea la página 10). 



1-800-424-LEAD (5323)
epa.gov/getleadsafe

EPA-740-K-10-001
Revised September 2011 

This document may be purchased through the U.S. Government Printing Office online at  

bookstore.gpo.gov or by phone (toll-free): 1-866-512-1800.



Important lead hazard information for 
families, child care providers and schools.
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IT’S THE LAW!
Federal law requires contractors that disturb painted surfaces 
in homes, child care facilities and schools built before 1978 to 
be certified and follow specific work practices to prevent lead 
contamination. Always ask to see your contractor’s certification.

Federal law requires that individuals receive certain information 
before renovating more than six square feet of painted surfaces 
in a room for interior projects or more than twenty square feet 
of painted surfaces for exterior projects or window replacement 
or demolition in housing, child care facilities and schools built 
before 1978.

•  Homeowners and tenants: renovators must give you this 
pamphlet before starting work.

•  Child care facilities, including preschools and kindergarten 
classrooms, and the families of children under six years of age 
that attend those facilities: renovators must provide a copy 
of this pamphlet to child care facilities and general renovation 
information to families whose children attend those facilities.





WHO SHOULD READ THIS PAMPHLET?

This pamphlet is for you if you: 

•  Reside in a home built before 1978.

•  Own or operate a child care facility, including preschools and kindergarten 
classrooms, built before 1978, or

•  Have a child under six years of age who attends a child care facility built before 1978.

You will learn:

•  Basic facts about lead and your health.

•  How to choose a contractor, if you are a property owner.

•  What tenants, and parents/guardians of a child in a child care facility or school 
should consider.

•  How to prepare for the renovation or repair job.

•  What to look for during the job and after the job is done.

•  Where to get more information about lead.

This pamphlet is not for:

•  Abatement projects. Abatement is a set of activities aimed specifically at 
eliminating lead or lead hazards. EPA has regulations for certification and training of 
abatement professionals. If your goal is to eliminate lead or lead hazards, contact the 
National Lead Information Center at 1-800-424-LEAD (5323) for more information.

•  “Do-it-yourself” projects. If you plan to do renovation work yourself, this document 
is a good start, but you will need more information to complete the work safely. Call 
the National Lead Information Center at 1-800-424-LEAD (5323) and ask for more 
information on how to work safely  
in a home with lead-based paint.

•  Contractor education. Contractors 
who want information about working 
safely with lead should contact 
the National Lead Information 
Center at 1-800-424-LEAD (5323) 
for information about courses and 
resources on lead-safe work practices.
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RENOVATING, REPAIRING, OR PAINTING?

•  Is your home, your building, or the child care facility  
or school your children attend being renovated, 
repaired, or painted?

•  Was your home, your building, or the child care facility 
or school where your children under six years of age 
attend built before 1978? 

If the answer to these questions is YES, there are a  
few important things you need to know about  
lead-based paint.

This pamphlet provides basic facts about lead and 
information about lead safety when work is being  
done in your home, your building or the child care 
facility or school your children attend.

The Facts About Lead

•  Lead can affect children’s brains and developing nervous systems, causing reduced 
IQ, learning disabilities, and behavioral problems. Lead is also harmful to adults. 

•  Lead in dust is the most common way people are exposed to lead. People can also 
get lead in their bodies from lead in soil or paint chips. Lead dust is often invisible.

•  Lead-based paint was used in more than 38 million homes until it was banned for 
residential use in 1978.

•  Projects that disturb painted surfaces can create dust and endanger you and your 
family. Don’t let this happen to you. Follow the practices described in this pamphlet 
to protect you and your family.

2
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LEAD AND YOUR HEALTH

Lead is especially dangerous to children  
under six years of age. 
Lead can affect children’s brains and developing  
nervous systems, causing:

•  Reduced IQ and learning disabilities.

•  Behavior problems.

Even children who appear healthy can have  
dangerous levels of lead in their bodies.

Lead is also harmful to adults. In adults, low levels  
of lead can pose many dangers, including:

•  High blood pressure and hypertension.

•  Pregnant women exposed to lead can transfer lead to their fetuses. Lead gets into  
the body when it is swallowed or inhaled.

•  People, especially children, can swallow lead dust as they eat, play, and do other 
normal hand-to-mouth activities.

•  People may also breathe in lead dust or fumes if they disturb lead-based paint. 
People who sand, scrape, burn, brush, blast or otherwise disturb lead-based  
paint risk unsafe exposure to lead.

What should I do if I am concerned about my family’s exposure to lead? 

•  A blood test is the only way to find out if you or a family member already has lead 
poisoning. Call your doctor or local health department to arrange for a blood test.

•  Call your local health department for advice on reducing and eliminating  
exposures to lead inside and outside your home, child care facility or school. 

•  Always use lead-safe work practices when renovation or repair will disturb  
painted surfaces. 

For more information about the health effects of exposure to lead, visit the EPA lead 
website at epa.gov/lead/pubs/leadinfo or call 1-800-424-LEAD (5323).

There are other things you can do to protect your family every day.
•  Regularly clean floors, window sills, and other surfaces.

•  Wash children’s hands, bottles, pacifiers, and toys often.

•  Make sure children eat a healthy, nutritious diet consistent with the USDA's dietary 
guidelines, that helps protect children from the effects of lead.

•  Wipe off shoes before entering the house.
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WHERE DOES THE LEAD COME FROM?

Dust is the main problem. 
The most common way to get lead in the body is from dust. Lead dust comes from 
deteriorating lead-based paint and lead-contaminated soil that gets tracked into 
your home. This dust may accumulate to unsafe levels. Then, normal hand to-mouth 
activities, like playing and eating (especially in young children), move that dust from 
surfaces like floors and window sills into the body. 

Home renovation creates dust.
Common renovation activities like sanding, cutting, and demolition can create 
hazardous lead dust and chips. 

Proper work practices protect you from the dust. 
The key to protecting yourself and your family during a renovation, repair or painting 
job is to use lead-safe work practices such as containing dust inside the work area, 
using dust-minimizing work methods, and conducting a careful cleanup, as described 
in this pamphlet.

Other sources of lead. 
Remember, lead can also come from outside soil, your water, or household items 
(such as lead-glazed pottery and lead crystal). Contact the National Lead Information 
Center at 1-800-424-LEAD (5323) for more information on these sources.



WHERE DOES THE LEAD COME FROM?
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CHECKING YOUR HOME FOR LEAD-BASED PAINT

Older homes, child care facilities, and schools are more likely to contain  
lead-based paint. 
Homes may be single-family homes or apartments. They may be private, government-
assisted, or public housing. Schools are preschools and kindergarten classrooms. They 
may be urban, suburban, or rural.

You have the following options:
You may decide to assume your home, child care facility, or school contains lead. 
Especially in older homes and buildings, you may simply want to assume lead-based 
paint is present and follow the lead-safe work practices described in this brochure 
during the renovation, repair, or painting job.

You can hire a certified professional to check for lead-based paint.  
These professionals are certified risk assessors or inspectors, and can determine if  
your home has lead or lead hazards. 

•  A certified inspector or risk assessor can conduct an inspection telling you whether 
your home, or a portion of your home, has lead-based paint and where it is located. 
This will tell you the areas in your home where lead-safe work practices are needed. 

•  A certified risk assessor can conduct a risk assessment telling you if your home 
currently has any lead hazards from lead in paint, dust, or soil. The risk assessor  
can also tell you what actions to take to address any hazards.

•  For help finding a certified risk assessor or inspector, call the National Lead 
Information Center at 1-800-424-LEAD (5323).

You may also have a certified renovator test the surfaces or components being 
disturbed for lead by using a lead test kit or by taking paint chip samples and sending 
them to an EPA-recognized testing laboratory. Test kits must be EPA-recognized and 
are available at hardware stores. They include detailed instructions for their use.
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FOR PROPERTY OWNERS

You have the ultimate responsibility for the safety of your family, tenants, or children 
in your care. 
This means properly preparing for the renovation and keeping persons out of the work 
area (see p. 8). It also means ensuring the contractor uses lead-safe work practices.

Federal law requires that contractors performing renovation, repair and painting projects 
that disturb painted surfaces in homes, child care facilities, and schools built before 1978 
be certified and follow specific work practices to prevent lead contamination.

Make sure your contractor is certified, and can explain clearly the details of the job 
and how the contractor will minimize lead hazards during the work.

•  You can verify that a contractor is certified by checking EPA’s website at  
epa.gov/getleadsafe or by calling the National Lead Information Center at  
1-800-424-LEAD (5323). You can also ask to see a copy of the contractor’s  
firm certification.

•  Ask if the contractor is trained to perform lead-safe work practices and to see a  
copy of their training certificate.

•  Ask them what lead-safe methods they will use to set up and perform the job in your 
home, child care facility or school.

•  Ask for references from at least three recent jobs involving homes built before 1978, 
and speak to each personally.

Always make sure the contract is clear about how the work will be set up, 
performed, and cleaned.

•  Share the results of any previous lead tests with the contractor.

•  You should specify in the contract that they follow the work practices described on 
pages 9 and 10 of this brochure. 

•  The contract should specify which parts of your home are part of the work area and 
specify which lead-safe work practices will be used in those areas. Remember, your 
contractor should confine dust and debris to the work area and should minimize 
spreading that dust to other areas of the home. 

•  The contract should also specify that the contractor will clean the work area, verify 
that it was cleaned adequately, and re-clean it if necessary.

If you think a worker is not doing what he is supposed to do or is doing something 
that is unsafe, you should:
•  Direct the contractor to comply with regulatory and contract requirements.

•  Call your local health or building department, or

•  Call EPA's hotline 1-800-424-LEAD (5323).

If your property receives housing assistance from HUD (or a state or local agency that 
uses HUD funds), you must follow the requirements of HUD’s Lead-Safe Housing Rule 
and the ones described in this pamphlet.
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FOR TENANTS AND FAMILIES OF CHILDREN UNDER SIX 
YEARS OF AGE IN CHILD CARE FACILITIES AND SCHOOLS

You play an important role ensuring the ultimate 
safety of your family. 
This means properly preparing for the renovation  
and staying out of the work area (see p. 8).

Federal law requires that contractors performing 
renovation, repair and painting projects that disturb 
painted surfaces in homes built before 1978 and in  
child care facilities and schools built before 1978, that  
a child under six years of age visits regularly, to be 
certified and follow specific work practices to prevent 
lead contamination.

The law requires anyone hired to renovate, repair, or do 
painting preparation work on a property built before 
1978 to follow the steps described on pages 9 and 10 unless the area where the work 
will be done contains no lead-based paint.

If you think a worker is not doing what he is supposed to do or is doing something 
that is unsafe, you should:
•  Contact your landlord.

•  Call your local health or building department, or 

•  Call EPA's hotline 1-800-424-LEAD (5323).

If you are concerned about lead hazards left behind after the job is over, you can 
check the work yourself (see page 10).
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PREPARING FOR A RENOVATION

The work areas should not be accessible to occupants while the work occurs. 
The rooms or areas where work is being done may need to be blocked off or sealed 
with plastic sheeting to contain any dust that is generated. Therefore, the contained 
area may not be available to you until the work in that room or area is complete, 
cleaned thoroughly, and the containment has been removed. Because you may not 
have access to some areas during the renovation, you should plan accordingly.

You may need:
•  Alternative bedroom, bathroom, and kitchen arrangements if work is occurring in 

those areas of your home.

•  A safe place for pets because they too can be poisoned by lead and can track lead 
dust into other areas of the home.

•  A separate pathway for the contractor from the work area to the outside in order to 
bring materials in and out of the home. Ideally, it should not be through the same 
entrance that your family uses.

•  A place to store your furniture. All furniture and belongings may have to be moved 
from the work area while the work is being done. Items that can’t be moved, such as 
cabinets, should be wrapped in plastic.

•  To turn off forced-air heating and air conditioning systems while the work is being 
done. This prevents dust from spreading through vents from the work area to the 
rest of your home. Consider how this may affect your living arrangements.

You may even want to move out of your home temporarily while all or part of the 
work is being done.

Child care facilities and schools may want to consider alternative accommodations 
for children and access to necessary facilities.
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DURING THE WORK

Federal law requires contractors that are hired to perform renovation, repair and painting 
projects in homes, child care facilities, and schools built before 1978 that disturb painted 
surfaces to be certified and follow specific work practices to prevent lead contamination.

The work practices the contractor must follow include these three simple procedures, 
described below:

1.  Contain the work area. The area must be contained so that dust and debris do not escape 
from that area. Warning signs must be put up and plastic or other impermeable material 
and tape must be used as appropriate to:

 •  Cover the floors and any furniture that cannot be moved.

 •  Seal off doors and heating and cooling system vents.

 • For exterior renovations, cover the ground and, in some instances, erect vertical   
          containment or equivalent extra precautions in containing the work area. 

These work practices will help prevent dust or debris from getting outside the work area.

2.  Avoid renovation methods that generate large amounts of lead-contaminated dust.  
Some methods generate so much lead-contaminated dust that their use is prohibited. 
They are:

 •  Open flame burning or torching.

 •  Sanding, grinding, planing, needle gunning, 
or blasting with power tools and equipment 
not equipped with a shroud and HEPA 
vacuum attachment. 

 •  Using a heat gun at temperatures greater 
than 1100°F.

There is no way to eliminate dust, but some renovation methods make less dust than others. 
Contractors may choose to use various methods to minimize dust generation, including 
using water to mist areas before sanding or scraping; scoring paint before separating 
components; and prying and pulling apart components instead of breaking them.

 3.  Clean up thoroughly. The work area should be cleaned up daily to keep it as clean as 
possible. When all the work is done, the area must be cleaned up using special cleaning 
methods before taking down any plastic that isolates the work area from the rest of the 
home. The special cleaning methods should include:

 •  Using a HEPA vacuum to clean up dust and debris on all surfaces, followed by

 •  Wet wiping and wet mopping with plenty of rinse water.

When the final cleaning is done, look around. There should be no dust, paint chips, or debris 
in the work area. If you see any dust, paint chips, or debris, the area must be re-cleaned.
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FOR PROPERTY OWNERS: AFTER THE WORK IS DONE

When all the work is finished, you will want to know if your home, child care facility, or 
school where children under six attend has been cleaned up properly.   

EPA Requires Cleaning Verification.  
In addition to using allowable work practices and working in a lead-safe manner, 
EPA’s RRP rule requires contractors to follow a specific cleaning protocol. The protocol 
requires the contractor to use disposable cleaning cloths to wipe the floor and other 
surfaces of the work area and compare these cloths to an EPA-provided cleaning 
verification card to determine if the work area was adequately cleaned. EPA research 
has shown that following the use of lead-safe work practices with the cleaning 
verification protocol will effectively reduce lead-dust hazards.

Lead-Dust Testing.
EPA believes that if you use a certified and trained renovation contractor who follows 
the LRRP rule by using lead-safe work practices and the cleaning protocol after the 
job is finished, lead-dust hazards will be effectively reduced. If, however, you are 
interested in having lead-dust testing done at the completion of your job, outlined 
below is some helpful information.

What is a lead-dust test? 
•  Lead-dust tests are wipe samples sent to a laboratory for analysis. You will get a 

report specifying the levels of lead found after your specific job.      

How and when should I ask my contractor about lead-dust testing? 
•  Contractors are not required by EPA to conduct lead-dust testing. However, if you 

want testing, EPA recommends testing be conducted by a lead professional.  To 
locate a lead professional who will perform an evaluation near you, visit EPA’s 
website at epa.gov/lead/pubs/locate or contact the National Lead Information 
Center at 1-800-424-LEAD (5323).

• If you decide that you want lead-dust testing, it is a good idea to specify in your 
contract, before the start of the job, that a lead-dust test is to be done for your job 
and who will do the testing, as well as whether re-cleaning will be required based on 
the results of the test.  

• You may do the testing yourself.  
If you choose to do the testing, 
some EPA-recognized lead 
laboratories will send you a kit 
that allows you to collect samples 
and send them back to the 
laboratory for analysis.  Contact 
the National Lead Information 
Center for lists of EPA-recognized 
testing laboratories.
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You may need additional information on how to protect yourself and your children 
while a job is going on in your home, your building, or child care facility. 

The National Lead Information Center at 1-800-424-LEAD (5323) or  
epa.gov/lead/nlic can tell you how to contact your state, local, and/or tribal programs 
or get general information about lead poisoning prevention.

•  State and tribal lead poisoning prevention or environmental protection programs 
can provide information about lead regulations 
and potential sources of financial aid for reducing 
lead hazards. If your state or local government has 
requirements more stringent than those described in 
this pamphlet, you must follow those requirements.

•  Local building code officials can tell you the 
regulations that apply to the renovation work that you 
are planning.

•  State, county, and local health departments can 
provide information about local programs, including 
assistance for lead-poisoned children and advice on 
ways to get your home checked for lead.

The National Lead Information Center can also provide 
a variety of resource materials, including the following 
guides to lead-safe work practices. Many of these 
materials are also available at  
epa.gov/lead/pubs/brochure

•  Steps to Lead Safe Renovation, Repair and Painting.

•  Protect Your Family from Lead in Your Home

•  Lead in Your Home: A Parent’s Reference Guide

FOR ADDITIONAL INFORMATION

For the hearing impaired, call the Federal Information Relay Service at 1-800-877-8339 
to access any of the phone numbers in this brochure.
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EPA Regional Offices
EPA addresses residential lead hazards through several different regulations.  
EPA requires training and certification for conducting abatement and renovations, 
education about hazards associated with renovations, disclosure about known lead 
paint and lead hazards in housing, and sets lead-paint hazard standards. 

Your Regional EPA Office can provide further information regarding lead safety and 
lead protection programs at epa.gov/lead.

Region 1 
(Connecticut, Massachusetts, 
Maine, New Hampshire, 
Rhode Island, Vermont)
Regional Lead Contact
U.S. EPA Region 1
Suite 1100
One Congress Street
Boston, MA 02114-2023
(888) 372-7341

Region 2 
(New Jersey, New York, 
Puerto Rico, Virgin Islands)
Regional Lead Contact
U.S. EPA Region 2
2890 Woodbridge Avenue
Building 205, Mail Stop 225
Edison, NJ 08837-3679
(732) 321-6671

Region 3 
(Delaware, Maryland, 
Pennsylvania, Virginia, 
Washington, DC, West 
Virginia)
Regional Lead Contact
U.S. EPA Region 3
1650 Arch Street
Philadelphia, PA 
19103-2029
(215) 814-5000

Region 4 
(Alabama, Florida, Georgia, 
Kentucky, Mississippi, North 
Carolina, South Carolina, 
Tennessee)
Regional Lead Contact
U.S. EPA Region 4
61 Forsyth Street, SW
Atlanta, GA 30303-8960
(404) 562-9900

Region 5 
(Illinois, Indiana, Michigan, 
Minnesota, Ohio, Wisconsin)
Regional Lead Contact
U.S. EPA Region 5
77 West Jackson Boulevard
Chicago, IL 60604-3507
(312) 886-6003

Region 6 
(Arkansas, Louisiana, New 
Mexico, Oklahoma, Texas)
Regional Lead Contact
U.S. EPA Region 6
1445 Ross Avenue, 
12th Floor
Dallas, TX 75202-2733
(214) 665-7577

Region 7 
(Iowa, Kansas, Missouri, 
Nebraska)
Regional Lead Contact
U.S. EPA Region 7
901 N. 5th Street
Kansas City, KS 66101
(913) 551-7003

Region 8 
(Colorado, Montana, 
North Dakota, South Dakota, 
Utah, Wyoming)
Regional Lead Contact
U.S. EPA Region 8
1595 Wynkoop Street
Denver, CO 80202
(303) 312-6312

Region 9 
(Arizona, California, Hawaii, 
Nevada)
Regional Lead Contact
U.S. Region 9
75 Hawthorne Street
San Francisco, CA 94105
(415) 947-8021

Region 10 
(Alaska, Idaho, 
Oregon, Washington)
Regional Lead Contact
U.S. EPA Region 10
1200 Sixth Avenue
Seattle, WA 98101-1128
(206) 553-1200

EPA CONTACTS
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OTHER FEDERAL AGENCIES

CPSC 
The Consumer Product Safety 
Commission (CPSC) protects the public 
from the unreasonable risk of injury or 
death from 15,000 types of consumer 
products under the agency’s jurisdiction. 
CPSC warns the public and private 
sectors to reduce exposure to lead and 
increase consumer awareness. Contact 
CPSC for further information regarding 
regulations and consumer product safety.

CPSC 
4330 East West Highway
Bethesda, MD 20814
Hotline 1-(800) 638-2772 
cpsc.gov

CDC Childhood Lead Poisoning  
Prevention Branch
The Centers for Disease Control and 
Prevention (CDC) assists state and local 
childhood lead poisoning prevention 
programs to provide a scientific basis 
for policy decisions, and to ensure that 
health issues are addressed in decisions 
about housing and the environment. 
Contact CDC Childhood Lead Poisoning 
Prevention Program for additional 
materials and links on the topic of lead.

CDC Childhood Lead Poisoning 
Prevention Branch
4770 Buford Highway, MS F-40
Atlanta, GA 30341
(770) 488-3300
cdc.gov/nceh/lead

HUD Office of Healthy Homes and Lead 
Hazard Control
The Department of Housing and Urban 
Development (HUD) provides funds 
to state and local governments to 
develop cost-effective ways to reduce 
lead-based paint hazards in America’s 
privately-owned low-income housing. In 
addition, the office enforces the rule on 
disclosure of known lead paint and lead 
hazards in housing, and HUD’s lead safety 
regulations in HUD-assisted housing, 
provides public outreach and technical 
assistance, and conducts technical 
studies to help protect children and their 
families from health and safety hazards 
in the home. Contact the HUD Office of 
Healthy Homes and Lead Hazard Control 
for information on lead regulations, 
outreach efforts, and lead hazard control 
research and outreach grant programs.

U.S. Department of Housing and Urban 
Development
Office of Healthy Homes and  
Lead Hazard Control
451 Seventh Street, SW, Room 8236
Washington, DC 20410-3000
HUD’s Lead Regulations Hotline
(202) 402-7698
hud.gov/offices/lead/





SAMPLE PRE-RENOVATION FORM
This sample form may be used by renovation firms to document compliance with the Federal 
pre-renovation education and renovation, repair, and painting regulations.

Occupant Confirmation
Pamphlet Receipt 
q   I have received a copy of the lead hazard information pamphlet informing me of the 

potential risk of the lead hazard exposure from renovation activity to be performed in my 
dwelling unit. I received this pamphlet before the work began.

Printed Name of Owner-occupant 

Signature of Owner-occupant Signature Date

Renovator’s Self Certification Option (for tenant-occupied dwellings only)
Instructions to Renovator: If the lead hazard information pamphlet was delivered but a tenant 
signature was not obtainable, you may check the appropriate box below.

q   Declined – I certify that I have made a good faith effort to deliver the lead hazard 
information pamphlet to the rental dwelling unit listed below at the date and time indicated 
and that the occupant declined to sign the confirmation of receipt. I further certify that I 
have left a copy of the pamphlet at the unit with the occupant.

q   Unavailable for signature – I certify that I have made a good faith effort to deliver the lead 
hazard information pamphlet to the rental dwelling unit listed below and that the occupant 
was unavailable to sign the confirmation of receipt. I further certify that I have left a copy of 
the pamphlet at the unit by sliding it under the door or by (fill in how pamphlet was left).

Printed Name of Person Certifying Delivery Attempted Delivery Date

Signature of Person Certifying Lead Pamphlet Delivery

Unit Address 

Note Regarding Mailing Option — As an alternative to delivery in person, you may mail the 
lead hazard information pamphlet to the owner and/or tenant. Pamphlet must be mailed at 
least seven days before renovation. Mailing must be documented by a certificate of mailing 
from the post office.







ATTACHMENT 9.1 



 
 

Labor Compliance Process and File Checklist for Sub-Recipients 
BIDDING: 
(    ) Prepare bid documents 

You must publish a construction bid advertisement in your local newspaper that includes the 
following section 3 paragraph (keep proof of publication in your records): 

 
“This project is funded (or partially funded) through a Department of Housing and Urban 
Development (HUD) Community Development Block Grant (CDBG). The contractor will be 
required to comply with all federal labor standards and attendant laws, including the 
payment of the most current Davis-Bacon wages and compliance with Section 3 to provide 
employment opportunities for lower income persons. Local, minority and woman owned 
business owners are encouraged to bid. The lowest responsible bidder will be selected.” 
“All contractors working on CDBG funded projects shall be registered with SAM.gov with 
an active CAGE Code/DUNS and demonstrate no active debarments from performing 
Federal contracting.” 

 
Along with the paragraph above, the current Davis-Bacon Wage Decision and HUD Form 4010 
must be included in your bid specifications. In your bid advertisement/RFP, you can direct 
interested parties to contact your office to obtain a complete bid package that includes these 
documents 

 
(    ) Bid Notice/RFP published in local newspaper – Date:    

 

(    ) 10 Days prior to bid opening, contact CED staff to check for wage determination modifications 
( ) Modification published 10 days prior to bid opening. Bidders notified of change – 

Date:  
( ) No modification 

 
(    ) Bid opening – Date:   

 

SELECTING A CONTRACTOR: 
(    ) Bid tabulation and selected bidder information submitted to CED staff – Date:   

Selected Bidder’s Name:  DUNS #    
 

(    ) Contractor eligibility/debarment check letter received from CED – Date:   
***Do not enter into a contract before receiving this eligibility letter from Davis County.*** 

 
CONTRACT: 
(    ) Contract documents include HUD Form 4010 and the most current wage decision. 

 
PRE-CONSTRUCTION MEETING: 
(    ) Pre-construction meeting – Date:   

 

Conference attendees should include County staff, principal contractor, **payroll staff**, and 
all available sub-contractors. This conference should be held prior to the start of construction. 
CED staff will need approximately 10 minutes to review Davis-Bacon compliance matters. 
Please have someone available to take meeting minutes, which will include: 



• Project name, location, description, and Wage Decision number 
• Name of contractor 
• Contract amount 
• Date and location of conference 
• Conference attendees 
• Summary of items covered 

 
CONSTRUCTION AND MONITORING: 
(    ) Section 3 Self certification form for contractor and all sub-contractors submitted to CED staff – 

Date:   
 

(    )  Construction schedule provided to CED staff – Date:   
Project start date:   
Estimated completion date:   

 

(    ) Labor Compliance documents posted on job site – Date:   
HUD Form 4010, Wage Decision, and Davis-Bacon Posters 

 
(    ) Certified weekly payrolls submitted to CED staff 

Weekly certified payrolls must be completed by the contractor and sub-contractors, reviewed 
by the contract manager/sub-recipient, and submitted to CED staff. 

 
(    ) Employee Deduction Authorization forms for any employees with non-standard deductions (found 

in the “other” category on WH-347) submitted to CED staff – Date:   
 

(    ) Fringe benefits contribution summary submitted to CED staff if fringe benefits are paid to plans, 
funds or programs rather than in cash– Date:   

 

(    ) Designation of Signature Authority submitted to CED staff if president/owner of company does 
not sign certified payroll forms – Date:   

 

(    ) Hard copies of payrolls with original signatures mailed to CED staff by end of project – 
Date:   

 

(    ) Monitoring visit completed by CED staff – Date:   
 
 

PROJECT COMPLETTION: 
(    ) Submit any outstanding documents to CED staff. Final reimbursement requests will not be 
processed until ALL documents are submitted and any restitution owed to employees is paid. 

 
(    ) ***Keep documentation of everything in this checklist! By HUD’s standards, if you didn’t 

document it, it didn’t happen.*** 
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DAVIS COUNTY HOUSING REHABILIATION CONTRACTOR STANDARDS 
 
SECTION 1. GENERAL REQUIREMENTS  
                 1.1 General Requirements and Standards 
SECTION 2. SITE WORK  

     2.1 Tree Removal 
     2.2 Tree Trimming  
     2.3 Sewer lateral Replacement  
     2.4 Sewer Lining   
     2.5 T-Patch Asphalt Pavement  

SECTION 3. CONCRETE  
      3.1 Sub-Grade Prep 
       3.2 Gravel Sub-Grade 
      3.3 Ready Mix Concrete 
      3.4 Exterior Flatwork 
      3.5 Concrete, Cap Porch and Steps  
SECTION 4. ROOFING  

     4.1 Shingle Roof Re-Cover 
      4.2 Shingle/ Roof Tear Off 
     4.3 TPO Roof 
SECTION 5. EXTERIORS 
                 5.1 Foundation Re-Plaster 
                 5.2 Foundation Plaster Patch Repair  
                 5.3 Repoint Brick   
                 5.4 Chimney Cap 
                 5.5 Exterior Paint 
                 5.6 Primary Windows 
                 5.7 Exterior Doors  
                 5.8 Fiber Cement Siding 
                 5.9 Vinyl Siding                                                                                                                                                 
                 5.10 Rain gutters 
                 5.11 Steel Railing  
SECTION 6. MECHANICAL           
                  6.1 Furnace  
                  6.2 Furnace Sizing  
                  6.3 Furnace Filter  
SECTION 7. ELECTRICAL  
                 7.1 Electrical General Requirements 
                 7.2 Electrical Service Update  
                 7.3 Electrical Distribution Panel  
                 7.4 Electrical Update  
                 7.5 Replace Knob-and-Tube Wiring  
                 7.6 Certify Electrical Distribution   
       7.7 Bathroom Vent Fan  
      7.8 Replace Floor Outlet  
      7.9 Replace Electrical Outlet Receptacle  
      7.10 New Electrical Outlet Receptacle 
      7.11 Garbage Disposal  
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SECTION 8. PLUMBING  
      8.1 Water Heater  
SECTION 9. INSULATION  
      9.1 Attic Insulation  
SECTION 10  
     10.1 Interior Paint  
     10.2 Vinyl Resilient Sheet Flooring  
   10.2.1 Flooring Details for Bathrooms   
      10.2 Tile Floor  
      10.3 Carpet  
SECTION 11. KITCHEN AND BATH FINISH  
      11.1 Kitchen and Bath General Requirements  
      11.2 Cabinets  
      11.3 Countertop –Laminate  
      11.4 Wall Finish above Countertop  
      11.5 Kitchen Sink 
      11.6 Bathtub/Shower  
      11.7 Tile Tub/Shower Surround  
      11.8 Solid Surface Tub/Shower Surround 
      11.9 Vanities  
      11.10 Toilet   
SECTION 12. APPLIANCES  
      12.1 Range Hood  
      12.2 Refrigerator  
      12.3 Range  
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Section 1. GENERAL REQUIREMENTS 
1.1 General Requirements 
All materials supplied by the Contractor shall be new, and shall be installed in full accordance 
with the manufacturer's specifications. The Contractor is responsible for determining the 
quantities needed to complete the specified work.  
Where specified, the Owner shall select finish, colors, styles and types of materials from a 
Contractor-provided selection of pre-mixed, in stock, readily available options which meet the 
General Specifications. The Contractor shall obtain the Owner’s choice in writing, and shall 
provide a copy of these written choices to the Subrecipient if requested. 
Contractors and their Subcontractors shall schedule working hours between 8:00 am and 6:00 
pm Monday through Friday. Requests to work on weekends and before or after these hours 
must be approved by the Owner. The Contractor shall give a minimum 12-hour notice to the 
Owner before arriving for work.  
All work shall comply with all applicable codes and regulations. These include the current 
adopted Utah State Construction and Fire Codes, the current Davis County and/or City 
Ordinances for Building and Construction, and other applicable codes and regulations. The 
Contractor shall obtain all permits for the work, schedule the inspections, and make any 
corrections required by the Building Official of locale where work is completed, city or 
unincorporated county. 
The Contractor is responsible to contact Blue Stakes, (www.bluestakes.org or 811) prior to any 
ground disturbance to ensure utility line locations are clearly marked on the property where work 
is take place. 
The Contractor is responsible for repairing any property that is damaged in the work area as a 
result of the work, unless the Contractor could not have foreseen causing the damage.  
 
Section 2. SITE WORK 
2.1 Tree Removal 
Cut down and haul away the tree specified. Work shall be done in such a way that no damage is 
caused to above ground structures, overhead electrical or telecom wires, or other visible 
property. Remove all of the demolition debris from the site except wood chips. Grind the tree 
stump (not including the root system) to 12" below grade. Wood chips remain on site. Work 
does not include bringing in top soil fill or finishing of the demolition site. Unless otherwise 
specified, the Contractor is not responsible for damage to any subsurface obstacles (such as 
buried low voltage wire, invisible fence or sprinkling system). The Owner shall disclose any 
known subsurface obstacles that may be near the work area before work begins.  
2.2 Tree Trimming 
Trim the specified trees next to the home to provide a clearance of 2’ horizontally and 8’ 
vertically from the roof that is free of branches. All cuts shall be neat and at branch junctions. 
2.3 Sewer Lateral Replacement 
Replace the existing sewer lateral from house to the main with a new 4-inch sewer lateral. 
Trenchless pipe bursting may be used if approved by the local public utilities. The Contractor is 
responsible for obtaining and clearing all applicable permits and meeting all requirements of 
County and/or city public utilities where work is being performed.  
2.4 Sewer Lining 
Line the existing sewer lateral from house to the city main with cured-in-place pipe. The work 
must be pre-authorized by DCHA, and then approved and inspected after completion. If the 

http://www.bluestakes.org/
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work is not approved by DCHA, the Contractor shall make the necessary repairs and then 
obtain approval. The Contractor is responsible for obtaining and clearing all applicable permits 
and meeting all requirements of Davis County and/or the local public utilities/ city where work is 
being performed.   
2.5 T-Patch Asphalt Pavement 
Backfill trenches and patch asphalt pavement per the “T-Patch” design as shown in the 
drawings below (applies to work in private lanes and driveways where a County or city permit is 
not required): 

 
 
 
Section 3. CONCRETE 
3.1 Sub-Grade Prep 
Demolish and/or haul away the existing concrete or dirt of the new project area specified. 
Properly excavate and grade for new concrete. All vegetation and plant matter shall be removed 
from the pour area to 6 inches below sub-grade. Soft, wet or unstable areas within the pour area 
shall be removed to 12 inches below sub-grade and filled with granular material and 
mechanically compacted. Mechanically compact the entire new pour area before pouring. 
Proper drainage must be maintained away from the building with the same slope for sub-grade 
as for finished concrete surface. 
3.2 Gravel Sub-Grade 
Excavate and remove 4 inches of sub-grade material from the pour area. Additional areas within 
the sub-grade area that are soft, wet, or unstable shall be removed. The excavated area shall 
be graded for proper drainage away from all buildings and structural components such as post 
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footings and columns. The sub-graded area shall be filled with 4 inches of ¾ minus gravel or 
road-base and be mechanically compacted before placing any reinforcing steel or concrete. 
3.3 Ready-Mix Concrete 
The ready-mix concrete shall be Class 4000, APWA Section 03 30 04. This is the same mix 
required by Davis County Public Works for public way concrete work (City Mix). The 6.5 bag 
City Mix shall be used from March 1st through October 1st.   The 7.5 bag City Mix shall be used 
from October 1st through March 1st.  
Concrete will not be poured between October 1st and March 1st unless approved by the DCHA 
and the Owner. The Contractor shall be responsible to see that the concrete used meets this 
specification and shall provide copies of the delivery tickets to the Housing Authority. 
3.4 Exterior Flatwork 
The new concrete shall be a minimum of 4 inches thick. Proper drainage must be maintained 
away from the building with a minimum slope of 2% (1/4 inch per foot). A landing outside a door 
or at the foot of a stairway shall have a maximum slope of 2% (1/4 inch per foot).  
Expansion board shall be placed against abutting concrete, and tooled or saw-cut control joints 
shall be placed no more than 8 feet apart. For pours less than 8 feet in width, place control 
joints the same distance apart as the width of the pour. Control joint depth shall be no less than 
25% of the slab thickness.  The finish shall be smooth with a light broom texture.  
Contractor shall be responsible for the removal of all forms after the pour, and for the cleanup of 
the site from concrete spillage, splash, wash out and other construction debris. The form voids 
around the edges of the newly poured concrete shall be filled with soil and blended into the 
existing landscape. All existing sprinkler lines or heads that might have been damaged or 
dislodged as a result of the work shall be repaired or reset. Any and all damage from the 
concrete truck or other equipment shall be repaired by the Contractor. Concrete shall not be 
poured in adverse weather conditions.  
Apply to the surface of the newly poured and finished concrete ChemMasters SilenCure, WR 
Meadows CS309, US Spec APS-25, or an approved alternate solvent-based acrylic curing and 
sealing compound. Notify the Housing Authority of the scheduled pour time 24-hours in advance 
so that an inspection of the forming and grading may be made, and an alternate sealant can be 
approved.  
The Contractor is responsible for the protection of the concrete from vandalism or accidental 
imprints until work has been completed on the day of the pour. 
3.5 Concrete Porch, Cap and Steps 
New work shall meet existing adjacent walking surfaces to provide a means of egress per 
current code. The horizontal surfaces shall shed water away from the building with a maximum 
slope of 2% (1/4 inch per foot) without pooling.  
Footings for porch and steps shall be reinforced with rebar, and approved in a footings 
inspection by the local Building Official.  
A porch foundation wall shall be 6 inches thick, reinforced with rebar, and doweled to the footing 
and house foundation. Steps shall be reinforced with rebar, and doweled to the porch 
foundation wall.  Any cavity under the porch or the steps shall be completely filled with 
compactable granular material. A porch cap shall be 5 ¼ inches thick, overhang the foundation 
wall by 1 ½ inches, and be dowelled to the foundation wall or the house foundation. A 
weatherstep shall replace an existing in the same configuration.  
Notify the Housing Authority of the scheduled pour time 24-hours in advance so that an 
inspection of the grading and forming may be made, and the sealant can be approved before 
the pour. Concrete shall not be poured in adverse weather conditions. 
The formwork shall be stable and secure during the pour. Forms that do not stay in place may 
result in the rejection of the pour by the Housing Authority.  
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Finish the horizontal surfaces smooth with a light broom texture. Apply foundation plaster to the 
vertical, above-grade surfaces.  
Apply to the surface of the newly poured and finished concrete ChemMasters SilenCure, WR 
Meadows CS309, US Spec APS-25, or an approved alternate solvent-based acrylic curing and 
sealing compound.  
The Contractor is responsible for the protection of the concrete from vandalism or accidental 
imprints until work has been completed on the day of the pour.  Remove forms after the pour, 
and clean from the site concrete spillage, splash, wash out and other construction debris. The 
form voids around the edges of the newly poured concrete shall be filled with soil and blended 
into the existing landscape. Any damage from the work, such as dislodged sprinklers or tire 
tracks in the yard, shall be repaired to the condition existing prior to the work by the Contractor. 
 
Section 4. ROOFING 
4.1 Shingle Roof Re-Cover 
Prepare the existing roof so that there aren't any curled shingles or humps that will be an 
obstacle to shingle over.  This may also include patching a blown off area so that it is water tight 
and brought up to the same elevation as the existing shingles so that the new shingles lay down 
flat, even and consistent.  If there are any spongy or weak spots in the decking it shall be 
replaced with decking matching the thickness of the existing decking.  Remove existing drip 
edge on the entire perimeter of the roof and if necessary cut back shingles to be even with the 
edge of the fascia. If any rain gutters are removed or disturbed in this process then the 
Contractor shall have them reinstalled to drain and function properly.   
Install a baked enamel preformed 90 degree drip edge on the entire perimeter of the roof that is 
being reroofed.  Provide and install a 30-year architectural shingle that is listed and meets the 
current applicable codes for residential roofing.  Install all new pipe flashings that are galvanized 
or galvanized "no caulk" flashings.  This includes the power mast and flues. Turtle vents shall be 
aluminum or galvanized and installed on the back side of the roof.  The vents shall provide 
openings that have a net area in accordance with the current applicable codes.  
There shall be proper cementation around all chimneys, plumbing vent, pipes, flue vent pipes, 
TV antennas and any other protrusion on the roof.  All valleys shall be ledgered, cut, or woven.  
All hip ridges shall be capped.  Caps shall be cut square with no unevenness, the same color as 
the roof and set to a line. 
Where a sloped portion of the roof is intercepted by a chimney (18"or greater), where there is 
not a saddle or cricket existing, the Contractor shall provide and install a cricket so as to divert 
the water way from the chimney base. The cricket shall have a 6/12 pitch and shall be as wide 
as the chimney at the base of the chimney. 
Base flashing against a vertical sidewall or chimney shall be step flashing. Install a kickout 
flashing at the bottom of a run of step flashing. Base flashing against a vertical front wall shall 
be 4” x 4” “L” flashing. Where there is an appropriate siding type on a vertical wall, tuck the base 
flashing under the siding. Where the base flashing cannot be tucked under the siding, install 
counter flashing.  Caulk shall be 50-year Dow Corning caulk, clear or a matching color.  
The roof shall be swept down and the rain gutters cleaned out. Any and all roofing debris shall 
be cleaned up and hauled away.  The driveway and walkways shall be swept and clean.  There 
will be NO nails found on the premises. All left over supplies shall be removed from the roof and 
the property.   
4.2 Shingle Roof Tear Off 
Protect the building and plant material as well as possible from damage caused by removal of 
the existing roofing. Contractor will walk the property with the Owner to identify anything that is 
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sensitive that could be damaged. Remove and dispose of any and all shingle layers down to the 
decking.  Remove or set any and all nails in the decking.   
The Contractor shall inspect the decking and replace any decking whose structural integrity has 
been compromised with wood of similar size and dimension.  If the decking is skip sheathing 
then the Contractor shall provide and install 7/16" OSB or approved equal to the entire roof.  
This shall be nailed on the rafter lines. The roof shall be dried in according to current code 
requirements.  If any rain gutters are removed or disturbed in this process then the Contractor 
shall have them reinstalled to drain and function properly.   
Install a baked enamel preformed 90 degree drip edge on the entire perimeter of the roof that is 
being re-roofed.  Provide and install a minimum 30-year architectural shingle that is listed and 
meets the current applicable codes for residential roofing.  Install Grace, Tamko Moisture 
Guard, GAF Stormguard, or CertainTeed Winterguard ice and water shield before installing 
synthetic or 15 pound tar paper. Install 30-year Tamko Heritage 30, GAF Timberline 30, or 
CertainTeed Landmark 30 shingles with five nails per full shingle.  
Install all new pipe flashings that are galvanized or galvanized "no caulk" flashings.  This 
includes the power mast and flues. Turtle vents shall be aluminum or galvanized and installed 
on the back side of the roof.  The vents shall provide openings that have a net area in 
accordance with the current applicable codes. 
There shall be proper cementation around all chimneys, plumbing vent, pipes, flue vent pipes, 
TV antennas and any other protrusion on the roof.  All valleys shall be ledgered, cut, or woven.  
All hip ridges shall be capped.  Caps shall be cut square with no unevenness, the same color as 
the roof, and set to a line. 
Where a sloped portion of the roof is intercepted by a chimney (24"or greater), where there is 
not a saddle or cricket existing, the Contractor shall provide and install a cricket so as to divert 
the water way from the chimney base.  The cricket shall have a 6/12 pitch and shall be as wide 
as the chimney at the base of the chimney. 
Base flashing against a vertical sidewall or chimney shall be step flashing. Install a kickout 
flashing at the bottom of a run of step flashing. Base flashing against a vertical front wall shall 
be 4” x 4” “L” flashing. Where there is an appropriate siding type on a vertical wall, tuck the base 
flashing under the siding. Where the base flashing cannot be tucked under the siding, install 
counter flashing. Caulk shall be 50-year Dow Corning caulk, clear or a matching color. 
The roof shall be swept down and the rain gutters cleaned out. Any and all roofing debris shall 
be cleaned up and hauled away.  The driveway and walkways shall be swept and clean.  There 
will be NO nails found on the premises. All left over supplies shall be removed from the roof and 
the property.   
4.3 TPO Roof 
Protect the building and plant material as well as possible from damage caused by removal of 
the existing roofing.  Remove and dispose of any and all roofing layers down to the decking.  
Remove or set any and all nails in the decking.  The Contractor shall inspect the decking and 
replace any decking whose structural integrity has been compromised with wood of similar size 
and dimension. The roof shall be dried in according to current code requirements.  If any rain 
gutters are removed or disturbed in this process the Contractor shall have them reinstalled to 
drain and function properly.   
The TPO roofing that is used shall meet ASTM D6878, "Standard Specification for 
Thermoplastic Polyolefin Based Sheet Roofing", and shall carry at least a 20-year 
manufacture's written warranty that is supplied to the Owner prior to any payment being made. 
The Contractor shall be certified by the manufacturer to install that specific brand of TPO 
roofing.  
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 The Owner shall be responsible for all scheduled maintenance on the roof based on the 
manufacturer's maintenance schedule that shall be supplied to them by the roofing Contractor.   
Any and all metal drip edge, pipe flashings, and vents shall be TPO coated and approved by the 
manufacture and shall carry the same 20-year manufacturer's warranty.   
The roof shall be swept down and the rain gutters cleaned out. Any and all roofing debris shall 
be cleaned up and hauled away.  The driveway and walkways shall be swept and clean.  There 
will be NO nails found on the premises. All left over supplies shall be removed from the roof and 
the property.   
 
Section 5. EXTERIORS 
5.1 Foundation Re-Plaster 
Remove all loose and hollow plaster from the foundation and concrete porches and steps. Infill 
voided areas and re-coat entire area specified using commercially available pre-mixed 
foundation plaster per manufacturer's instructions. 
5.2 Foundation Plaster Patch 
Remove all loose and hollow plaster from the foundation and concrete porches and steps. Re-
plaster voided areas using commercially available pre-mixed foundation plaster per 
manufacturer's instructions. Finish texture and color shall match and blend into the existing 
adjacent area as well as possible. The Contractor shall apply a sample in an inconspicuous 
location for approval of the color by the Owner. 
5.3 Repoint Brick 
Repoint exterior brick walls in all spots where there is a gap in the mortar greater than ¼" x ½" 
or where there is a crack along the mortar longer than 2". Cut out defective joints, and rake 
them to a depth of ¾ inches. Re-grout them with mortar using a 1:1:6 mix of Portland cement, 
lime and sand. Spec Mix #PL-04, or other proprietary Type N mix that contains lime may be 
used instead. The new mortar shall match the existing as closely as possible. The Contractor 
shall apply a sample of the mortar in an inconspicuous location for approval of the color by the 
Owner. The surface to be repointed shall be wet immediately before application. Finish with an 
appropriate tool or method to match the tooling of the existing mortar as closely as possible. 
Clean the affected masonry areas to leave them in a condition normally accepted in the trade. 
5.4 Chimney Cap 
Remove loose brick courses. Relay the top courses of the chimney brick which have been 
removed.  Replace any defective bricks with new bricks matching existing as closely as 
possible. 
Clear away loose material and dampen top course of the brick to prepare for the application of 
the new cap.  Install a new cap so that moisture will run off the chimney.  The chimney shall be 
left open and operable with a hole in the top that is equal to the existing. Chimney cap shall be a 
minimum of 2 inches thick on the outside edge, and extend a minimum of 1 - ½ inches 
horizontally beyond each side of the chimney. 
Repoint the exterior brick sides of the chimney per the Repoint Brick Specification. 
5.5 Exterior Paint 
Properly prepare and repaint all exterior wood surfaces on the structure. These surfaces must 
be thoroughly cleaned, allowed to dry, and scraped to remove all loose or peeling paint to obtain 
a sound working surface before new paint is applied. Work includes removing loose caulk, and 
removing and cleaning removable items attached to the structure. Holes, cracks, open joints 
and other defects will be caulked smooth.  
Unless otherwise specified, prep work does not include re-nailing or replacing broken, loose, or 
missing wood members. 
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Owner understands that the texture of the scraped paint may show through to the newly painted 
surface.  
If the surface is unfinished, or unpainted, or bare wood, or a repaired or patched surface, a 
primer coat will be applied before the two finish coats of paint.  The Contractor will wait at least 
4 hours between applications. Notify the Division of the scheduled 2nd coat application time 24 
hours in advance so that an inspection may be made.  
The Division may require at no additional expense to the Owner additional coats of paint to 
eliminate bleed-through of background material, unless the Owner chooses a paint that is 
incompatible with the existing color.  It is up to the Contractor to inform the Division in writing of 
any conflict that may arise over more than two coats of paint, and the Contractor must wait until 
the Division settles the matter before painting the house.  If more than two coats are needed to 
cover incompatible paint, the Owner will pay the additional costs on the incompatible paint.   
There will be clean painting cuts in all corners, around all trim, and where two colors join. The 
Owner will verify in writing with the Contractor which windows are not operable before painting 
and the Contractor will not be responsible for making those windows operable.  All windows that 
were freely operable before painting will be operable after painting. 
5.6 Primary Windows 
(This Specification may also apply to patio doors instead of windows.) 
Product: Provide and install Amsco Studio series or Milgard Style Line white vinyl windows (or 
door if a patio door is specified) in the existing jambs or opening. All windows shall have a Posi 
Lock, or equivalent.  
All windows shall be insulated glass (double paned) and at least ¾" overall.  Screens shall be 
included on all operable windows.  All screens shall be tubular construction with the ability to 
rescreen the frame.  All bathrooms shall also have obscured glass.  
Installation: All remodel windows shall be installed according to AAMA 2410-03, and all new 
construction windows shall be installed according to AAMA 2400-10.  The new window shall fit 
the existing jamb and or opening with a maximum of ¼" variance within the opening.  The 
window shall be installed straight, plumb, and level, without twisting and securely anchored in 
place, in accordance with manufacture's published recommendations and the AAMA 2410-03 
and AAMA 2400-10 standards.  The sill shall be adequately supported along its entire length. At 
least three sides of the window will be foamed with Great Stuff Pro™ low expansion foam (from 
Dow) or approved equal. A non-hardening sealant compatible with vinyl shall be installed in 
sufficient quantity to provide a watertight seal between the window and the surrounding 
construction on the interior and the exterior.  Dow 795 or 1199 silicone, or approved equal, shall 
be used on the exterior and a latex caulk on the inside.  Remove and dispose of the existing 
specified window sashes.  Replace any removed & broken wooden stop with new stop that 
matches the existing.  The new stop shall be primed and painted to match the existing jambs.  
If there are any gaps bigger than a ¼" the installer shall use backer rod before caulking in the 
window. The use of vinyl flat trim (same color as the windows) shall be used if there are any 
gaps bigger than 3/8".   
5.7 Exterior Door 
The door shall be a new pre-hung exterior door.  Door shall be fiberglass if a front door, metal if 
a back door. Installation will include casings, latches and knobs.  Exterior doors will be installed 
with a single-throw Kwikset™, Schlage™ or Weiser ™ deadbolt lock.  All newly installed doors 
shall be keyed alike. The Contractor will provide the Owner with two sets of keys for the locks. 
5.8 Fiber Cement Siding 
Use James Hardie Hardieplank ®, Certainteed WeatherBoards ®, or approved equal fiber 
cement as defined by the 2006 IBC. Prepare surface by removing nails, repairing sheathing, 
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and applying house-wrap strictly to manufacturer's specifications.  Install 1" x 8 ¼" fiber cement 
lap siding to the surface per manufacturer's instructions. 
5.9 Vinyl Siding 
Provide and install vinyl siding per manufacturer's instructions in the specified areas. Existing 
siding will not be removed. The installation shall include rigid foam insulation backer as per 
manufacturer's instructions, corner moldings at corners, J-channel at openings, and J-boxes at 
fixtures and vents. The siding material shall be minimum 0.044 inches thick, and shall have a 
written, 30-year non-prorated warranty from the manufacturer against color fading, peeling, 
flaking and cracking. The Owner shall be offered a choice of styles and colors. 
5.10 Rain Gutters 
Provide and install 5", K- type, and seamless gutters per manufacturer's instructions on the 
eaves of the house. The gutters shall be 0.027" aluminum with a baked enamel coating. The 
gutters shall have a proper slope so that after installation they do not collect standing water 
except for minimal damming behind sealant beads. Installation shall include matching 
downspouts placed as necessary to assure that the gutters drain properly. Downspouts shall be 
placed so that gutters drain to the ground or a gutter, but not to a roof. The installation shall 
include splashblocks at the end of each downspout directing the storm water away from the 
building. 
The Owner shall verify downspout location prior to installation. They shall be installed if 
allowable according to standard installation practices. The Owner shall have a choice of colors. 
5.11 Steel Railing 
Provide and install steel railing (“ironwork”), handrail or guardrail as specified, in the area 
specified. The handrail channel iron dimension shall be 1 ½" x ¾”.  Unless otherwise specified, 
the rails will be powder coated. The Owner shall have a choice of colors. 
 
Section 6. MECHANICAL 
6.1 Furnace 
Remove and properly dispose of the existing furnace and any related materials. Provide and 
install a new gas fired forced air furnace with a minimum AFUE rating of 85%, and minimum 
limited warranties of 20 years on heat exchanger, and 5 years on parts.  
Install the furnace to the existing duct work, with all supply and return air duct transitions to the 
new furnace. The filter access shall be conveniently located and have a tightly fitting cover that 
requires no special tools and presents no cutting hazard. Seal all exposed and accessible duct 
joints, connections, and seams with duct mastic or UL listed tape.  
Install a new appliance shut-off valve on the existing gas line, and any updates needed to bring 
the installation to code standards (including a gas flex pipe and sediment trap). Unless 
otherwise specified, the work does not include changes to the gas piping upstream of the 
shutoff.  
Install PVC flue piping to the outside with a flat wall termination or a concentric roof termination. 
After installation of the furnace, the water heater flue shall be properly sized in accordance with 
GAMA vent tables and applicable mechanical code.  
Provide condensate drainage to the plumbing system. Work includes, if necessary, a 
condensate drain pump.  
Install a new thermostat. The Owner shall have the choice between a setback programmable 
thermostat and a digital round non-programmable thermostat. Startup and green sticker the new 
furnace.  
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6.2 Furnace Sizing 
Use the most recent version of the Air Conditioning Contractors of America (ACCA) Manual J 
residential load calculation tool http://www.acca.org/tech/manualj/ (calculate the load with 
manual J based on the post rehab building envelope), and use the most recent version of 
ACCA's Manual S for equipment selection.  Provide both Manual J and D reports to the Housing 
Authority for review and approval prior to installation.   
6.3 Furnace Filter 
The filter access shall be conveniently located and shall be accessed via a tightly fitting cover 
that requires no special tools to open and close and will not present a cutting hazard. 
 
Section 7. ELECTRICAL 
7.1 Electrical – General Requirements  
The electrical work items will be outlined in the electrical permit. All materials shall be new, and 
shall be UL approved and/or National Electrical Code rated.  All drilling, cutting and fastening 
shall be neat and true. All electrical equipment abandoned due to the specified work shall be 
removed. Any areas that may show when any previous panels, boxes, conduits or raceways are 
removed as a result of the specified work shall be patched and painted to match the 
surrounding surface as closely as possible.  
7.2 Electrical Service Update 
Replace existing electrical service with a residential, 125 amp, single phase, 3 wire electric 
service. Include a main disconnect, 110/220 volt, 20 circuit panel board, outside receptacle, 
meter socket, weather head, service cable, and ground rod and cable.  Seal exterior service 
penetrations to maintain a waterproof building envelope. Verify service location and metering 
provisions with Rocky Mountain Power.  Contractor shall pay all charges imposed by the utility 
company for providing this service connection to this new entrance.  The service shall be 
connected by Rocky Mountain or Municipal Power Company to the weather head before 
payment will be made. All circuits in the panel shall be labeled legibly to indicate the purpose of 
the circuit.  
7.3 Electrical Distribution Panel 
Remove the old fuse box or distribution panel.  Provide and install a 125 amp, 110/220 volt, 20- 
circuit panel board. If the panel is installed on the exterior of the house, the installation shall 
include an outside receptacle. All circuits in the panel shall be labeled legibly to indicate the 
purpose of the circuit. 
7.4 Electrical Update 
Update the entire structure as necessary. Furnish and install all the wiring, conduits, wiring 
devices and equipment, and lighting fixtures, where required necessary to complete the 
electrical installation according to the latest NEC (as applicable to the currently adopted code), 
the Davis County and local City Electrical Ordinances and this specification. 
All wiring, where possible, will be flush and concealed.  Wiring to plugs, lights and switches 
where run is exposed, must have prior permission by an agreement signed by the Owner and 
Contractor.  As determined by the local Electrical Inspector, all exposed wiring shall be installed 
in conduit or approved raceways.  Specification of the conduit or raceways will be noted in 
written agreement and given to the Housing and Economic Development Division. 
There will be a minimum of two (2) receptacles located in every habitable room and one (1) 
switched light.  The outlets may be switched for a room in lieu of a switched light.  (This will 
require written agreement between the Owner and Contractor).  Bathroom and outside outlets 
will be protected by a ground fault outlet or a breaker in the panel.   
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As a minimum, the kitchen receptacles shall be installed on two (2) separate 20 amp small 
appliance circuits, with a minimum of four (4) outlets.  These circuits shall have no other outlets, 
lights or plugs.  There will be one receptacle for every six (6) feet of counter space, where 
applicable.  Disposal and dishwasher shall be on a separate 20 amp appliance circuit if they are 
present in the kitchen.  The refrigerator shall be on a separate 20 amp appliance circuit. 
Where furnace wiring is required, a separate circuit will be installed.   
If and where specified, provide and install a hard wired smoke detector with a battery backup in 
each bedroom of the house, in a hall that is outside of a bedroom area, in the basement, and on 
each floor of the house.  The smoke detector will be initially equipped with a battery.   
If and where specified provide and install a Carbon Monoxide detector on each floor of the 
house that has a gas appliance.  An approved combination smoke detector/carbon monoxide 
detector may be used. 
There shall be lighting at both front and rear exits and the furnace.  All convenience outlets 
wired and installed will be of the grounded type and grounded.  The existing wiring may be used 
if in good condition and is checked by the Electrical Contractor and considered usable.  If in 
question, the local Electrical Inspector will make the final determination.  All electrical work will 
be done by a State Licensed Electrical Contractor.  The Contractor is responsible for obtaining 
necessary electrical permits and approval by the Electrical Inspector. 
The Electrical Contractor should confer with the Owner on the location of any new plugs that 
may have to be installed in a room.  The General Contractor will be responsible for patching any 
areas that may show when any previous panels, boxes, conduits or raceways were installed.  
Patching will be done at the request of the Housing Authority.  This additional work will not be 
charged to the Owner.  The local Electrical Inspector will have the final determination as to the 
acceptability of the work by the Electrical Contractor. 
Any light that is presently in the house will be checked and left operable. The Contractor will 
provide and install an outlet in the bathroom that is on a GFCI circuit. All floor plugs will be 
removed.  The plug will be removed and the box will be covered with a blank.  The plug will be 
replaced with a 110 grounded duplex outlet on a wall as close to the existing plug as possible. 
In the kitchen, any receptacle that is above the countertop and within 6' of the edge of the sink 
must have a Ground Fault Circuit Interrupt (GFCI) outlet. 
The refrigerator plug must be below the countertop. Any diffuser that was originally a part of the 
installation that is now missing will be replaced. Unless otherwise specified, knob and tube 
wiring in the house shall stay in place and in use and is not addressed by this specification. 
Existing circuits that are not grounded shall remain ungrounded unless specifically specified in 
the Description of Work.  Any outlets that are added by the Contractor to an ungrounded circuit 
will either be a two prong outlet or else will be an outlet that is protect by a ground fault circuit 
interrupter. 
All new circuits that are provided by the Contractor will be grounded. 
7.5 Replace Knob-and-Tube Wiring  
Replace the accessible knob-and-tube wiring in the attic with new NM cable and flagged 
junction boxes. Work does not include replacing entire circuits unless otherwise specified. Re-
spread any disturbed insulation to an even distribution. 
7.6 Certify Electrical Distribution  
Electrician shall inspect all exposed wiring, fixtures, luminaires and devices for proper function 
and correct installation in accordance with the electrical code in effect at the time of installation.  
Any equipment or wiring that is found to be improperly functioning or installed shall be replaced 
with new wiring, devices, fixtures and luminaires. In distribution panels, check for loose 
connections and correct these. Check the labeling in the panel, and clearly label all circuits that 
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are not properly labeled. Work does not include replacing knob-and-tube wiring that is under 
attic insulation. 
7.7 Bathroom Vent Fan 
Provide all materials and labor necessary to install a 70 CFM vent fan in the bathroom ceiling. 
The unit shall include a damper, decorative grill, and it shall be vented to the outside of the 
building. Unless otherwise specified, the fan shall operate on a separate switch from the 
bathroom light.  
7.8 Replace Floor Outlet 
Replace the existing floor outlet with new electrical outlet meeting current code standards. 
Either replace the outlet with a new outlet approved for a floor application, or replace it with a 
new outlet on the nearby wall.  
If replacing with a wall outlet, cover the floor box with a blank metal plate. If installed on a 
framed wall, fish wire, and repair tear out. If installed on a masonry wall, use residential surface 
mounted raceway and a surface-mounted receptacle.  
7.9 Replace Electrical Outlet Receptacle 
Replace the existing outlet receptacle with a new duplex outlet receptacle. The new receptacle 
shall be GFCI protected if located where GFCI protection is required by current code. If the 
existing circuit is not grounded, the new GFCI receptacle may be left ungrounded. 
7.10 New Electrical Outlet Receptacle  
Provide and install a new, grounded, duplex outlet receptacle and required distribution. If 
installed on a framed wall, fish wire, and repair tear out. If installed on a masonry wall, use 
residential, surface mounted raceway and a surface-mounted receptacle. If installed in a 
garage, use metal raceway and a surface mounted receptacle. The new receptacle shall be 
GFCI protected if located where GFCI protection is required by the Utah UBC. 
7.11 Garbage Disposal and Circuit  
Provide and install a Badger 5 or approved equal garbage disposal under sink and connect to 
waste line.  Install a toggle switch on wall adjacent to sink and power wiring on a separate 
circuit.  Fish wire and patch all tear out. 
 
Section 8. PLUMBING 
8.1 Water Heater 
Install a 40 gallon gas water heater or equivalent to meet size standards, with a 6 year warranty 
in the same location as the existing water heater. Install the water heater under a County or City 
permit where required. Work includes:  

• Thermal expansion tank and;  
• New Ball valve shutoff;   
• Seismic straps/tie downs.     

Work also includes any other updates needed to bring the water heater installation to code 
standards (including manual gas shutoff, gas flex pipe, relief valve discharge pipe, dielectric 
connections, drain pan, 4 inch connector vent, seismic bracing, and other work as needed). 
Unless otherwise specified, the work does not include changes to the gas piping behind the 
shutoff, a floor drain, changes to the venting above the 4 inch connector, or providing 
combustion air to the water heater room. Startup and green sticker the new water heater.  
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Section 9. INSULATION 
9.1 Attic Insulation 
Insulate the attic to R-49 with blown-in cellulose insulation. This will include any baffles as 
needed, and flags on all junction boxes. Insulate and air-seal the attic access hatch. Facilitate 
all applicable Dominion Energy and Rocky Mountain Power rebates, including providing the 
insulation certificate and documentation that must be filled out by the Contractor. 
 
Section 10. INTERIOR FINISH 
10. 1 Interior Paint 
Paint interior of the house one tone. Work includes all previously-painted doors, interior of 
closets, and open shelves. All surfaces will be cleaned prior to painting. This will include all 
necessary wall and ceiling repairs. When complete the repairs will not be obvious. All stickers, 
pins, nails, hooks, blind and curtain hangars, etc., will be removed prior to painting. All light 
fixtures, light switch and outlet cover plates, telephone receptacles, thermostats, smoke 
detectors, HVAC registers and diffusers, railing brackets, etc., will be completely removed prior 
to painting and will be cleaned and reinstalled afterward. Unless otherwise specified, the blinds 
will not be reinstalled. All surfaces except doors will be back rolled after spraying. 
10.2 Vinyl Resilient Sheet Flooring 
Provide and install new vinyl resilient sheet flooring in the areas specified. Work includes floor 
prep, underlayment, and trim and transitions.  
The flooring shall carry a minimum 10-year limited residential warranty from the manufacturer. 
The Owner shall select the color and style of the new floor covering.   
If “glass back” is specified, the flooring shall be Tarkett Fiberfloor CustomPro™ or approved 
equal. Install it using the full spread method. 
Floor prep: remove all layers of flooring and underlayment to the subfloor unless “embossing” is 
specified. If an unseen material subject to environmental regulation is found below the existing 
flooring, the additional cost to remove this per environmental regulations shall be determined in 
a change order.  
When installing over a concrete floor, the floor will be prepared as per manufacturer's 
recommendation in order to guarantee the warranty. The underlayment shall be an 
appropriately-graded APA plywood (i.e. not Lauan) with a sanded face (not touch-sanded) (refer 
to APA publication L335 “Selection, Installation and Preparation of Plywood Underlayment”). 
The flooring shall be laid seamless, unless the size of room is too large for available floor 
covering.  If seams are necessary they shall receive the manufacturer's seam sealer. 
Trim shall include new base and/or shoe moldings, along with transition strips, to hold down all 
edges of the flooring. Existing base shoe must be removed. Any new shoe molding shall be 
installed all around the room for a uniform finished appearance. Paint the new molding to match 
the existing molding as closely as possible. 
10.1.1 Flooring details in a bathroom: 
Install a metal strip by the tub, and set it in a bead of caulk. Use a tub and tile caulk to fill the 
seam where the flooring meets the metal strip, and the seam where the strip meets the tub. 
Pull the toilet before installing the flooring.  When resetting the toilet, use a new no-seep bowl 
wax. If the floor is not level, level the toilet with shims, and caulk the gap with a tub and tile 
caulk. 
If the vanity is removed, install the flooring beneath the vanity. If the vanity or other cabinetry is 
not removed, install molding around it to hold down edges. 
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10.2 Tile Floor 
Remove all existing flooring in the kitchen down to the existing subfloor. Install APA rated 
plywood underlayment per APA installation instructions. Tile backer may be floated with wire 
lathe, cement board, or a proprietary system (such as Schluter®-DITRA) installed per 
manufacturer’s instructions. Installation shall include tile base, unless otherwise specified.  
10.3 Carpet 
The carpet colors and style shall be selected by the Owner from a supplier’s in-stock selection. 
The carpet will have a minimum 25 ounce face weight and meet FHA UM44D standards. Install 
according to manufacturer’s recommendations on a rebonded 6 lb. density pad that has a 
uniform thickness of 7/16 inch. Include tackless strips, pound down metal strips, appropriate 
transitions, and all items necessary for a professional installation. 
 
Section 11. KITCHEN AND BATH FINISH 
11.1 Kitchen and Bath – General Requirements 
If there are occupants inhabiting the building during construction, and if the work area includes 
the only bathroom or kitchen in the house, then provide proper notification of the work and 
proceed without delay. Full demo of the work area shall start only after ordered materials are 
available for delivery. Once full demo begins, work shall proceed without interruption until 
substantial completion. A working toilet shall be provided for the occupants’ use at the end of 
each workday.  
11.2 Cabinets 
Cabinets: The new cabinets will be factory assembled and finished. They will be constructed 
particle board: 3/8” for cabinet box and drawer box bottom, and ½” for drawer box sides.  
Cabinet faces and door frames will be solid wood. The Owner will have a choice of wood 
species: knotty alder or oak. 
Doors and drawer faces will have a plywood panel surrounded by a solid wood frame. The 
Owner will have a choice of door panel styles from Fashion Cabinet: Santa Fe II, Santa Fe I, 
Med-Cope, Cathedral II, Cathedral I, or Mediterranean, or approved equals from another 
manufacturer.  
The Owner will have a choice of wood finishes from Fashion Cabinet: any Traditional Finish 
except Chestnut, or approved equals from another manufacturer.  
Hinges will be Concealed by Blum, and drawer guides will be E by Blum, or approved equals.  
Installation: Remove and properly dispose of the existing cabinets in the area specified.  
The new cabinets shall be secured to each other and to the walls with counter sunk screws 
through the rails and the stiles of the cabinets.  New cabinets shall be anchored securely in a 
square and plumb position. The doors and drawers shall operate properly, closing fully without 
gaps at the top, bottom or sides.  
The installation will be complete with necessary filler strips, strip molding, hinges, glides, 
drawers and shelves. An exposed side will be overlaid with a prefinished panel. 
Where an old cabinet is removed and the area is not covered by a new cabinet, floors and walls 
shall be returned to a finished condition. 
11.3 Countertops-Laminate 
Remove and haul away the existing countertop in the kitchen.  The counter top shall be tri-cove 
(have a backsplash), unless otherwise specified. The new counter top shall be finished on all 
exposed edges. The top shall be scribed to the wall and caulked. 
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11.4 Wall Finish above Countertop 
Finish the wall above the countertop with 4x4 ceramic tile. Finished area will include any area 
behind a range adjacent to the countertop, installed level with or below the top of the counter. 
The finished area will not include the area behind the refrigerator.  
11.5 Kitchen Sink 
Remove and dispose of existing kitchen sink, faucet and all pertaining parts.  Provide all 
materials and labor necessary to install a new stainless steel self-rimming double bowl, 20 
gauge, and 8 inch deep kitchen sink. Minimum dimensions shall be 18 inches by 32 inches, 
unless otherwise specified. 
The new sink shall be installed complete with a new water supply hoses, new ¼ turn shutoff 
valves, new waste lines, trap, strainer baskets, and Moen Adler or approved equal faucet with 
spray.   
11.6 Bathtub/Shower 
Remove and dispose of the existing bathtub/shower and associated drain and supply valve.  
Install a new one-piece enamel on cast iron bathtub, new associated plumbing, and a new 
tub/shower surround. 
The tub shall be installed level.  Install a new P-trap, waste and overflow. Replace any lead 
waste lines and/or drum traps with new plumbing.  The mixing valve shall be Moen Posi-
Temp®. The shower arm shall attach to a cast drop elbow that is secured to the framing.  
The tub/shower surround shall be a solid surface tub/shower surround per the Solid Surface 
Tub/Shower Surround Specification (unless otherwise specified). 
The finish plumbing shall be Moen Adler, chrome, single handle, with matching shower head, 
tub spout, and escutcheons. Install a foot actuated stopper, and shower curtain rod.  
11.7 Tile Tub/Shower Surround 
Provide and install a ceramic tile tub/shower surround.  The tile shall be 4 inch by 4 inch glazed 
ceramic tile set on ½" cement board, HardieBacker®, floated surface, or an approved equal. 
The tile shall be extended beyond the outside edge of the tub at least the full width of a 2" trim 
tile and shall run to the floor. The top horizontal and front vertical edges shall be finished with 
radius bullnose edging.   
If any portion of an existing window should fall within the coverage of the new tile coverage, the 
inside of the window opening shall be tiled and the sill sloped to drain towards the tub/shower. 
All corners, the tub/tile intersection, and the window frame/tile intersection shall be caulked 
using a tub/shower caulk designed for this application.  
11.8 Solid Surface Tub/Shower Surround 
Install a solid surface (“cultured marble,” “acrylic” or “cast polymer”) surround for the tub/shower 
enclosure. All material shall meet all aspects of ANSI/ICPA SS-1-2001 and shall be installed in 
accordance with accepted trade standards. The surround shall extend beyond the outside edge 
of the tub at least 2" and shall run to the floor. The installation shall include two corner shelves. 
There shall be no joints in the material other than at the corners. The Owner shall be given a 
choice of colors in solid or swirl patterns from a supplier’s palette. 
If any portion of an existing window should fall within the coverage of the new surround 
coverage, the inside of the window opening shall also be finished with the solid surface material, 
and the sill sloped to drain towards the tub/shower. 
All corners, the tub/surround intersection, and the window frame/surround intersection shall be 
caulked using a tub/shower caulk designed for this application.  
11.9 Vanities 
Provide and install new factory built vanity cabinet, molded top with backsplash and faucet in 
the bathroom. The new cabinets shall have a melamine interior finish.  The new cabinet shall be 
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anchored securely in a square and plumb position. Installation shall include a Moen Adler or 
approved equal faucet, drain pop-up, P-trap, supply tubes, ¼ turn supply shutoff valves and all 
other materials and labor necessary for proper installation. Where the old cabinet is removed 
and the area is not covered by the new cabinet, floors and walls shall be returned to a 
completely finished condition. 
11.10 Toilet 
Provide all materials and labor necessary to remove and dispose of the existing toilet and install 
a new toilet. This shall include a new ¼ turn supply valve, supply line, wax ring, mounting bolts, 
seat and all internal hardware.  
The unit shall have a minimum MaP (Map-testing.com) rating of 1,000.  
 
Section 12. APPLIANCES 
12.1 Range Hood 
Install a range hood of commercial manufacture to match the range. Minimum 180 CFM, 2 
speeds, and including a light. Unless otherwise specified, install in a recirculating configuration.  
12.2 Refrigerator 
Refrigerator shall be replaced with an energy efficient model of similar sizing and type as was in 
the home. Fridge shall meet EPA energy efficiency guidelines under the Energy Star™.  
12.3 Range 
Any Range shall be replaced upon consultation with County CDBG staff and meet the following 
designations. Unit shall be the same type as is be replaced, (i.e., electric or gas) and meet all 
Energy Star™ ratings for new appliances. 
Contractor shall also install all Ranges to meet the manufacturer’s standards for preventing 
tilting by providing tilt-guard protection at time of installation.  
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